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PROCEDURE FOR DETERMINATION OF PERFORMANCE 


These instructions outline. the method of establishing proof of performance 
in accordance with the provisions of the 191 Agricultural Conservation Program 
including 1941 special crop acreages and the soil-building practices carried out 
under the program. 
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PART I. = CHECKING PERFORMANCE BY USE OF PHOTOGRAPHS. 


SECTION I. = DEFINITIONS 


As used in these instructions the following words and phrases have the 
following meanings: 


1. Farm map. = A map of a farm (showing boundaries and acreages of fields) 
reproduced from a tracing which was made in the county office either by direct 
tracing or pantographed (enlarged) from the aerial photograph on which such farm 
is shown. 


2e Premeasurement mape = A farm map or a tracing showing location and 
acreages of fields and subdivisions which were measured by a supervisor employed 
for that purpose by the county association, before planting to special cropse 


30 Cut-out.e = A photographic reproduction of an individual farm made by 
cutting out the farm from an enlargement. 


he Sketch or sketch mape = An approximate map of a farm or a field pre- 
pared by a supervisor from observations and measurements (chained or paced); not 
traced from a photograph. 


5e Photographs; enlargement. = These terms are synonomous as used in 
connection with performance checking; an aerial picture, reproduced by enlarge» 
ing from a negative. Photographs are not maps in the true sense of the word 
and should not be so called. 3 


6. Permanent boundarye = A fixed boundary, definable on the ground, and 
on the photograph if 7 when the photograph was made, such as a fence, hedge, 
permanent ditch, creek, road, lane, wood line, farm boundary, or similar permanent 
features, or combinations of those. 


Te Temporary boundary. = A division line between crops which is not fixed 
and which either would disappear when the crops are removed or could be easily 
moved, as in the case of a temporary fence. 


8. Field. = A body of land with a complete permanent boundary. 


Qe Subdivision. = A portion of a field devoted to a crop, a practice, or 
other land use different from the remainder of the field or a portion of a field 
(or other subdivision) devoted to a special crop or a practice which is divided 
between producers on a basis different from that on which such crop in the re-~ 
mainder of the field (or subdivision) is divided. 


10. Computed acreage. = Acreage determined by figuring from measurements 
made. This method is not as accurate as rotometering or planimetering, unless 
the measurements are carefully made and the field is a true rectangle or the 
angles have been accurately determined with surveying instruments. It should 
never be used in counties inwhich aerial photographs or farm maps are available 
except in those cases where it is specifically authorized by the State Office. 
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1l. Measured acreage. = Acreage accurately determined in the county 
office by (1) computing as in 10 above, (2) rotometering or plenimetering on 
the photograph or (3) reference to records of acreages previously arrived at 
by rotometering or planimetering. 


12. Careful estimate. = An acreage determined by the supervisor by some 
Simple method, such as scaling between identifiable points on the enlargement, 
pacing the sides or counting the fence posts or, in the case of a subdivision 
of a field, by arriving at the acreage of the subdivision as a proportion of 
the acreage of the whole field. 


13. Premeasurement. = The determination before planting of acreages to 
be devoted to special crops by a supervisor employed by the county association 
for that purpose on farms in counties for which the State Committee has approved 
the measurement of special crop acreages before planting. 


l,. Participating farm. - A farm for which the owner or operator in- 
dicated on or before April 15, 1941 that such farm is taking part in the 1941 


Agricultural Conservation Program. 


15. Non-participating farm. - A farm for which the owmer or operator did 
not indicate on or before April 15, 1941 that such farm is taking part in the 
1941 Agricultural Conservation Programe 


16. Allotment farm. = A farm for which a special crop (cotton, tobacco, 
wheat, peanut, potato or commercial vegetable) acreage allotment has been deter= 
mined. : 


17- Non-allotment farm. = A farm for which no special crop acreage 


allotments have been determined. 


SECTION II. = CONDUCT OF WORK 


A. Responsibility of county office. - County offices must exercise suf- 
ficient supervision to insure accurate and satisfactory work on the part of local 
supervisors, planimeter and rotometer operators, and other persons engaged in the 
preparation of Forms ECR-518 and ECR-520. A designated person in each county 
office should spot check the work of rotometer and planimeter operators and of 
others in the county office who work on completion of Form ECR=518 and on the 
preparation of Form ECR-520, at least once each week and more frequently if re- 
quired by the State Office. 


The county supervisor will be responsible to the county committee for 
the training and supervision of local supervisors and for taking up with them any 
errors found or comment made by the State Office representative in regard to their 
work. He will have charge of all work in the field in connection with checking 
performance and will spot check the work of local supervisors at sufficient 
intervals to determine that their work is accurate. A report of each spot check 
will be made on Form ECR-529, one copy of which will be filed in the county office, 
one copy delivered to the State Office representative, and one copy forwarded to 
the State Office. 
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The Chief Clerk or other designated person will be responsible for co- 
ordination of field and office work, the office operations incident to performance 
checking, and the office work on Forms BCR-518. A specified clerk shall be 
responsible for the distribution of enlargements, farm maps, and other required 
materials to supervisors; the checking of Forms ECR-518 as received from super- 
visors, and the preparation of progress reports. 


B. Supervision by State Office. - Supervisors designated by the State 
Office will check two or more farms reported by each local supervisor, at least 
2 percent of the farms on which performance is checked and at least two farms 
which have been rechecked by each recheck supervisor in connection with the dis- 
position of excess acreage or at the request of the farm operator. At least 
one-half of the reports which are checked in each county will be selected at 
random.e A report on Form ECR-529 for each farm checked by a State Office repre- 
sentative will be filed in the county office and a copy will be filed in the 
State Office. 


The State Office representative will check the work of each planimeter 
or rotometer. operator on at least 10 fields the acreages of which have been 
measured by such operator and will prepare a report on Form ECR-5351 showing the 
acreage computed by the operator and the correct acreages as determined by the 
State Office representatives One copy of this report will be filed in the county 
office and one copy forwarded to the State Office. 


State Office representatives will make a complete and careful audit of 
Forms ECR-518 and ECR-520 for at least 2 percent of the farms on which perform- 
ance is checked but for not less than 25 farms in any county. The results of 
this check will be reported on Form ECR-534. One copy of this report will be 
filed in the State Office and one copy in the county office. 


SECTION III. - GENERAL USE AND CARE OF PHOTOGRAPHS, 
FARM MAPS, CUT-OUTS AND FORM ECR-418 


Aerial photographic materials are of considerable value and must be given 
proper care. Photographs should be protected from moisture and direct light, 
and should never be rolled or folded. Every effort should be made to keep them 
clean and free of dust. Accurate record should be kept of all photographs taken 
to the field by each supervisor. 


Inasmuch as the purpose of using aerial photographs, and farm maps pre- 
pared from them, in checking performance is to make possible the accurate deter- 
mination of the acreages of crops and soil-building practices carried out under 
the program, it is important that all work in connection with each photograph or 
farm map be performed so as to accurately and effectively accomplish this objec- 
tive. 


Ae Scale of enlargements. - Unless otherwise indicated 1 inch on the en- 
largement used in performance checking equals 660 feet on the ground (8 inches 
equals 1 mile). At this scale, 1 square inch on the photograph equals 10 acres 
and 1 linear inch equals 10 chains. 
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B. Correction factors for enlargements. - In some counties part of the 
photographs will be marked off into zones indicated by lines. The purpose of 
these zones is to correct for tilt of the camera at the time the picture was 
made or for differences in the elevation of different areas on the photograph. 


The factors furnished for each zone must be applied to the planimeter or rotometer 


readings to obtain acreages. 


C. Usable areas of enlargements. - The area within which measurements are 
to be made on each photograph will be indicated by lines dividing the overlapping 
areas of the adjoining enlargements. In the margin of each photograph will be 
indicated the number of each overlapping photograph. 


D. Photo-indexes. - These indexes will show by photograph number the 
relative location of photographs in the county. It also will serve to locate 
the photograph on which any particular farm appears, by study of the location 
of highways, towns, railroads, streams, etc. Most of the indexes furnished will 
have a scale of approximately 1 inch equals 1 mile. 


BE. Use of farm maps (blue line prints). - A farm map made from the photo- 
graph will be used for checking performance in 1941 on all farms for which such 


maps are available. Such map will show the correct acreage for each field with 
permanent boundaries and the total cropland in the farm to the best knowledge 
and belief of the county office. Each field will carry a number which will be 
the permanent designation of that field. 


The supervisor should use the map to the fullest extent as an aid in 
reducing the time required in checking the farm. He will obtain from it the des- 
ignation and acreage of each field for which an entry is required on Form ECR-518; 
also he will indicate on it boundary changes, subdivisions devoted to special 
crops and deductions from special crops. In counties where fields are fairly 
regular in shape and of sufficient size with but few subdivisions it will be 
used as the primary means of performance checking. In such areas the enlarge- 
ment should be carried in the car by the supervisor, for reference if needed. 


No area determinations will be made on the maps; all planimeter or 
rotometer work will be done on the enlargements. 


Most farm maps are to the same scale as the enlargements, but a few 
have been enlarged. The supervisor should not be misled in estimating acreages 
from these enlarged maps. The photographs show ten acres to the square inch, 
while maps enlarged from the photographs to a scale of one inch equals 330 feet 
show two and one-half (23) acres to the square inch. 


Fe Use of cut-outs. - Cut-outs will be used in some cowmties for obtain- 
ing the acreage of fields which are identical with fields as show in 1940. 


Ge Use of Form ECR-418. - Form ECR-418 should be carried in the per- 
formance envelope for use by the supervisor in (1) determining the acreages of 
special crop subdivisions which he can definitely ascertain are identical with 
1940 special crop subdivisions, (2) estimating the acreages of practices, and 
(3) determining the measurements or acreage of deductions in some cases where 
the deductions are the same in 1941 as in 1940. 
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He Use of premeasurement mape - On farms on which special crops were 
premeasured, the premeasurement map will be used in checking the acreages of 
fields and subdivisions devoted to special crops which are identical with the 
fields or subdivisions as shown on the premeasurement mape 


SECTION IV. = PREPARATION AND ASSEMBLY OF MATERIALS IN COUNTY OFFICE 
A. Preparation of enlargements. x 
1. Binding of edgese - Since the photographs will be used in the 
field for several years, the eages should be bound with tape to prevent tearing. 
©, Identification of farms. 


&. On new Sed ee - Every farm within the usable area of 
each enlargement should be identilied, if possible, and listed on the margin or 
the back of the photograph as an index to the farms appearing on ite The words 
"not in program” or the letters "N.P.” (denoting “not participating”) should be 
written on the index, efter the name of the owner or operator, of each farm not 
participating in the 1941 Agricultural Conservation Programe 


In identifying farms on the photograph the following method 
will be used: 


Using red or black India ink accurately transfer the farm 
boundaries from the 190 enlargements and place the farm serial number for each 
farm within the usable area on the photograph near the farm buildings or center 
of the farm. These numbers should be entered in small clear figures and circled. 
Care should be taken that the lines and figures do not obliterate field boundaries. 
In woodland, swamp, etce, the farm boundaries need be shown only approximately. In 
indicating farm boundaries extreme care must be taken to avoid obscuring the 
natural or fence boundaries shown on the photograph. A dashed line should be used 
where the farm boundary also is a field boundary or 4 highwaye The line should be 
fine and should permit the photographed boundary to show through. 

be On 1940 enlargements. - The list of producers should be checked ~* 
and corrections made for changes in producers! names, serial numbers and participat- 
ing and non-participating farms. Corrections of farm boundaries indicated by 190 
supervisors should be inked. Lines should be corrected to show changes in owner= . 
ship as reported by producerse 


%e Listing farms appearing on overlapping photographs. - In listing 
the farms to be checked on each photograph, there should be included those for 
which the larger part of the farm lies within the usable area. In many Cases, 
however, it will be advisable to check part of the farm on one photograph and 
the other part on the adjoining photograph. In such cases, the farm should not 
be checked until both photographs can be used on the farm at the same time. To 
identify the portion of the farm checked on each adjoining photograph, place on 
the margin of each photograph the farm serial number and the number of the ad- 
joining photograph(s) on which the remaining portion of the farm is checked. 
Thus: (Serial Noe 572 = Photo Noe 15-87) 
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4. Wheat farms. - Where the acreage of wheat was checked in the 
spring of 1941 on the 1940 enlargements and new enlargements are to be used in 
1941, the county office will not transfer the wheat field boundaries and numbers 
to the new enlargements. vias 


Be Assembly of materials. - There should be assembled for each partici- 
pating farm and for other farms for which tobacco or cotton allotments are de- 
termined for 1941 or such crops are planted in 1941: 


1. Form ECR-518. 

2. Form ECR-515, if applicable. 

3. Form ECR-505, if applicable. 

4. Copy of farm map (blue line print) or cut-out, if available. 
5. Premeasurement map if farm was premeasured. 

6. Form ECR-418 for the farm. 


The above forms for each farm should be placed in an individual 93 
by 12-inch envelope so as to guard against loss or confusion with forms for 
other farms. The operator's name, the farm serial number, aerial photograph 
number, and any other information which would help identify the fam, should 
be shown on the outside of the envelope. All envelopes bearing the same photo- 
graph number should be grouped together. 


C. Entries on Form ECR-518. - The following entries should be made on 
Form ECR-518 at the county office prior to delivery to the supervisors: 


1. State and county code, 1941 farm serial number, photograph number, 
and the name and address of the 1941 operator. 


2. The amount and description of each kind of conservation material 
furnished to the farm by the A.A.A. 


3. The following from Form ECR-507 or Form ECR-511: Total cropland, 
non-cropland pasture, and commercial orchard in Section VI; special crop allot- 
ments, and yields, in Section VIII and the soil-building goal in Section IX. 


4. The letters "N.P.* with red pencil in a conspicuous place on the 
form, in the case of non-participating farms. 


SECTION V. - GENERAL INSTRUCTIONS FOR LOCAL SUPERVISORS 


A. Preparation. - The supervisor will receive from the county office 
the photograph and the envelopes for the farms on the photograph on which per- 
formance is to be checked. The 1940 enlargement will be carried to the field 
unless new photography is available, in which case the new photograph and cut- 
outs from the 1940 enlargements will be carried. 


B. Care and use of photographs. - Photographs should be carried in a 
flat cardboard container or fastened to a light board. They must be kept flat, 
never rolled or creased, and must be protected from dirt and moisture. The 
photograph in use should be fastened to a light but rigid board furnished for. 
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this purpose. A suitable waterproof material should be fastened to the edge of 
the board to protect a part of the photograph while in use and to cover the whole esi 
photograph while not in use. Oilcloth has been found unsuitable for this purpose. 


Pencils used on the photographs should be only of a kind designated by 
the State Office. No notations other than boundary lines and figures should be 
made on the photographs. Pencils must be kept sharpe If one end of the pencil 
is sharpened to a chisel point for use on lines much better work can be done. 


C. Assistance of operator. - If practicable the farm operator should be 
notified a day or so before performance is to be checked on his farm. 


The assistance of the operator or his representative must be obtained 
in checking the farm. Whenever possible, the supervisor should obtain (in the 
blank space at the right end of Form ECR-518) the operator's designation of a 
representative if the operator himself is unable to accompany the supervisor. 
For example, "I hereby designate John Smith to approve the report of performance 
on my farm," signed "John Jones.* The assistance of the operator or his repre- 
sentative is of especial importance in determining (1) which fields and sub- _ 
divisions are planted the same in 1941 as in 1940, (2) areas on which soil- 
building practices were carried out by each producer, (3) special crops of 
different tenants and the shares of each, (4) areas which have been devoted to 
a special crop or practice which dees not appear on the land, (5) other informa- 
tion called for in Form ECR-518, and (6) whether the farm or field boundaries 
have been changed since performance was checked in 1940. 


The supervisor should not go on any farm for the purpose of checking 
performance if the operator objects. If the operator refuses to permit the 
supervisor to check performance on the farm, a note to that effect should be 
entered on Form ECR-518, for such farm and should be followed by the signature 
of the supervisor, the date of the refusal, and if possible the signature of 
the operator. 


De Identification of farms. - The supervisor will identify those farms 
on which performance is to be checked but which are not identified on the en- 
largement. He will indicate the farm boundaries and enter the farm serial 
number on the enlargement in accordance with the instructions outlined wder 
A-2 "Identification of farms" in Section IV above, except that pencil rather 
than ink should be used. Any change or correction in the 1941 farm boundary 
should be indicated on the enlargement and the farm map or cut-oute 


E. Identification of fields. - The supervisor will identify each field 
which in accordance with paragraph L of this Section V, is to be inspected, 
assigning to it a permanent number, 1, 2, 3, etc., unless the fields previously 
have been properly numbered as indicated on the enlargement or on a farm mape 
Such numbers should be in a systematic arrangement for the farm since they will 
be used in succeeding years. 


F. Subdivision designations. - Subdivisions shown by the supervisor on 
the enlargement or farm map will be lettered A, B, C, etce Thus, a field divided 


into two parts would be shown as 1A and 1B. A second field on the same farm also 
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divided into two parts would be shown as 2A and 2B, but a third field, which 
is not divided in 191 would be shown as 3. The designation of a small field 
may be shown outside the field and tied to it with an arrow. 


G. Combined fields. = In some cases, field lines which appear on the 
photograph or farm map do not represent divisions between the 1941 fields. To 
indicate that the areas on both sides of the line are part of the same field 
in 1941 the supervisor should place the symbol —q><+ across the line, and 
treat the whole area as one field. A new number should be used to designate the 
field on the enlargement and the farm map or cut-out. The original numbers 
should be erased from the enlargement and stricken through on the farm map or 
cut-out. 


Divided fields. - In some cases 190 fields may be divided in 19h1 
by new permanent boundaries such as fences or roads. Any new boundary of a 
field or subdivision devoted to special crops should be accurately scaled in 
on the enlargement and located approximately on the farm map or cut-out. New 
field numbers shoul@ be used and the original numbers erased on the enlargement 
and stricken through on the farm map or cut-out. 


He Plotting on photographs. - Utmost care should be exercised by the 
supervisor in locating points and in plotting farm, field and subdivision lines } 
on the enlargement as the accuracy of these later will affect the accuracy of ) 
determining acreages. Every effort should be made to hold to a minimum the 
marks made on the photograph. | 


The supervisor must carefully distinguish between permanent field 
boundaries and temporary or crop subdivision lines to be shown on the photo- 
graph since farm maps will be made or revised on the basis of the farm and | 
field boundaries as he shows theme 


Zoned enlargements. - In locating points or scaling in liner on the 
enlargements the supervisor must know the scale of the enlargement or of that 
portion of it in which the point is to be located or the line is to be placed. 
Most of the enlargements are made to the scale of 660 feet per inch but some 
enlargements may be divided into zones of different scales due to tilt of the 
camera when the photograph was taken or to differences in elevation of the 
ground. 


Area correction factors. = There will be indicated in the margin of 
each zone, an applicable factor which must be applied to planimeter or rotometer 
readings in order to obtain correct acreagesSe These are called area correction 
factorse They are not applicable to linear measurements but linear factors 
applicable to linear measurements as well as the area factors will have been 
entered on the enlargements by the State Office. 


Linear correction factors. = To locate a point on the enlargement by 
scaling, divide the distance measured on the ground by the linear factor. For 
example, distance measured on ground is ), chains and the linear factor is 
0.956. The distance to scale on enlargement would be divided by 0.956, or 
1.18, chains 


I. Fields of which the producer was notified of the acreages =— If the 


producer has been informed by the county office of the acreage of a field either 
by means of a farm map, & tracing showing field acreage, or by written notice of 
the. acreage planted in the field in 1940, the acreage given to the farmer will 
be accepted as correct for 1941 unless he is given written notice correcting the 
acreage before planting time. If the producer measures off part of such a field 
in order to plant a certain acreage in the remainder of the field to a special 
crop, then the acreage of the special crop will be the acreage of the field as 
given to the producer minus the acreage which he actually measured out of the 
field. 


Je Small areas. - The following will apply to areas too small or too 
narrow to be measured accurately from the photographse 


1. Small fields or subdivisions. - Any field or subdivision to be 
measured which appears to be less than one-half acre or to have an average width 
of less than one-half chain, should be measured by the supervisor by ground 
measurements and the measurements shown on the farm map or if such map is not 
available, in field notes. In the case of long, narrow areas, the supervisor 
should determine the narrow dimension by ground measurements and the length by 
ground measurements or by scaling on the enlargement and indicate these dimen- 
sions in field notes or in Colum D of Form ECR-518. For example: "2.30 x Ooli5" 
or “a=-b, 0.))5". 


©, Deductions. - In determining the acreage of any field or sub- 
division devoted to a special crops deduction may be made for any area not de=- 
voted to such crop, provided it contains three hundredths (0.03) acre or more 
in one piece. Each side or end of a field or subdivision will be considered as 
a separate area. Such areas should be indicated approximately on the farm map 
or on a sketch on Form ECR-518. They should be measured or chained in &@ manner 
similar to that outlined in 1 above. Such areas which are permanent waste or 
non=crop areas may be designated "W" on the photograph. Deductions of cropland 
should be listed on Form ECR-518 as, “idle", or state the crop planted; or if 
non-cropland, should state "waste", "barn", "ditch", "road", etce 


Ke Inspection of fields. - The work of any supervisor who fails to make 
the following inspection of fields will be unsatisfactory: 


On participating farms the supervisor must visit and inspect all 
fields and subdivisions devoted to special crops and practices sufficiently to 
determine the crops and the boundaries. It will not be necessary to inspect 
other fields on the farme 


On non-participating farms he is required to inspect and accurately 
determine only the acreages of fields or subdivisions devoted in 191 to (a) 
cotton, (b) tobacco, (c) peanuts, (d) wheat on cotton and tobacco farms,and (e) 


wheat, if the 1941 acreage appears to be in excess of 10 acres, on other non= 
participating farms. 
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Le Special crops. ~- The special crops for which the acreage is to be 
accurately determined are: 


1. Tobacco, 
26 Cotten, 


3. Wheat not previously checked, if it appears that the 1941 wheat 
acreage on the farm is more than 80 percent of the permitted acreage, except wheat 
not harvested after maturity on non-wheat-allotment farms, 


4. Peanuts in all counties, if any peanuts on the farm are to be 
separated from the vines by mechanical means, 


5. Potatoes in commercial potato counties, except when the 1941 
potato acreage is estimated to be 2.0 acres or less, 


6. Commercial vegetables, except when the 1941 commercial vegetable 
acreage is estimated to be 2.0 acres or less, in commercial vegetable counties, 
and in the following counties: Bladen, Buncombe, Cumberland, Harnett, Johnston, 
Lenoir. 


M. Other crops end land uses: practices. - The acreage of general depleting 
crops will not be determined in 1941 and such crops will be shown on Form ECR-518 
only when interplanted with soil-building crops, or in connection with the applica- 
tion of phosphate obtained as a grant of aid. 


The acreage on which soil-building practices are carried out will be 
obtained by careful estimate unless the acreage of the field or subdivision was 
determined in 1940, or in 1941 in connection with a special crop. 


SECTION VI. - PROCEDURE FOR CHECKING SPECIAL CROPS USING 
1940 ENLARGEMENTS 


A. Acreage identical with field or 1940 subdivision. When it is definitely 
determined that a field or 1940 subdivision is devoted to a special crop, the 
supervisor will enter the field number or 1940 subdivision designation in Column A 
and the 1940 acreage in Column C of Form ECR-518. 


Be Acreage premeasured. The supervisor will determine whether the land is 
planted identically the same as it was premeasured by observing the field as 
plotted on the enlargement and by checking the reference measurements. If the 
field or subdivision is found to be planted as premeasured, the supervisor will 
enter the field number or subdivision number and letter in Column A, and the pre- 
measured acreage in Column G of Form ECR-518. 
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Ce Acreage to be determinede In cases where it is determined that a 
special crop is not planted in fields or subdivisions as shown on the 190 en- 
largement, farm map, cut-out, or premeasurement map, the supervisor will scale 
in the new boundary lines on the enlargement. Permanent boundaries will be shown 
with a dashed red line and subdivision lines with a solid red line. In such cases 
the 19,0 subdivision lines and designations may be erased lightly and the 191 
designations entered in red pencil. 


SECTION VII = PROCEDURE FOR CHECKING SPECIAL CROPS USING 
NEV) ENLARGEMENTS 


Supervisors will not plot boundaries or make any other entries on new en-= 
largements except those indicated below. 


Ae Acreage identical with field or 1940 subdivision. = When it is def- 
initely determined that a field or 1940 subdivision is devoted to a special crop, 
the supervisor will enter the field number or 1940 subdivision designation on the 
new enlargement and in Colum A and the 19,0 acreage in Colum C of Form ECR=-518. 


Be Acreage premeasured. The supervisor will determine whether the land is 
planted identically the same as it was premeasured by observing the field as 
plotted on the enlargement or cut-out and by checking the reference measurements. 
If the field or subdivision is found to be planted as premeasured, the supervisor 
will enter the field number or subdivision designation in Column A and the premeas- 
ured acreage in Colum G of Form ECR=518. 


Ce. Acreage to be determined. In cases where it is determined that a 
special crop is not planted in fields or subdivisions as shown on the 1940 en- 
largement, farm map, cut-out, or premeasurement map, the supervisor will plot 


in that part of the permanent boundary bordering the special crop by using a 
dashed blue line and scale in the subdivision line by using a solid blue line. 


SECTION VIII. - PROCEDURE FOR USE OF FARM MAPS AS THE PRIMARY MEANS OF CHECKING 
SPECIAL CROPS (For use in: Beaufort, Camden, Carteret, Chowan, 
Currituck, Gates, Hyde, Pamlico, Pasquotank, Perquimans, and 
Tyrrell) 


As the supervisor goes over the farm he will note whether the 191 
boundaries are correctly shown on the farm map for fields devoted to a special 
CroOpe 

When an entire field is devoted to a special crop, the supervisor will 
enter a check mark in the field on the map. The acreage from the farm map will 
be entered on the line for that field in Colum C of Form ECR=518. 


In cases where a field is devoted to a special crop but the boundary lines 
as shown on the farm map are incorrect, the supervisor will place the symbol 
—>—__—‘ through the incorrect lines and will determine the correct location of 
the boundary line from features which can be identified on the enlargement or farm 
mape This will be done by ground measurements if necessarye Notes of measurements 
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made and of the points from which made should be entered on the map. The correct 
line also should be sketched in its approximate location on the map. The super- 
visor may scale in the line in the correct location on the enlargement, using @& 
needle point with a circle around it to show the point located. If this is not 
done by the supervisor, the line will be scaled in, in the county office from 
notes entered by the supervisor on the farm map. 


Boundary lines of subdivisions devoted in 1941 to special crops are to be 
shown in their epproximate locations, on the farm map and will be located by the 
supervisor from features which can be identified on the photograph or farm map. 
This will be done by ground measurements, if necessary. Notes of measurements 
made and of the points from which made will be entered on the map. The sub- 
division boundaries, as determined, will be sketched on the mape The supervisor 
may scale in the line in the correct location on the enlargement, using a needle 
point with a circle around it to show the point located, or the line may be 
scaled in by the county office. 


SECTION IX. - INSTRUCTIONS TO SUPERVISORS FOR RECORDING INFORMATION 
ON FORM ECR-518. 


A. Farm field report (Sec. I of Form ECR-518). = This section should be 
filled in through Column K by the supervisor as The 


e goes over the farme 
entries for each field should be made in the course of inspecting the field. 


The examples below indicate how entries are to be made in Columns A, 
B, C, D, and EB. 


A B Cc D 
cre ee be Siena 
1A $ 2. Tobacco . 
aa 10,000 lbs. * A.A.A. Limestone Ditch 
* Cotton 3.00 x 0.13 
Laws ee oe 


: Sweet Potatoes - Home Garden|1.00 x 1.00 


ae s Austrian Peas Turned 
[Pied * Corn and Peas to be left 


C 
400 lbs. * A.A.A. Superphosphate 
100 lbs. * on Lesp. - 1941 


1. Entries in Columns A to K inclusive. - Mntries in Columns A to 
K, inclusive will be made as follows: 


ae Column A. The designation of each field or subdivision de- 
voted to a special crop or a practice should be entered in Colum A. This 
designation should agree with that on the farm map, serial photograph, cut-out, 
or 1940 farm sketch map. In some cases, it may be necessary to change the designa- 
tion on Form ECR-505 of a wheat subdivision which was checked in the spring of 
1941 because of a practice being carried out in a part of such subdivision. 


be Column B. Column B will be used for careful estimates, as 
agreed upon by the supervisor and the operator or his representative, of areas 
devoted to special crops or practices for which the supervisor does not have a 
record of the measured acreage. An entry will not be made in Colum B if the 
measured acreage is available, unless the operator or his representative, or the 
Supervisor thinks that such acreage is incorrect and wants it remeasured, in 
which event his estimate will be entered in Colum B as an indication to the 
county office that the area is to be rotometered. 


ce Column C. If a record of the measured acreage is available, 
the supervisor will enter the acreage in Colum C. An entry will not be made in 
Column C for a subdivision wmless it is definitely known that it is identical to 
the subdivision for which the measured acreage is available. 


ds Colum D. The supervisor will make an entry in Colwin D for 
each special crop (including failure) or practice to wiich a field or sub- 
division is devoted in the 1941 program year. Crops seeded or planted after 
October 31, 1941, should not be shown. 


Commercial vegetables planted in the fall of 1940 for harvest 
in 1941 should be shown. ‘The width of rows of commercial vegetables and commercial 
potatoes interplanted or planted in rows wider than the normal width should be 
showne Vegetables for home use should be entered only in connection with home 
garden or food and feed practice. 


If the operator states that eny part of the cotton grown on 
the farm in 1941 is a certified pure strain of Sea Island, or Ame rican-Egyptian ro 
cotton, the supervisor should make a separate entry for such cotton and should bie 
make the notation "Operator states Sea Island” or "Operator states Am.-Egypt," ‘ 
in Colum D of such entry. 
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Where two or more crops are srown on land at the same time 
regardless of whether seeded or harvested together or separately they should be 
listed on the same line of Colum D. In the case of cowpeas, soybeans and velvet 
beans interplanted in com, it will be permissible to make the entry "to be left", 
if the producer indicates that such practice will be carried out. The method of 
interplanting soybeans should always be shown, for example: "corn and broadcast 
soybeans", “com and soybeans, alternate rows", “corm and soybeans, alternate 
hills". | 
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If two or more crops are grown in succession in the same field 
or subdivision the supervisor will enter such crops preceded by numbers indicat- 
ing the order in which the crops occupied the lend; for exemple: 


(1) “Crimson clover turned." 
(2) “Com and crimson clover seeded." 


If a special crop or practice is on land which is in cultiva- 
tion for the first time in 1941, the entry in Colum D should be followed by the 
notation “new ground". 


The quantities of materials end seeds used and the lineal feet 
of terraces constructed should be shown in the "Materials” sub-column of Column D. 
In the case of the application of fertilizing materials such as superphosphate, 
basic slag, or potash, the crop or crops to which such application was made and 
the analysis of the fertilizer should be clearly indicated in the description of 
the practice. For example: "20% Phos. on alfalfa". 


Superphosphate, potash, and basic slag applied to grasses or 
legumes in connection with soil-depleting crops will not qualify for credit 
and should not be shown except that the manner in which conservation materials 
furnished by the AAA are used should always be shown and the letters AAA should 
precede the description. In case any such material is used so as not to qualify 
for credit, the supervisor will clearly indicate this fact on Form ECR=518. 


In the case of a mixed fertilizer which is used in such manner 
as to qualify for a soil-building practice, the supervisor should enter the total 
quantity and analysis of the material in Colum D and the county office will 
compute the equivalent of superphosphate and potash. 


All practicable means, such as invoices for materials pur- 
chased etc., should be used to verify the practices reported as carried out. 
If the supervisor has any doubt as to whether a practice reported was carried 
out, he should so indicate on Form ECR-518 for the information of the county 
committee. | 


e. Column E. - The dimensions of non-cropland deductions will be 
entered in Column £E on the same line as the crop from which deducted. The dimen- 
sions of cropland deductions will be entered in this colum on a separate line. 


f. Colums F, G, and H. = The supervisor will make no entries in 
these columns except in case of premeasurement as indicated in Sections VI, B 
and VII, B. 


ge Columns I, J, and K. - These columns will be used only in the 
case of farms on which there is a share-tenant or a share-cropper, who has a 
share in a special crop, or who has contributed to the carrying out of a practice 
on a participating fam. If a share-tenant or share-cropper has a share in such 
a crop or contributed to the carrying out of a practice, these columns will be 
used for the fields or subdivisions on which is grown the special crop or on 
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which the practice was carried out. In the event (1) a special crop for which 
an allotment has been determined for the farm is not grown in 1941, or (2) in 
the event of complete or partial failure of such crop, or (3) failure to plant 
at least 80 percent of a special allotment, the supervisor will shew the cause 
and extent of such failure and the share to which each producer would have been 
entitled had the full acreage of such crop been harvested. 


(1) Column I. - The correct name end address of the tenant or 
share-cropper should be entered in this column. In case both a tenant and a 
share=-cropper share in the crop, the name and address of the tenant should be 
entered on the upper half of the line, and the name and address of the share- 
cropper should be listed on the lower half of the line. If there is no share- 
tenant or share-cropper on the farm the words "no tenants" should be entered. 
The lendlord's name will not be listed in this colum. 


(2) Colum J. - The supervisor will enter in Colum J for 
each field, or subdivision of a field, the fractional share of each special crop 
(or the procecds thereof) to which the share-tenant or share-cropper is entitled. 
If there are tenants on the farm, an "O“ should be entered in this colwm for 
those fiedls to be credited entirely to the landlord. The supervisor will not 
show the lendlord's share on the form, but it will be determined in the office 
by subtracting the tenants' shares from the whole. 


(3) Column K. = Where two or more producers shared in carrying 
out any practice, the letters PS (denoting “practice share") should be entered 
opposite the neme of the share-tenant or share-cropper, or both, in Column K to 
indicete that ea share of the practice is to be credited. In cases where the 
landlord should get full credit for a practice and other practices on the farm 
are shared in by tenants, an "0" should be entered in this colum. In cases 
where a tenant or share-cropper is to receive all practices carried out on a 
farm the supervisor should enter "All" in this column opposite his name; if the 
landlord is to receive all practices on the farm the word "None™ should be 
written vertically in this colum. The landlord's share will be determined in 
the county office according to the entry in Column K. Fractions will never be 
entered in this colum. 


In determining whether a person contributed to the carry- 
ing out of a soil-building practice which would entitle him to share in the pay- 
ment therefor, consideration should be given to cash expenditures made in carry- 
ing out the practice (as in purchasing seed, fertilizer, or other materials or 
employing labor) and to labor performed without compensation. 


he Columns L, M. N, and 0. - The supervisor will make no entries 
in these columns. 


(1) Other farms in which any producer on the farm has an 
interest (Sec. II of Form ECR-518). = The supervisor should identify carefully 
other farms in the county in which any producer on the farm has an interest and 
should indicate clearly the producers who are so interested. Farm serial numbers 
or descriptions may be used. Similar information for farms in each other county 


and State in which any producer on the farm has an interest should be shown, 
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together with the number of such farms and the county and state in which each 
is located. If this information is not available for any producer, a notation 
to that effect should be entered by the supervisor. In case no producer on the 
farm has an interest in any other farm, the word "none" should be written in 
Section II of Form ECR-518. 


(2) Section IV - Wheat Data. - The supervisor will record in 
Section IV the number of families on non-wheat-allotment farms and the number of 
bushels of wheat sold from the 190 crope 


(3) Operator's certificate (Sec. III of Form ECR=-518). = The 
signature of the operator (or his representative) should be obtained at the time 
performance is checked by the supervisor after the Form ECR-518 has been filled 
in (with the exception of the entries which require computations by the county 
office) and after the operator (or his representative) has reviewed the data 
entered thereon. The supervisor should sign and date the form in the spaces 
provided. 


SECTION X. = CHECKING SUPERVISOR'S REPORT IN COUNTY OFFICE 


Fach supervisor should be given one photograph which he should turn in 
to the county office as soon as he has completed five farms. He then should be 
issued two photogravhs with instructions to work one-half of the week on one and 
the other half on the other. In this manner three photographs per supervisor 
are made available within the first ten days for use by the county office and 
state supervisore | 


On completion of the above arrangements the supervisor should be given 
enother photograph which he should return to the office at the end of a week, 
to be reissued after acreage notices have been mailed for the farms which have 


been checked. 


The supervisor's work shall be checked as promptly as possible at the 
county office. the results of this checking should be made available immediately 
to the county supervisor. The checking of a supervisor's report will include a 
determination that -- 


(1) The farm is properly identified on the photograph; 

(2) All field boundaries are plain, well defined and closed; 

(3) Permanent and temporary boundaries are properly distinguished 
on the photograph or farm map; ; 

(4) All fields devoted to special crops are numbered and sub=- 
divisions properly lettered; 

(5) Where farm lies on more than one photograph, proper identi- 

fication and location of farm is on each form and photograph; 

(6) “here two or more separate tracts of land are included in a 
farm, the tracts are properly identified, such as No. 1 of 
three tracts, Noe 2 of three tracts, or Noe 4 of three tracts; 

(7) All symbols and numbers on photograph or farm map correspond 
to symbols and numbers as listed on Form ECR=518; 

(8) “here deductions are indicated the necessary data are shown 
on Form FCR=-518, field notes, farm map or photograph; 

(9) All notes and field forms have the farm serial number and 
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photograph number recorded on each sheet; 

(10) Information in Colum D, Form ECR-518, is complete with 
respect to special crops and the description of practices; 

(11) Disposition of all materials furnished as grants of aid 
is clearly indicated; 

(12) Division of special crops and practices is show; 

(13) Other farms are shown in Section II, or the word "None" is 
entered; 

(14) Operator's signature, supervisor's signature, and date of © 
check of performance are on the report; 

(15) If all farms on the photograph have not been visited the 
reason is indicated; 

(16) Tenant's names or the words “no tenants" are show, and 

(17) All other necessary data are correctly entered. 


The supervisor should be shown any errors he has made and should be in- 
structed to make any necessary corrections and obtain information missing from 
his reporte Promptness in checking the report with the ete’ will save much 
time and make for accuracy of reports. 


SECTION XI. - RECHECKING 


In general, not more than one visit should be made to a farm other than 
at the producer's request, to check late practices or the disposition oe excess 
tobacco, cotton or peanuts. 


Rechecks will be entered with red pencil on the same copy of the Form 
ECR-518 as was used to check the farm originally and will be echt and dated 
by the recheck supervisor. 


A. Rechecking acreages at farmer's request. - Upon application of any 
producer for a recheck of acreages, such recheck should be provided by the coumty 
office upon deposit with the treasurer of the county association of an amount 


sufficient to defray the estimated cost of such recheck to the apna associa-= 
tion in accordance with the following schedule: 


Acreage To Be Remeasured Deposit 

4.0 acres or less $1.00 

4.1 acres to 10.0 acres 25 per acre 
10.1 acres to 20.0 acres -20 per acre 
20.1 acres and over el5 per acre 


Deposits will be computed to the nearest five cents. The deposit shall be re- 
turned to the producer only if the acreage is determined by the recheck to be 
within the allotment. Rechecks of all farms originally checked by supervisors 
who sinoe have been disqualified shall be made at the expense of the county 
association. 
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Rechecks of performance determinations alleged by the producer to be 
in error should in no case be made by the supervisor who originally checked the 
farm, and in all cases should be made by the best qualified supervisorse Any 
necessary rechecks of field acreages in the county office should be made by 4 
fully competent acreage computer and special care should be taken to see that 
entirely accurate and unbiased determinations are obtained. 


Be Checking disposition of excess acreagee = The classification of excess 


acreages of tobacco, peanuts and cotton may be changed by acceptable disposition 
of the excess, provided such disposition is made before formation of #he bolls in 
the case of cotton, or within 15 days after date of mailing of the notice of 
excess in the case of cotton or tobacco. If the producer notifies the county 
office within the 15-day period that an excess has been disposed of, a supervisor 
will determine the acreage of such crop(s) disposed of, and the method of dis- 
position. The area disposed of will be plotted on the photograph except in cases 
where it is less than 0.5 acre. In all cases, the area and the measurements made 
will be shown on the farm map, or if such map is not available, on a sketch. Such 
map or sketch will be on or attached to Form ECR=518. 


| The area disposed of shall be designated by a subdivision letter in 
Column A and on the enlargement and farm map or cut-out and the remaining sub= 
division(s) redesignated by appropriate letters. No entries will be made by the 
supervisor in Columms B and C. The words "tobacco disced", “cotton plowed", or 
other appropriate entries will be made in Colum D to indicate the disposition 
which has been made of the excesSe 


When the supervisor's recheck report has been completed, the county 
office will planimeter, rotometer or compute and enter in Column C the acreage 
disposed of, subtract it from the entry for the field or subdivision in Colum 
G, strike through the entry in Colum G and enter the correct figure above ite 
All entries and corrections on the report, both by the recheck supervisor and > 
the county office will be made in red. Such corrections should be initialed. 


If it is determined that the acreage of any special crop which was 
premeasured has been planted in excess of the allotment, any acreage disposed of 
will be checked only after the producer has paid to the treasurer of the associa~- 
tion $2.00 to defray the cost of such worke 


Disposition of special crops other than cotton, tobacco, or peanuts 
will not be checked since the classification cannot be changed by the disposition 


of excess acreagee 


C. Checking late practices. = In cases where the soil-building allowance . 
has not been earned when the farm is checked and the operator notifies the county 
office that additional practices have been carried out the county office should 
provide for checking the late practices. If practicable all such rechecking in 
the county should be deferred until the close of the program year in order that. 
the supervisors! time may be utilized to the greatest advantage in making the re- 
quired rechecks. If the practice units earned appear to be less than oF about 
- equal to the soil-building goal, indicating that there may be a consequent loss of 
special crop payment amounting to $5200 or more, it will be permissible. to de- 
termine the accurate acreage devoted to practices instead of using an estimated 
Aacreagee 
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PART I. ~SUPERVISORS PROCEDURE FOR DETERMINATION OF PERFORMANCE 

WITH AERIAL PHOTOGRAPHS AND FARM MAPS. 
d These instructions outline the method of establishing proof of performance in accordance with 
the provisions of the 1941 Agricultural Conservation Program including 1941 crop acreages and land 
uses and the soil-building practices carried out under the program. 


SECTION I. — DEFINITIONS 
As used in these instructions the following words and phrases have the following meanings: 


1. Farm _map.--A map of a farm (showing boundaries and acreages of fields) reproduced from a 
tracing which was made in the county office either by direct tracing or pantographed (enlarged) 
from the aerial photograph on which such farm is shown. 


2. Sketch _or sketch map.--An approximate map of a farm or a field prepared by a supervisor 


from observations and measurements (chained or paced); not traced from a photograph. 


3. Photograph; enlargement.--These terms are synonomous as used in connection with performance 
checking; an aerial picture, reproduced by enlarging from 4 negative. Photographs are not maps in 
the true sense of the word and should not be so called. 


4. Permanent boundary.--A fixed boundary, definable on the ground, and on the photograph if 
present when the photograph was made, such as a fence, hedge, permanent ditch, creek, road, lane, 
wood line, farm boundary, or similar permanent features, or combinations of these. 


5. Temporary _boundary.--A division between crops which is not fixed and which either would 
disappear when the crops are removed or could easily be moved, as in the case of temporary fence. 


6. Field.--A body of land with a complete permanent boundary. 


7. Subdivision.--A portion of a field, devoted to a special crop, a practice or other land 
use different from the remainder of the field, or a portion of a field (or other subdivision) 
devoted to a special crop which is divided between producers on a basis different from that on 
which such crop in the remainder of the field (or subdivision) is divided. 


8. Computed acreage.—-Acreage determined by figuring from measurements made. This method is 
not as accurate as rotometering or planimetering, unless the measurements are carefully made and 
the field is a true rectangle or the angles have been accurately determined with surveying instru- 
ments. It should never be used in counties in which aerial photographs or farm maps are available 


except in those cases where it is specifically authorized by the State office. 
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9. Measured acreage.--An acreage accurately determined in the county office by (1) computing 
from ground measurements, (2) rotometering or planimetering on the photograph or (3) reference to 
records of acreages arrived at by rotometering or planimetering. 


10. Careful _estimate.--An acreage determined by the supervisor after inspecting the field and 
using some simple method, such as scaling on the enlargement, pacing the sides or, in the case of a 
subdivision of a field, by arriving at the acreage of the subdivision as a proportion of the acre— 
age of the whole field. : 


ll. Participating farm.--A farm for which the owner or operator indicated on or before April 
15, 1941 that such farm is taking part in the 1941 Agricultural Conservation Program. 


12. Non-participating farm.--A farm for which the owner or operator did not indicate on or 
before April 15, 1941 that such farm is taking part in the 1941 Agricultural Conservation Program. 


13. Allotment farm.--A farm for which a special crop (cotton, tobacco, peanut, wheat or com- 
mercial vegetable) acreage allotment has been determined. 


SECTION II. -GENERAL INSTRUCTIONS FOR LOCAL SUPERVISORS 


A. Preparation.--The supervisor will receive from the county office the photograph and the 
envelopes containing Forms ECR-518 and farm maps, if available, for the farms on the photographs 
on which performance is to be checked. 


B. Care_and_use of photographs.--Photographs should be carried in a flat container. They 
must be kept flat, never rolled or creased, and must be protected from dirt and moisture. The 
photograph in use should be fastened to a board prepared for this purpose. A suitable waterproof 
material may be used to protect the photograph on the board. 


Pencils used on the photographs should be only of a kind designated by the county office. No 
notations other than boundary lines, farm serial numbers, and field numbers should be made on the 
photographs. Pencils must be kept sharp. 


©. Assistance_of operator.~-The assistance of the operator or his representative must be ob- 
tained in checking the farm. Whenever possible, the supervisor should obtain on Form ECR-518 the 
operator's designation of a representative if the operator himself is unable to accompany the 
supervisor. For example, "I hereby designate John Smith to approve the report of performance on 


my farm," signed, "John Jones." 


The supervisor should not go on any farm for the purpose of checking performance if the 
operator objects. If the operator refuses to permit the supervisor to check performance on the 
farm, a note to that effect should be entered on Form ECR-518, "Performance Report 1941", for such 
farm and should be followed by the signature of the supervisor, the date of the refusal, and if 
possible the signature of the operator. 


D. Identification of farms.--The supervisor will identify those farms on which performance 
is to be checked but which are not identified on the enlargement or for which a farm map is not 


available. He will indicate the farm boundaries and enter the farm serial number on the enlarge- 
ment, using a red pencil. 
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E. Inspection of fields 

devoted to any of the crops listed in 1, and 2 below sufficiently to determine the measured acreage 
of special crops (except that careful estimates may be used for non-allotment wheat if the 1941 
acreage classified as depleting obviously is less than the permitted acreage and for commercial 
vegetables if the acreage appears to be 2 acres or less), the boundaries, the crops grown, the area 
deductions, if any, to be made and, on participating farms, the practices carried out during the 
1941 Program year. Practice acreages should be carefully estimated unless records of measurements 
are available. The work of any supervisor who fails to properly make this inspection of fields 
will not be acceptable. 


The supervisor will not change the classification of land except when the operator or his 
representative indicates a definite change in land use or when some substantial change from the 
previous classification comes to the supervisor's attention while he is inspecting the fields 
outlined below. 


, Participating farms.-~Each field and subdivision, 

(a) devoted to special crops and non—allotment wheat if not previously measured, or, 

(b) on which a practice was carried out. 
On allotment farms, fields and subdivisions devoted to general depleting crops will be inspected, 
and the acreage of such crops carefully estimated, if it appears that more than the larger of 30 
acres, or 80% of the cropland is devoted to depleting crops. 


If a producer claims a "food and feed practice" on a farm participating in the cotton stamp 
plan, the supervisor will determine whether the producer has a home garden ample for his family. 


ie Non-participating farms.-—-Fields and subdivisions devoted in 1941 to: 

a. Cotton, 

b. Burley tobacco, 

c. Fire-cured tobacco, 

d. Dark air-cured tobacco, 

e. Peanuts, on peanut allotment farms or if the 1941 acreage is more than 1 acre to be 
harvested by mechanical means, 

f. Wheat, if not previously measured, (unless the acreage obviously is less than the 
permitted acreage), if any producer sharing in wheat on this farm has an interest in a 
participating farm. 

g. If a producer on a non-participating allotment farm has an interest in a special crop 
or practice on any participating farm, fields and subdivisions will be inspected which 
are devoted to general depleting crops on the non-participating farm and a careful 
estimate made if it appears that an acreage equal to more than the larger of 30 acres 
or 80% of the cropland is devoted to depleting crops. 

nh. Commercial vegetables in commercial vegetable allotment counties if there appears to be 
over 2 acres. 


F. Identification of fields.~-The supervisor will give each field to be inspected a number, 
unless it already has a number. 

G. Subdivision designations.--Subdivisions will be lettered A, B, C, etc. Thus, a field 
divided into two parts would be shown as 1A and 1B. A second field on the same farm also divided 
into two parts would be shown as 2A and 2B, but a third field, which is not divided in 1941 would 
be shown as 3. The designation of a small field may be shown outside the field and tied to it 
with an arrow. 
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H. Combined fields or subdivisions.--In some cases, field lines which appear on the photo- ~ 
graph or farm map do not represent divisions between the 1941 fields. To indicate that the areas 
on both sides of the line are part-‘of the same field or subdivision in 1941 the supervisor should 
place the symbol —- across the line on the farm map and the enlargement and treat the whole 
area as one field or subdivision, as the case may be. Such combinations need not be made unless 
the distinguishing line on the ground between the parts has been removed. . 
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I. Plotting on photographs.—-Utmost care should be exercised by the supervisor in locating 
points and in plotting farm, field and subdivision lines on the enlargement as the accuracy of these 
later will affect the accuracy of determining acreages. Every effort should be made to hold to a 
minimum the marks on the photograph. Where necessary lines cannot be located from points visible 


on the enlargement sufficient ground measurements should be made to locate the lines accurately. 


J. Small_areas.—-Areas devoted to special crops too small or too narrow to be measured ac— 
curately from the photographs will be chain measured but also will be plotted on the photograph 
wherever practicable. 


SECTION III. —EXECUTION OF FORM ECR-— 518, "PERFORMANCE .REPORT 1941." 


Erasures should not be made on Form ECR-518. In the event of error the erroneous material 
should be lined out with a single line so that the original entry may be read. All corrections of 
supervisors' entries should be made and initialed by the supervisor who checked the farm and 
signed or countersigned in Section X. 


A. Farm field report (Sec. I of Form ECR-518).—-This section should be filled in by the 
supervisor as he goes over the farm. The entries for each field should be made in the course of 
inspecting the field. 


1. Column A.-—-The supervisor will enter in this column the field or subdivision designation 
of each field.or subdivision devoted to a special crop or soil—building practice. The supervisor 
will also enter field or subdivision designations for general crops if there appears to be excess 
total depleting acreage. 


2. Column B.—-Column B will be used for careful estimates, as agreed upon by the supervisor 
and the operator or his representative, of areas devoted to special crops (general crops, if neces— 
sary) or practices for which the sunervisor does not have a record of the measured acreage. An 
entry will not be made in Column B if the measured acreage is available, unless the operator or his 
‘representative, or the supervisor thinks that-such acreage is incorrect and wants it remeasured, 
in which event his estimate will be entered inColumn B as an indication to the county office that 
the area is to be redetermined. ai 


3. Column C.--If a record of the measured acreage is available, the supervisor will enter the-~. 
acreage in Column C. An entry will not be made in Column C for a subdivision unless it is definite— 

ly known that it is identical to the subdivision for which the measured acreage is ayaa Tanieee 
; 4. Column D.--Each separate special crop (general crops, if necessary) or practice will be 
shown in this column. Care should:be taken to give sufficient information to permit proper clas-— 
Sification of each crop and practice: The amount of materials or feet of terrace or contour fur— 
rowing, or number of trees, or crowns: of Kudzu, will be entered in the "materials" sub column. The 
month in which legumes and grasses’ were seeded should be shown. Crops seeded or planted after 
June 30, 1941 should not be shown unless the crop should be considered depleting under the 1941 
program. Commercial vegetables put out in the fall of 1940 for harvest in 1941 should be shown. 
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Vegetables grown for home use should be entered only in connection with the food and feed practice 
on cotton farms. In the case of land in cultivation for the first time in 1941 the letters UNG} 
should be entered following the name of the crop. 


If the operator states that any part of the cotton grown on the farm in 1941 is certified pure 
Strain Sea Island or American-Egyptian, the supervisor should make a separate entry for such cotton 
and should make the notation "Sea Island" or "Am. Egypt." in Column D of such entry. 


5. Column _—.--The supervisor will make no entry in this column. 


6 Column F.--The supervisor will enter in this column the measurements of deductions too 


small to - plot on the photograph. No deductions which amount to less than one hundredth acre will 
be made from a field. 


7. Columns G_and_H.--The supervisor will make no entries in these columns. 
(Note: The names and addresses of all producers who are entitled to share in 
a special crop payment or deduction or a practice or are charged with con- 


servation materials will be entered in Section V.) 


8. Column I.--The supervisor will enter the line number from Section V for each producer 
interested in the special crop payment or deduction or practice in each field or subdivision listed 


in Column A. 


9. Column J.--The share for each producer who is entitled to share in the special crop 
payment or deduction should be listed for each field in this column. If there is no share-tenant 
or share-cropper on the farm the words "no tenants" should be entered. 


10. Column K.--Enter the letters "PS" in this column after the code for each producer who 


contributed to carrying out the soil-building practice. Enter "all" if one producer contributed all 
the expense of the practice. 


In determining whether a person contributed to the carrying out of a soil-—building practice 
which would entitle him to share in the payment therefor, consideration should be given to cash 
expenditures made in carrying out the practice (as in purchasing seed, fertilizer, or other ma-— 
terials or employing labor) and to labor performed without compensation. 


B. Wheat data, (Section II of Form ECR-518).--The supervisor will enter thenumber of families 


Ss a a me ee 


on non-wheat allotment farms and the number of bushels of wheat sold from the 1941 wheat crop. 


C. Other farms in which any producer on the farm has_an_ interest (Section VIT of Form ECR= 
518).~-The supervisor should identify carefully other farms inthe county in whichany produceron the 
farm has an interest and should indicate clearly the producers who are so interested. Farm serial 
numbers or descriptions should be used and the interest of the producer (for example, "owns" "rents 
tobacco", “rents general" or "practice") should be shown. Similar information for farms in each 
other county and State in which any producer on the farm has an interest should be shown, together 
with the name of County and State, name of owner, kind of interest and number of such farms in the 
county in which each is located. If this information is not available for any producer, a notation 
to that effect should be entered by the supervisor. In case no producer on the farm has an interest 
in any other farm, the word "none" should be written in Section VII of Form ECR-518. 


D. Operator's certificate (Section X of Form ECR-518.).--The signature of the operator (or of 
his representative) should be obtained at the time performance is checked by the supervisor after 
the Form ECR-518 has been filled in (with the exception of the entries which require computations 
by the county office) and after the operator (or his representative) and the supervisor have reviewed 
the data entered thereon. The supervisor should sign and date the form in the spaces provided. 


Be 


SECTION IV.-ITEMS TO BE CHECKED BY THE SUPERVISOR TO DETERMINE IF THE REPORT IS COMPLETE. 
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Before this report is turned in to the county office the supervisor should determine whether; 


(1) The farm is properly identified on the photograph; 


(2) All field boundaries entered in 1941 are plain, well defined and closed; 


(3) Permanent and temporary boundaries entered in 1941 are properly distinguished on the, 


photograph and farm map; 
(4) All fields are numbered and subdivisions properly lettered; 


{5) Where a farm lies on more than one photograph, proper identification and location of the 
farm is on each form and photograph; ; 


(6) Where two or more separate tracts of land are included in a farm, the tracts are properly 
identified, such as No. 1 of 3 tracts, No. 2 of 3 tracts, or No. 3 of 3 tracts; 


(7) All symbols and numbers on photograph or farm map correspond to symbols and numbers as; 
listed on Form ECR-518; 


(8) Where deductions are indicated the necessary data are shown on Forms ECR-518, field notes, 
farm map or photograph; 


{9) No necessary field is omitted from the report and no necessary field number or symbol is 
omitted from the photograph or farm map; 


(10) All notes and field forms have the farm serial number and photograph number recorded on 
each sheet; 


(11) Information in Column D, Form ECR-518, is sufficient to permit correct classification of 
crops and practices; 


(12) Description of practices is complete; 

(13) Disposition of all conservation materials furnished by the AAA is clearly indicated; 
(14) Necessary division of special crops and practices is shown; 

(15) Wheat data are entered in Section II for applicable farms; 

{16) Other farms are shown in Section VII or the sada "none" is entered; 


{17) Operator's signature, supervisor's signature and date of check of performance are on the 
report; 


(18) Tenants' names or the words "no tenants" are shown, and 


(19) All other necessary data are correctly entered. 


0) 


4) 


“6 
a) 


= 


Form =CR+516 (Part I) Va. 


UNITED STATES a 
AGRICULTURAL ADJUSTMENT ADM 


TABLES OF CONTENTS 


Pace 
ROT Sak ae DOTA IB ROAS ue fe pee tg yO SF ee Oe ee 1 
SACTION Ile = beet nd Mkt ae a See ee ee 3 
SOTION Ifl, = ‘General Use an Care of Pictographs - = --- ~~ = 4 
Sx0TION Tv. -. fer entioh and heamateg of Material 
in County Sritce.= = ee ae a ee ae 5 
S7CTION V, - General Instructions for Local. Supervisors - - - — - 7 
ACTION VI, - Procedure for Supervisers Checking Performance 
z for pli Types of Farms - - - ~~ 7 -~--8 
SECTION VII. - fort te ore Sntries on Form BCR-518 -------- ii 
SICTION VIII.- Checking Supervisor's Report in County Office --- 15 
SECTION IX, = #55 pane ee ae te ie ae. Ol ab astine oa Gece ------ 15 
BOT ION. opine: fk PE for Recording Soil-building Practices - -16 


PART I, - PROCEDURE FOR DETERMINATION OF PERFORMANCE 


These instructions outline the method of establishing proof of perform~ 
ance in accordance with the provisions of the 1941 Agricultural Conservation 
Program including 1941 crop acreages and land uses and the soil—building 
practices carried out under the program, 


SECTION I, - DEFINITION 


As used in these instructions the following words and phrases have 
the following meanings: 


1, Farm map. - A map of a farm (showing boundaries and atreages of 
fields) reproduced from a tracing which was made in the county office either 
by direct tracing or nantographed (enlarged) from the aerial photograph on 
which such farm is shown, 


soe» ome 


¢. Sketch or sketch map. - An apvroximate map of a farm or a field 
prepared by a supervisor from observations and measurements (chained or paced); 
not traced from a photograph. 


3. Photograph; enlargement, —- These terms are synomous as used in 4 
connection with performance checking; an aerial picture, reproduced by en- | 
larging from a negative. Photographs are not maps in the true sense of the " 
word and should not be so called, 


4. Permanent boundary, — A fixed boundery, definable on the ground 
and on the photograph, if present when the photograph was made, such as a 
fence, hedge, permanent ditch, creek, road, lane, wood line, farm boundary, 
or similar permanent features, or combination of these, 


5. Temporary boundary. - A division between crops which is not fixed 
Ser GOTUCN WEREIREREIE = ca Rue oc : 
and which either would disapnear when the crops are removed or could easily 
be moved, as in the case of a temporary fence, 


6, Field, - Any area with permanent boundaries, 


7. Subdivision. - A portion of a field, devoted to a crop, a practice, 
or other land use different from the remainder of the field or a portion of a 
field (or other subdivision) devoted to a special crop which is divided be- 
tween producers on a basis different from that on which such crop in the re- 
mainder of the field (or subdivision) is divided, 


8. Computed acreage, - Acreage determined by figuring, from measurements 
made. This method is not as accurate as rotometering or plenimetering, unless 
the measurements are carefully made and the field is a true rectangle or the 
angles have been accurately determined with surveying instruments. It should 
never be used in counties in which aerial photographs or farm maps are avail- 
able except in those cases where it is specifically authorized by the State 
SEr1ce; 


9. Measured acreage, ~ Acreage accurately determined in the county 
office by (1) computing as in 8 above, (2) rotometering or planimetering on 
the photograph or (3) reference to records of acreages arrived at by roto- 
metering or planimetering, 


10, Careful estimate. - an acreage determined by the supervisor by 
some simple method, such as scaling between identifiable points on the en- 
largement, pacing the sides or counting the fence posts or, in the case of a 
subdivision of a field, by arriving at the acreage of the subdivision as a 


proportion of the acreage of the whole field, 


ll... Participating farm, - <A farm for which the owner or operator 
indicated on or before April 15, 1941 that such form is taking part in the P 
1941 Agricultural Conservation Program, 


12, Non-participating farm, - A farm for which the owner or operator ¥ 


did not indicate on or before April 15, 1941 that such farm is taking part 
in the 1941 Agricultural Conservation Program, 


13, Allotment farm, - A farm for which a special crop (¢otton, 
tobacco, wheat, peanut, potato, or commercial vegetable) acreage allotment 
has been determined, 


14, Non-allotment farm, - 4 farm for which no special crop acreage 
allotments have been determined. 


15. Total allotment farm. - A participating farm with more than 
40 aeres ef cropland and a total depleting allotment. 


SECTION II, — CONDUCT OF WORK 


A. Responsibility of the county association. - County associations 
must exercise sufficient supervision through the county committee, chief or 
head clerk, and county supervisor, where applicable, to insure accurate and 
satisfactory work on the part of local supervisors, planimeter and rotometer 
operators, and other persons engaged in the preparation of Forms ZCR-518 and 
ECR-520, A designated person in each county office should spot check the 
work of rotometer end nlenimeter operators and of others ih the county office 
who work on the completion of Yorm 2CK-81€ and the preparation of Form ZOR-520, 
at least once each week and more frequently if recuired by the State Office. 


For each farm checked by a county supervisor a report will be filed in 
the county office to be available for the county committee and State super- 
visors. 


The county committee and chief clerk or other person designated by the 
county committee will be responsible for coordination of field and office 
work, the office operations incident to performance checking, and the com- 
pletion of Form BCK-518. A specified clerk should be responsible for the 
distribution and checking in of enlargements, farm maps, and other required 
materials and for the preparation of progress reports. 


B. Supervision by State Office. - Supervisors designated by the 

State office will check two or more farms reported by each local supervisor, 
at least 2 percent of the farms checked and at least two farms which have 
been rechecked by each recheck supervisor in connection with disposition of 
excess acreage or at the request of the farm operator. At least one-half of 
the supervisor's reports which are checked in each county will be selected at 
random, Local supervisors will not be paid until their work has been checked 
by a supervisor designated by the State office. The services of local super— 
visors whose work is uusatisfactory will be discontinued. Ths vay of super— 
visors whose work requires rechecking may be adjusted by the County Comittee 


to offset the additional expense to the County Association, A report on 


Form =CR-529 for each farm checked by a State or county supervisor will be 
filed in the countyoffice and a copy will be filed in the State office, 


The State supervisor will check the work of each planimeter or rotometer 
operator on at least 10 fields, the acreages of which have been measured by 
sucn operator, and will prepare a report on Form ECR-331 showing 


coy ue 


the acreage computed by the operator and bis ‘correct acreagés as determined 
by the State supervisor, One copy of thig report will be shel in the 
county off ice and one copy forwarded to the State office.  . nab aisit 


State office representatives will make a complete and careful audit 
of Forms SCR-518 and ZCR-520 for at least 2% of the farms in each county. 
The results of this check will be reported on Form BCR-534, One copy of | 
this report will be filed in the State office and one copy in the county ee 
office, 


SECTION III, - GENERAL USE AND CARE OF PHOTOGRAPHS AND FARM MAPS 


Aerial photographic materials are of considerable value and must be 
given proper care, Photographs should be protected from moisture and direct 
sunlight, and should never be rolled or folded. Svery effort should be 
made to keep them clean and free of dust. Accurate record should be kept 
of all photographs taken to the field by each supervisor. 


Inasmuch as the purpose of using aeric al photographs and farm maps 
prepared from them in checking performance is to make possible the accurate 
determination of the acreages of crops and soil-building practices carried 
out under the program, it is important that all work in connection with 


each photograph or farm map be performed so as to accurately and effectively 
accomplish this objective. 


4A, Scale of photogravhs, - Unless otherwise indicated 1 inch on the 
photographs which are used in performance checking equals 660 feet on the 
ground (8 inches equals 1 mile). At this scaie, 1 square inch on the photo- 


graph equals 10 acres and 1 linear inch equals 10 chains, 


B, Conversion factor. - For some counties a part of the photographs 
will be marked off into zones indicated by lines, The purpose of these 
zones is to correct for tilt of the camera at the time the picture was made 
or for differences in the elevation of different areas on the photograph, . 
The factors furnished for each zone must be’ apnlied to the planimeter or 
rotometer readings to ovtain acreages, 


C, Usable area, ~ The area within which measurements are to be made 
on each photcgraph will be indicated by lines dividing the overlapping 
areas of the adjoining nrints, In the margin of each photograph will be 
indicated the mumber of each overlapping photograph, 


ie Photo-indexes, - These indexes will show by photograph number 

the relative locavion of photographs in the county, It also will serve 

to locate the photograph on which any perticular farm appears, by study 

of the location of highways, towns, railroads, streams, etc. Most of the ‘ 


indexes furnished will have a scale of approximately 1 "dneh equals 1 mile, 


Z. Use of farm maps (Blue Line Prints), ~ A farm man. from the photo- P 
graph will be used with the photograph for checking performance in 1941 on 
all farms for which such maps are available. Such map will show the correct 
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acreage for each field with permanent boundaries and the total cropland 

in the farm to the best knowledge and belief of the county office, Hach 
field will carry a number which will be the permanent designation of 

that field, In most cases this will be the number carried by that field 

on the enlargement used in checking performance in the last year before 

the map is made, The supervisor should use the map to the fullest possible 
extent as an aid in reducing the time required in checking the farm, 


Wo area determinations will be-made on the maps; all planimeter or 
rotometer work will be done on the enlargements, 


SECTION IV, = PREPARATION AND ASSTMBLY OF MATERIALS IN COUNTY OFFICE 
A, Preparation of enlargements, 


1. Usable area lines and correction factors, - Where enlargements 

have been used in previous years but new copies are obtained for use in 1941, 
they should be prepared in advance of the training of local supervisors. If 
zone and usable area lines have not been placed on the enlargements before 
delivery to the county, the zone and usable area iines and the appropriate 
correction factors will be entered on the enlargovents by the county office 
in accordance with previous instructions from the State office, Enlargements 
may be bound with cellulose tape to prevent tearing, 


2, Identification of farms. ~ Every farm within the usable area of 


- each enlargement should be identified, if possible, and listed on the margin 


or the back of the photograph as an index to the farms appearing on it. The 
letters "N.P." (denoting non=participating) should be written on the index, 
after the name of the owner or operator of each farm not participating.in 
the 1941 Agricultural Conservation Program, 


(a), On new enlargements, the farm boundaries and farm serisl - 
numbers will be transferred from the 1940 copies to the new 
copies, 


(b), On 1940 enlargements, the farm and field boundaries should 
not be altered before being taken to the field by the supervisor. 
The supervisor should be cautioned that when checking such farms 
he must be extremely careful to determine that the farm and field 
boundaries as shown have not been changed, ‘Where boundaries 

have been changed, he will erase or place the symbol a | 
through the old lines and enter the corrected lines... If the 
acreage figures have not been placed on the enlargements for all 
fields and subdivisions outlined in 1940, the acreage figures for 
all of the fields and subdivisions that were measured in 1940 

or for which measured figures were available should be listed on 
a sheet of paper oprosite their respective field numbers, This 
sheet of paper should be placed in the compliance folder for 

that farm, er ; 


~~ et ee 


(c), Method of f identifying ferms, ~ In identifying farms on 
‘the photog ograph pe following procedure should be useds. | 


(1), Using red (waterproof) ink, accurately indicate ‘the 
farm boundaries and place the farm serial number for each 
farm within the usable area on the photograph near the 
farm buildings or center of the farm, These numbers should s 
be entered in small clear figures and circled. Care should € 
be taken that the lines and figures do not obliterate field 
boundaries. In woodland, swamp, etc., the farm boundaries 

need be shown only approximately. In indicating farm 

boundaries extreme care must be taken to avoid obscuring 

the natural or fence boundaries shown on the photograph, 

The line should be fine and: should permit the photographed 


boundary to show through, 


wv 


3, Listing farms eppearing on n overlapping photographs. ~ In listing 
the farms to be checked on each photog: ‘aph, there snouid be included those 
for which the larger part of the farm lies within the usable area, In many 
cases, however, it will be advisable to check part of the farm on one 
photograph and hehe other part on the adjoining photogranh, In such cases, 
the farm should not be checked until both photographs can be usaed on the farm 
at the same time, To identify the portion of the farm checked on each adjoin- 
ing photograph, place on the margin of each photogreph the farm. serial number 
and the number of the ac joining photograph on which the remaining portion of 
the farm is checked, Thus: (Serial No. 572 - Photo No, 15-87), 


|B, Assembly of materials, - there should be assembled for each 
participating farm and for other farms for wnich tobacco or cotton allotments 
are determined for 1941 or such crops are planted in 1941: 


1. Form ECR-518, 
2. Form HoR- O15, if applicable, 
Seip CORY OL ree map (blue Line Ptah) g cut-out, or acreage list, 


The.aboye forms for each farm. should be placed in an individual 9 1/2" 
by 12" envelone so as to guard against ‘loss or confusion with forms for 
other farms, The operatoris name, the farm serial number, aerial photograph 
number, and any other information whack would help identity the farm, should 
be eeu in the space provided on the performance folders. In the opoosite 
Carner from the above information should be indicated the type of check 
hecassary for the supervisor to make on that farm, A121] envelopes bearing 
the - :same photograpa number should be grouped together, 


4% Entries on Form ECRHS18 . The following entries should be made 


EE sot Mies ribet 
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sn Porm ECR-518 at the county office prior tn delivery to the supervisors! 


1. State and county code, 1941 farm serial number, photograph 
number, and the name and address of the 1941 operabors 
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2. The special crop allotments (including permitted acreages 

of wheat, when more than 10 acres, circled) and yields in 
Section ur: the total cropland, non-crop pasture, 
commercial orchora and, soil~building goal in Section Iv; 
and the amount and description of each kind of material 
furnished to the farm by the Agricultural Adjustment 
Administration as AAA conservation materials in Section Vi. 


3... The letters MNP, in the case of non-participating farms, 
SCTION V. - GENGRAL INSTRUCTIONS FOR LOCAL SUPERVISORS . 


A. Preparation, — The supervisor will receive from the county office 
the photograph and the envelopes containing forms, farm maps, cutouts or 
acreage lists, for the farms on the photographs on which performance is to 
be checked, The above material for each farm should be kept in its envelope. 


B, Care and Use of Photographs, - Photographs should always be 
carried flat on cardboard or light boards. They must be kept flat, never 
rolled or creased and must be protected from dirt and moisture, Zxcept 
in counties where the photographs will be used only for reference purposes 
the photograph in use should be fastened to a light but rigid board furnished 


.for this purpose, A suitable waterproof materiai should be fastened to 


the edge of the board to protect a part of the photograph while in use and 
to cover the whole photogreph while not in use. Oilcloth has been found un- 
suitable for this purpose. 


Pencils.used on obs photographs should be Faber's Potent Copying, 
No. 746, No notations other than boundary lines and figures should be made 


on the photographs. Pencils must be kept sharp. If one end of the pencil 
_ is sharpened to a chisel point for use on lines much better work can be done, 


C, Assistance of Onerator. - If practicable, the farm operator 
should be notified a day or so before performance is to be checked on his 
farn. 


The assistance of the operator or his representative mist be abtaduee 
in checking the farm. Whenever possible, the supervisor should obtain (on 
the back of Form ZCR-518) the onerstor's designation of a representative if 
the operator himself is unable to accompany the supervisor. For example, 
"I hereby designate John Smith to apnrove the report of performance on my 
farm", signed "John Jones," The assistance of the operator or his repre- 
sentative is of especial importance in determining (1) subdivisions of 
fields, (2) areas on which: soil—building practices were carried out by 
each producer, (3) special crops of different tenants and the shares of each, 
(4) areas which have been devoted to a. crop which does not appear on the 
land, (5) whether the farm or field boundaries have been changed since per- 
formance was checked in 1940, and (6) other information called for in Form 
ECR-518. The work of. any supervisor will be considered unsatisfactory if 


“he checks performance on any farm without the dept shance of the ebgnaiar or 


his representative. 


The supervisor should not go on any farm for the purpose of checking 
performance if the operator objects. If the operator refuses to permit the 
supervisor to check performance on the farm, a note to that effect should be cl 
entered on Form ECR-518 for such farm and should be followed by the signature 
of the supervisor, the date of the refusal, nature of the refusal, and, if 
possible, the signature of the operator. r 


Cory 


dD... Identification of f Farms. - The supervisor will identify those 
farms on which performance is to be Riera but which are not identified 
on the enlargement or for which a farm map is not available. He will indicate 
the farm boundaries and enter the farm serial number on the enlargement in 
accordance with the instructions outlined under 2fc), "Method of Identifying 
Farms", in Section IV above, excent that pencil rather than ink should be 
used, ; 


SECTION VI. - PROCEDURE FOR SUPERVISORS CHECKING PERFOR “MANCE 
FOR ALL TYPES OF FARMS, 


A. Use of farm maps, cut-outs or old enlargements. - It will not 
be necessary to outline and measure any areas which are required by the. 
succeeding three paragraphs, B, C, and D, to be outlined and measured, if 
these areas apnesr on the farm map, cut-out or old enlargement and measure- 
ments are available. 


B, Participating farms with more than thirty acres of crop Land and 
having a total deple: depleting allotment. (Total ‘Allotment Farms). 


1. The supervisor will check the farm boundary and accurately show 
on the enlargement permanent boundaries of all fields containing a general 
depleting crop, seeding, green manure or forestrv practice, carefully 
estimating the portion devoted to each general depleting crop or practice 
within such fields. For special croos and for wheat on non-wheat allotment 
farms, where the wheat acreage obviously is 8.0 acres or more, he will show 
all permanent or subdivision boundaries necessary for an accurate acreage 
determination. In commercial vegetable and votato counties where the 
commercial vegetable or potato acreage obviously is 2.0 acres or more, the 
supervisor will accurately outline the areas devoted to vegetables or 
potatoes. é 


C. <All other partic ipat: ing farms. - 


1. ‘The supervisor will check the farm boundary and accurately show 
on the enlargement all permanent or subdivision boundaries necessary for 
accurate acreage determination of any special crops and for wheat on non- 
wheat allotment farms, if the wheat acreage obviously is 8.0 acres or more. 
All permanent boundaries will be shown on the enlargement for each field . 
containing a seeding, green manure or forestry practice, estimating carefully 
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the portion devoted to the nractice within such a field. In commercial 
vegetable and potato counties where the commercial vegetable or potato 


acreage obviously is 2.0 acres or more, the eunervisor will accurately 
outline the areas devoted to vegetables or votrtoes. 


D. Non-perticipating farms. - The supervisor will accurately out- 
line on the enlergement boundaries of all fields and subdivisions devoted 
in 1941 to: . 


Teen (Cotton, 
2. Tobacco, 


3, Wheat on tobacco or cotton farms, if the wheat acreage obviously 
is 8.0 acres or more, 


4, Wheat on any farm if the 1941 whent acreage appears to be 15 acres 
or more. 

5. Peanuts. 

E. Inspection of fields. - On all participating and non-particinating 

farms, the supervisor must visit and inspect carefully each field or sub- 

division required by paragranhs B, ©, and D of this Section to be outlined 


on tne enlargement. This is necessary in order to properly Classify the 
crops grown thereon, to identify points of subdivision, to locate areas of 
deduction, if anv, and to proverly estimate denleting crons where necessary 
and practices claimed by the operator or his revresentative. It also will 
be necessary to inspect all other fields on which lime, phosphate and potash 
practices are claimed. . 


It will not be necessary to walk into any of the remaining fields, 
but the supervisor should be extremely careful that he has not omitted a 
special crop in any of the fields through which he has not walked. It will 
be necessary to at least see into each field on an allotment. farm to insure 
against such an omission. 


Pr, Identification of fields. ~The supervisor will identify each 
field which is to be inspected, assigning to it a permanent number, Mignbite’y fee 
etc., unless the field previously has been proverly numbered as indicated 
on the enlargement or bv a farm map. Such numbers should be in a systematic 
arrangement for the farm. i | 


G, Subdivision designations. - Subdivisions outlined on the pho to- 
graon will be lettered A, B, 0, etc. Thus, a field divided into two parts 
woula be shown as 1A and 13. 4 second field on the same farm also divided 
into tvo parts would be shown as 2A and 2B, but a third field which is not 
divided in 1941 would be stown as 3. “he designation of a small field may 
be shown outside the field and tied to it with an arrow. 


H, Combined fields or subdivisions. - In sone cases, field lines 
which appear on the photograph or farn map do not represent divisions 
between the 1941 fields. In other cases, subdivision lines shown on 
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enlargements which have been used in previous vears are incorrect for 1941 

or are not to be checked in 1941 since they separate areas for which accurate. ~ 
division lines are unnecessary. To indicate that the areas on both sides of s 
the line are part of the same field or subdivision in 1941, the supervisor 
should place the symbol “across the line on the farm map or erase the 
line on the enlargement 4nd treat the whole area as one field or subdivision, | 8) 
as the case may be. 


IT, Plotting on photographs. - Utmost care should be exercised by 
the supervisor in locating noints and in plotting farm, field and subdivision 
lines on the enlargement as the accuracy of these later will affect the 
accuracy of determining acreages. Every effort should be made to hold to a 
minimum the marks made on the photograph. A record of neasurements and 
notations (on the farm map, if available) should be submitted to the county 
office in cases where it is necessarv to plot lines which the supervisor 
cannot locate accurately on the enlargement. 


The sunervisor must carefully distinguish between permanent field 
boundaries and temporary or crop subdivision lines since farm mans may be 
made or revised on the basis of the farm and field boundaries as he shows 
them and only permanent boundaries are to be shown on the mans. Field 
boundaries will be shown by solid red lines ané subdivision lines will be 
dashed lines. ; ; 


(1). Small areas. - 


a. Small fields or subdivisions. - Any small field or sub- 
division devoted in 1941 to a special crop for which the supervisor does 
not have a record of the acreage and which appears to be less than one-half 
acre or an average width of less than one-half chain should be measured by 
the supervisor by ground measurements and the measurements shown on the farm 
map or, if such map is not available, in field notes with a sketch. In the 
case of areas one-half acre or more where the measurements necessary for 
plotting are adequate for computing, a comoutation should be made of the 
acreage. When the acreage is to be computed, the area need not be plotted 
on the ohotograph. A supervisor should be extremely careful in determining 
whether a snecial crop is to be plotted or computed. The area should be 
plotted for measurement if approximately one quarter or more of the perimeter 
of such area is visible on the enlargement in the form of a fence, wood line, 
or other naturel boundary. In the case of long narrow areas, the supervisor 
should determine the narrow dimension by ground measurements and the length 
by scaling on the enlargement and indicate these dimensions in field notes 
or in Column D of ECR-518. For example: (2.30 x 0.45 ch.) : 
b. Deductions. - In determining the acreages of any field or 
subdivision devoted to a special crop or soil-building practice, deductions . 
may be made for areas not devoted to such crop or nractice, vrovided - 


(1) The smallest average dimension is 0.1-chain or more. 
(2) Hach deduction contains 0.03 acre or more. 
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All deductions from row crops shall be measured from row to row. 
Deductions for edges of fields will be from the last row to the fence or 
natural boundarv. In all cases, the measurements or areas must be the. full 
amounts required above to permit deduction. 


SECTION VII. - SUPERVISOR'S ENTRINS ON FORM EOR-518 


Extreme caution should be exercised by the supervisor to avoid 
erasures or strike-outs on ECOR-5138. It will not be necessary to initial 

any such erasures or strike-outs, but it is highly important from the stand- 
point of interpreting these forms in the county office to avoid as many 
errors of incomplete or confusing entries as possible in the field. 


A. Farm field report (Section I of Form ECR-518.)- This section 
shouid be filled in by the supervisor as he goes over tne farm. “The 
intries for each field should be made in the course of juspecting the field. 


‘1. Column A: ‘The supervisor should enter in Column 4 the proper 
field or subdivision designations for ereas required to be outlined. A dash 
will be entered in Column A for other sav@ivisions. In addition, fields 
on which lime, phosphate, or potash is used will be numbered and shown. 

For example: If a special crop octupies a vortion of a field and the rest 
of the field is devoted to a denleting crop or practice, the nortion devoted 
to the svecial crops should te cesignatel as li. The remaining portion 

or portions should be entered as 13. if there were several portions remain- 
ing, for which acreage information is required, 1B should be listed once 
with a dash in Column A for each additional entry made for that subdivision. 
For further example: If a depleting cron occuwies a portion ofva Tierd 

and a non~-depieting crop occupies the remaining part; the depleting crop 
should be designated as field No. 2 and no entry or designation should be 
made for the non-depleting crov. | 


2. Column B: Column B will be used for careful estimates, as 
agreed woon by the supervisor and the overator or his representatives, 
of areas for which the sunervisor does not have. a record of the acreage. 
An entry will not be meade in Column B if the acreage is available, unless 
the overator or his representative, or the supervisor thinks that such 
acreage is incorrect and wants it remeasured, in which event his estimate 
will be entered in Column B as an indication to the County Office that the 
area is to be planimetered or rotometered. 


%. Column C: Entries will be made in this column as follows: 


(a) Fields not subdivided. - If the supervisor has a record 
of the acreage he will enter it in Column & for each field which is not 
subdivided and which has not been changed since performance was checked 
in 1940, if that field is entirely devoted to one crop which it is necessary 
to outline on the enlarcement. If the supervisor has a record of the 1940 
boundaries but doesn't have a record of the acreage, he will write the 
word "same" in the top of the space in Column ©. ‘The supervisor will make 
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no entry in Column C unless the 1941 boundary is known to be the same as in 
1940. | 


(b) Subdivisions. - The acreage of subcivisions devoted to spe- 
cial crons will be entered in Column C by the supervisor if the 1941 subdi- 
vision is identical with a measured 1940 subdivision. He will enter in 
Colum C a careful estimate of the acreage of other subdivisions if the 


acreage of the field is known. 


4, Column D: The suvervisor will make an entry in Column D for each 
special crop (including cotton failure) or practice to which a field or 
subdivision is devoted in the 1941 program year. On total allotment farms 
he also will make entries for general devleting crops. Crops seeded after 
June 30, 1941, should not be shown. 


Commercial vegetables planted in the fall of 1940 for harvest in 1941 
should be shown. On any commercial vegetable or market garden farm, it will 
not be necessary to segrezate each type of vegetable with a separate entry 
on HCR-518, or by subdivision on the photograph, where several types appear 
in the same field ard each vegetable in the group is a commercial vegetable. 
For example: If a field contains tomatoes, snapbeans and lettuce, one line 
would be used in Column D. The field would be outlined for measurement and 
the entry on one line in Column D would be"Tomatoes, Snapbeans, Lettuce." 

Do not list them as just commercial vegetables. The width of rows of com- 
mercial vegetables and commercial potatoes internlanted or planted in rows 
wider than the normal width should be shown. 


The type of tobacco should be shown in all cases where more than one 
type is grown in the county. 


If the operator states that anv nart of the cotton grown on the farm 
in 1941 is certified »ure strain Sea Island or American-Egyptian, the super- 
visor should make a separate entry for such cotton followed by the notation 
"Sea Island" or "American-Egyptian" in Column D, 


If two or more crops, for which an entry is required in Column D, 
are grown in succession in the same field or subdivision, the supervisor 
will enter such crops on the same line vreceded by numbers (circled), indi- 
cating the order in which the crops occupied the land, for example: 

(1) "Crimson Clover turned April" 
(2) "Corn! — 


In the case of land in cultivation for the first time in 1941, which 
is required to be checked, the words "new ground" should be entered. 


The month in which each practice was carried should be shown; for 
example, "Lesp., Feb." 


If a seeding practice is carried out during the program year in con- 
nection with a soil-depleting crop, the name of the soil-depleting crop 
should be shown. In the case of the application of fertilizing materials 
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such as suvervhosphate, basic slag, or potash, the crop or crops to which 
such application was made and the analysis of the fertilizer should be 
clearly indicated in the description of the practice. For example: "20% 


phosvhate on alfalfa, Apr.* 


Superphosphate, potash, and basic: slag: applied to grasses or lezumes 
in connection with soil-denleting crops will not qualify for credit and 
should not be shown except that the manner in which conservation materials. 
furnished by the A.A.A. are used should always be shown and the letters | 
AAS should precede the description. In case any such material is used so 
as not to qualify for credit, the supervisor will clearly indicate. this 
fact. 
In the case of a mixed fertilizer which is used in such manner as to 
qualify for a soil-building practice, the supervisor should enter the total 
quantity and an»lysis of the material in this column and the county office 
shoulda comoute the equivalent. The crop or field to which limestone is an- 
plied should be indicated regardless of whether it is conservation meterial - 
furnished by the A.A.A. or commercial limestone. | 


The total quantity of the materials used in connection with each 
practice such as pounds of seed used in seeding practices, the total younds 
of lime or superphosphate or potash applied, or the total linesr feet: or 
terrace constructed, should be recorded in the "Materials" sub-column of 
Column D, 


All practicable means, such as invoices, etc., should be used to ver- 
ify the ‘practices reported as carried out. If the supervisor has any doubt 
as to whether a practice reported was carried out, he should so indicate on 
Form ECR-518 for the information of the county committee. 


The supervisor will enter in Column D his careful estimsote of the 
fractional portion or percentage of seach crop in any field for which an en-_ 
try is mace in Column D, except where the acreage of the field is known and 
none of the remaining parts of the field is to be accurately measured in 
the office. The estimated fraction or percentage to be entered in Column D 
should Beeneee the description of the crop. In making such estimates the 
operator's estimate of the acreage aeace be carefully considered and an 
agreeuent as to the correct estimate hould be reached between the operator 
and the supervisor. In such cases, it will be permissible to make such 
measurements as are necessary to reach an agreement. 


5. Column BE; The supervisor will make no entries in this column. 


6. Column F: The dimensions of non-cropland and non-depleting 
eroplani deductions, will be entered in Column F on the same line as the crop 
fron wuich deducted. The dimensions of depleting cropland deductions will 
be entered in this column on a separate line and will be given a separaie 
subdivision letter in Column A. : 
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7. Columns G and Hi The sunervisor will make no entries in these 
columns. . ) | 


8. Columns I, J, end K: The names and addresses of the producers " 
wno share in each field or subdivision of special crops or practices will 
be entered in the spaces provided in Section V. The number preceding the ? 
line for the name of the producer (11, 12, 13, etc.), will serve as a code : 
to indicate reference to such producer in Column I of Section I and other 
places on the Form ECR-518. The code numbers indicating each producer in- 
terested in the 1941 special crop or practice should be entered in Column I, 

The share of each in the special crop should be indicated by a fraction in 
Column J, 


If two or more producers contributed to a practice, the letters 
"P.S.," denoting practice share, should be shown in Column K opposite their 
code numbers in Column I. Where a practice was carried out by one person, 
the work "Al1" should be shown in Column K opnosite his code number in 
Column I. If the operator received all the crops and carried out all the 
practices, the words "All Crops and Practices" should be entered vertically 
in Column I. 


In determining whether a person contributeé to the carrying out of a 
soil-building practice which would entitle him to share in the payment 
therefor, consideration should be given to cash expenditures made in carry- 
ing out the practice (as in purcnesing seec, fertilizer, or other materials 
or enploving labor) and to labor performed without compensation, 


In the event (1) a special crop for which an allotment has been de- 
termined for the farm is not grown in 1941 or (2) in the event of complete 
or partial failure of such crop, or (%) failure to plant at least 80 percent 
of the cotton allotment, the supervisor will show in field notes the. cause 
and extent of such failure and the share to which each producer would. have 
been entitled had the full acreaze of such cron been harvested. 


B. Other farms in which any producer on the farm has an interest 
(Sec. VII of Form ECR-518). - The supervisor should identify carefully other 
farms in the county in which any producer on the farm has an interest and 
should indicate clearly the producers who are so interested. Farm serial 
numbers or descrintions may be used. Similar information for farms in each 
other county and State in which eny producer on the farm has an interest 
should be shown, together with the number of such farms and the county and 
State in which each is located. If this information is not available for 
any producer, a notation to that effect should be entered by the supervisor. 
In case no producer on the farm has an interest in any other farm, the word 


"None" should be written in this section. ‘ 
C. Wheat data, Section IZ of Form ECR-518. - The supervisor will zu 
enter, for non-wheat allotment farms, the number of families on the farm in t 


1941 and number of bushels of wheat sold from the 1940 wheat crop. 
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De Operator's certificate, Section XI. - The supervisor should read. 
the Operator's Certificate, Section Ba “to “the operator or his representa- 
tive, explain what it means and obtain’ his signature after the Form ECR-516 | 
has sea ‘filled in (with the exception of the entries which require compu- 
tations by the county office) and after the operator or his representative 
has reviewed the data entered thereon. The supervisor should sign and date 


the form in the spaces provided. 


SECTION VIII, - CHECKING SUPERVISOR'S R2-ORT IN COUNTY OFFICE 


Each supervisor should be given one photograph which he should turn 
in to the county office as soon as he has comoleted five farms. He then 
should be issued two photographs with instructions to work one-half of the 
week on one and the other half on the other. In this manner three photo- 
graohs oer supervisor are made available within the first. ten days for use 
by the county office and State supervisor. 


On completion of the above arrangements the supervisor should be 
given another vhotograph which he should return to the office at the end. of 
a week to be reissued after acresge notices have been mailed for the farms 
which have been checked. 


The supervisor's work should be checked as promptly as possible at 
the county office. The results of this checking should be mace available 
immediately to the person in the office responsible for the work of the 
local supervisors. 


The supervisor should be shown any errors he has made and should be 
instructed to maie any necessary corrections and obtain information missing 
from his report. Promptness in checking the report with the supervisor 
will save much time and make for accuracy of reports, 


SECTION IX. - RECHECKING 


In general, not more than one visit should be made to a farm other 
than for the disposition of excess tobacco, cotton, or peanuts. 


Rechecks will be entered with red pencil on the same copy of Form 
ECR-518 as was used to check the farm originally and will be signed and 
dated by the recheck supervisor. 


A. Rechecking acreages at farmer's request. - Upon application of 
any producer for a recheck of acreages, such recheck should be provided by 


the county office upon deposit with the treasurer of the county association 
of an amount specified by the State committee, which is deemed to be suffi- 
cient to defray the estimated cost of such recheck to the county associa- 
tion. This amount shall be returned’ to the producer if the recheck shows 
that material errors were made in the first check of performance on the farm. 
Rechecks of all farms originally checked by supervisors who since have been 
disqualified shall be made at the expense of the county association. 
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Rechecks of performatice determinations alleged by the producer to be 
in error should in no case bé made by the. suvervisor who originally checked 
the farm, and in all cases shold be made by the best qualified stmervisors. 
Any necessary rechecks of field acreages in the county office should be. 
made by a fully competent acreage computer and snecial care should be taken 
to see that entirely accurate and unbiased determinations are obtained, 


B. Checking disvosition of excess acreage. - Tne classification of 
excess acre ges of tobacco, peanuts and cotton may be changed by acceptable 
disnoosition of the excess, provided such disposition is made before harvest 
in the case of tobacco and peanuts and before formation of the bolls in the 
case of cotton. If, after the acreage of such crops has been determined, 
the producer notifies the county office that an excess has been disposed of, 
a supervisor will determine the acreage(s) of such crop(s) disposed of, and 
the method of disposition. The area disposed of will be plotted on the 
photograph except in cases where it is less than 0.5. In all cases the area 
and the measurements made will be shown on the farm map, or if such map is 
not available, on a sketch. Such map or sketch will be on or attached to 
Form ECR-518. Where a portion of the field is disposed of, that portion 
should be indicated by a different letter. “ 


No entries will be made by the supervisor in Columns B and ©. The 
words "Tobacco disked," "Cotton plowed," or appropriate entries will be 
made in Column D to indicate the disposition which has been made of the 
excess. ' 


When the supervisor's report has been completed, the county office 
will planimeter, rotometer, or compute end enter in Column C the acreage 
disposed of, subtract it from the entry for the field or subdivision in 
Column H, strike through the entry in Column E and enter the corrected figure 
above it.. All entries and corrections on the renort, both by the recheck 
supervisor and the county office, will be made in red and such corrections 
should be initialed. 


Disnosition of other crops will not be checked since the classifica- 
tion cannot be changed by the disposition of excess acreage. 


SECTION X. - DESCRIPTIONS FOR RECORDING SOIL-BUILDING PRACTICES 


Hxample of description to be 
Statement of Practice entered by sunervisor on Form 


BCR-518 


Superphosphate applied (except in connection 16% phos. on red clover 
with soil-depleting crops) to, or in connec-| alone (Apr.) 
tfon with the seeding of, green manure crops 
in orchards, verennial or biennial legumes, 
perennial grasses, winter legumes, lespedeza, 
crotalaria, annual ryegrass, or permanent 
pasture. Ms ‘i 


on 


- -or- 
20% phos. on permanent 
| pasture (Apr.) 
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Statement of Practice 


AAA suverphosphate applied (excent in connec- 
tion with soil-depleting crops) to or in 
connection with the seeding of, green manure 
crops in orchards, perennial or biennial 
lesumes, perennial grasses, winter legumes, 
lespedeza, crotalaria, annual ryegrass, or 
permanent pasture. 


Potash applied (except in connection with soil- 
depleting crops) to, or in connection with 
the seeding of, perennial or biennial legumes, 
perennial grasses, winter legumes, lespedeza, 
crotalaria, annual ryesrass, or permanent 
pasture. 


Ground. limestone or equivalent applied to farm 
land. 


AAA ground limestone applied to farm land. 
Seeding adapted varieties of alfalfa. 


Seeding crimson clover, vetch, or Austrian 
winter peas as winter cover crops. 


Seeding snnual lespedeza. 


Seeding timothy, redton, or a mixture consist- 
ing solely of timothy and redtop. 


Seeding sericea, domestic red clover, alsike 
clover, sweet clover, whiteclover, Kudzu, 
bluegrass, orchard grass, crotalaria, annual 
ryegrass, or a mixture of legumes or peren- 
nial grasses other than a mixture consisting 
solely of timothy and redtonp. 


Cover Crovs. - A good stand and good growth of 


wheat on a non-wheat-allotment farm, winter 
oats, barley, rye, or mixtures of these crops, 
from which seed is not harvested by mechan-— 
ical means, must be left on the land as a 
temporary mulch to qualify for credit. Any 
crop for which practice credit is allowed as 
ereen manure will not qualify for credit un- 
der this practice. 


—- 


Example of description to 


be entered by supervisor 
on Form ECR-518 
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AAA triple phos. on non- 
crop pasture (Apr.) 
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ABA 20% phos. on non-crop 
pasture (Apr. ) 


Sotbash: on alfalfa (Mar. ) 


Limestone (liay) 

-or- 

Burned Lime (June) 

AAA limestone on corn (May) 
Seeding alfalfa (Aug.) 


Seeding crimsoa clover 


Seeding lesvedeza (Feb.) 


Seeding redtop (Nov.) 


Seeding approved red 
clover (March) 


Rye left 
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Statement of Practice 
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Green ilanure. - A good stand and good growth of 


crimson clover, vetch, Austrian winter peas, 
sweet clover, rye, winter oats, winter barley, 
winter wheat, or mixtures of these crops must 
be plowed or disked under as a green manure 
to qualify for credit, Any acreage of wheat 
olowed under for the purpose of reducing the 
planted acreage of wheat in connection with 
the 3% or 3 acre provision will not qualify 
for credit as green manure. 1941 seeding of 
sweet clover will not qualify for credit 
under this practice. 


Terracing. - Construction of standard terraces 


for which proper outlets are provided. See 
ECR-501 for specifications. 


Contour stripping. - Zstablishment or mainte- 


nance of a system of contourstripping. See 
BCR-501 for specifications. 


Planting forest trees (including shrubs bene- 


ficial to wildlife or in protective plantings) 
provided such trees are nrotected from fire 
and srazing and cultiveted in accordance with 
good tree culture and wildlife management as 
specified in DCR-501 


Improving a stand of forest trees, with prior 


aporoval of the county comnittee, under the 
system of farm woodlot and wildlife manage- 
ment as specified-in ECR-501. 


Apple tree removal. - Removal of disease- 


infested or aneconomic aople trees in speci- 
fied counties. See SCR-50l. 


Farm ditches. - Constructing or reconstructing 


Food and feed vroduction.-Perfornance of a food and 


farm ditches (including lateral and lead 
ditches) for which proper outlets are pro- 
vided. This practice is applicable only in 
Nansemond, Norfolk, and Princess Anne Counties. 


feed production practice by a landlord, tenant, 


er sharecropper on a farm which qualifies for a 


cotton order stamp payment under the provision 


of the 1941 Supplementary Cotton Program. See 


Supplement to ECR-501 for additional specifi- 
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Example of description to 
be entered by supervisor 
on form ECR-516 
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Crimson clover turned 


? 


Terracing by county unit 
(Feb. ) eat 


Terracing by producer (Feb.) 


Strincrovping (Give full 
description of crops and 
system used. ) 


Planting slash vines (Mar.) 


Improving forest stand 
(Feb. - Mar.) 


Diseased apple trees removed 
- or - 
Uneconomic apple trees re- 
moved 


Constructing ditches 
-or- 
Reconstructing ditches 


Food and Feed Practice 


(Supervisor should de- 
scribe practice in detail 
in field notes.) 
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..- These instructions outline the method of establishing proof of perforn-. 
ance in accordance with the provisions of the 1941. Agricultural Conservation —. 
Program including 1941 crop acreages and the soil-building practices carried 
out under: the> program. 20 feuter Avs da relies ck a: Cowie aA) i; 
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“SECTION I. - DEFINITIOYS 


As used in these instructions the following words and phrases have the: 
following meanings: 


» Le Farm map.-.A-map of a farm {showing boundaries and acreages of... 
fields) reproduced from a tracing which vas made in:tae.county office either. © ~ 
by direct tracing or pantographed (enlarged) from the aerial photograph on 


which such farm is shown. 


2, Sketch or sketch map.-.An approximate map of a farm or a fields: : 
prepared by a supervisor fron observations and measurements (chained or 
paced); not traced from a photograph. ‘ rout} fa | 

3. Fhotograph; enlarzement. - These terms are synonymous as used in 
conne ction with performance checking; an aerial.picture, reproduced by, enlarg- 
ing from a negative. Photographs are not maps inthe true sense of the word, i: 
and should not be so called. 

4, Permanent boundary. - A fixed boundary, definable on the ground and 
on the photograph, if present when the photograph was made, such as a fence, 
hedge, permanent ditch, creek, road, lane, wood-line, farm boundsry, or 


similar permanent features, or combinations of these.- 

5. Temporary boundary. - A division petween crops which is-not. fixed 
and which either would disappear when the crops are renoved or could easily 
be moved, asiin.the case. of a temporary fence. ‘ae Baie peieseahe = ae miata 
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7, Subdivision. - A portion of a field, devoted to a crop, a practice, 
he field or a portion of 


Field. - A body of land with a complete permanent boundary. 


6 or other ‘land use different from the remainder of t 
a field (or other subdivision) devoted to a special crop which is divided 


between producers on a desis different from that on which such crop in the 
remainder of the field (or suddivision) is divided. ©” 

8. Computed acreage. - Acreage determined by figuring from measure- 
ments made. This method is not as accurate ag planimetering, unless the 


ge, 


measurements Bre carefully made and the field is a trve rectangle or the 
angles have been accurately determined with surveying ingtruments. It | 
should never be used in counties in which aerial photographs or farm maps 
are available except in those cases where it is specifically authorized by 
the State office. 


9. Measured acreage. ~- Acreage accurately determined in the county 
office by (1) computing as in 8 above, (2) planimetering on the photograph 
or (3) reference to records of acreages arrived at by planimetering. 


10. Careful estimate. — An acreage determined by the supervisor by 
some simple method, such as scaling betveen identifiable points on the 
enlargement, pacing the sides or counting the fence posts, or, in the case 
of a subdivision of a field, by arriving at the acreage of the subdivision 
as a proportion of the acreage of the whole field. 


11. Participating farm. - A farm for which the ovmer or operator 
indicated on or before April 15, 1941, that such farm is taking part in the 
1941 Agricultural Conservation Program. 


12. Non-participating farm. - A farm for which the omer or operator 
did not indicate on or before April 15, 1941, that such farm is taking part 
in the 1941 Agricultural Conservation Prograil. 


13. Allotment farm. - A farm for which a special crop (tobacco or wheat) 
acreage allotment has been cetermined. 


14. Non-allotment farm. - A farm for which no special crop acreage 
allotments have been determined, 


15. Total allotment farm. - A participating farm with more than 50 acres 
of cropland and a total depleting allotment. 


16. Farm Groups. — Due to the fact that not all farms to be checked for 
performance in 1941 have in previous years been checked alike, farms to be 
checked in 1941 by the use of photographs and farm maps are classified into 
the following groups. 


Group I Farms:~ This group consists of farms for which farm 
maps have been prepared. 


Group II Farms:- This group consists of farms not previously 
checked by use of photographs either because they were non- 
participating farms or because photographs were not available 
for use. ) 


SSCTION II, ~ CONDUCT OF ‘ORK 


A. Responsibility of county committee. - County committees must 


exercise sufficient supervision to insure accurate and satisfactory work 
on the part of local supervisors, planimeter operators, and other persons 


{ 
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engaged in the preparation of Forms ECR-518, and SCK-520. A designated person 
in each county office should spot check the work of: pianimeter operators and 
of others in the county office who work'on the completion of Forms ECR-518, | 
and the preparation of Form ZCR-520, at least onte each week and more fre- ° 
quently if required by the State office. 


The chief clerk or other designated person will be responsible to the 
county committee for coordination of field and office work, the office ~ 
operations incident to performance checking, and the summarization of Forms 
ECR-518. A specified clerk should be responsible for the distribution of 
enlargements, farm maps, end other required materials to supervisors and 
for the preparation of progress reports. 


EB. Supervision by State office. - State supervisors working under the 
direction of the State office will check two or more farms reported by each 
local supervisor, at least 2 per cent of all farms on which performance is 
to be checked, and at least two farms which have been rechecked by each 
recheck supervisor, in connection with the disposition of excess acreage 
or at the request of the farm operator. At least one-half of the local 
supervisors!’ reports which are checked in each county will be selected at 
random by communities. A report on Form BCK-5e9 for each: farm checked by 
a State supervisor, will be filed in the county office and a copy will be 
filed in the State office. pay 


Upon each visit to a county, the State supervisor will check the work 
of each planimeter operator and will prepare a report on Form HCR-331 show~ 
ing the acreages computed by the operator and the correct acreages as deter- 
mined by the State supervisor. One copy of this report will be filed in the 


county office and one copy forwarded to the State office. 


_ State office representatives will make a complete and careful audit of 
Forms BCR-518 and ECR-520 for at least 2 per cent of the farms on which per- 
formance is determined in each county. The results of this audit will be 
reported on Form ECK-534. One copy of this report will be filed in the State 
office and one copy in the county office. ee: 


SHCTION III. ~ GENERAL USE AND CARE OF PHOTOGRAPHS . 


Aerial photographic materials are of considerable value and must be 
given proper care. A filing case should be provided for keeping photo- 
graphs and indexes when they are not in use. Photographs should be protected 
from moisture and direct sunlight, and should never be rolled or folded. 
Every effort should be made to keep them clean and free of dust. Accurate 
record should be kept of all photographs taken to the field by each super- 
visor. 


Inasmuch as the purpose of using aerial photographs and farm maps 
prepared from them, in checking performance is to make possible the accurate 
determination of the acreages of crops, and soil—building practices carried 
out under the program, it is important that all work in connection with each 
photograph or farm map be performed so as to accurately and effectively 
accomplish this objective. me °k 
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Ai Seale ale of enlargements, — Unless otherwise indicated 1 inch on the 
enlargements used in performance checking equals 660 feet on the ground (8 
inches equal 1 mile). At this scale, 1 square inch on the photoereeh sabe: 
10 acres and 1 linear inch ecuals 10 chains. 


£. Correction factors for enlargements. - Fhotographs will be marked 
off into zones indicated by lines. The purpose of these zones is to correct 
for tilt of the camera at the time the picture was made or for differences 
in the elevation of differant areasxom the photograph. The factors furnished 


for each zone must be applied to the planimeter readings tc to ) obtain : ACTCEZES » 


C. Usable areas of enlargements. ~ The area within which measurements 
are to be made on each photograph will be indicated by lines dividing the 
overlapping areas of the adjoining prints. In the margin of each photograph 
will be indicated the number of each overlapping photograph. 


D. Photo-indexes. — These indexes will show by photograph number the 
relative location of bhotographs in the county. They also will serve to 
locate the photograph on which any particular farm appears, by study of the 
location of highways, toms, railroads, streams, etc. ifost of the indexes 
furnished will be to the scale of approximately 1 inch equals 1 mile. 


SECTION IV, — PREPARATION AND ASSEMBLY OF MATERIALS IN 
COUNTY OFFICE 


A. Preparation of enlargements. 

1. Usable area lines and correction factors. - ‘here enlargements are 
to be used for the first time in 1941 or where they have been used in previous 
years but new copies are obtained for use in 1941, they should be prepared in 
advance of the training of local supervisors. f zone and usable area lines 
have not been placed on the enlargements before delivery to the county, the 
zone and usable area lines and the appropriate correction factors will be 
entered on the enlargements by the county office in accordence with instruc~ 
tions form the State office. Enlargements which are to be used or are being 
used for the second year may, upon approval of the State office, be bound 
with cellulose tape to prevent tearing. 


2. Identification of farms. - Every farm within the usable area of each 
enlargement should be identified, if possible, and listed on the margin of 
the photograph or on a separate form or sheet as an index to the farms appear— 
ing on it. The words "not in program" or the letters "N.P." (denoting "not 
participating") should be written on the index, after the name of the owner 
or operator of each farm not participating in the 1941 Agricultural Conserva~ 
tion Program. 


a. Where enlargements are to be used in 1941 for the first time, all 
farms, regardless of whether participating or non-participating, should be 
identified in the county office prior to the time of performance checking, 
insofar as possible by the supervisors and committeemen who are familiar 
with the farms in the area. In the event it is not possible to identify 
all farms in this way, the supervisor, while checking performance, will 
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identify the remaining participating farms and will enter the serial number 

and the name of:the ower or operator on the index. For each farm so identified 
in the county office: the. farm serial number should be placed within the usable 
area on the photograph near the farm buildings or center of the farm. These 
numbers should. be entered in red ink, in small clear figures, and circled. 


bd. Where enlargements were used in 1940 and new copies are to ve used 
in 1941, the farm boundaries, farm serial numbers, and field (not subdivision) 
numbers will be transferred from the 1940 copies. 


Farm serial numbers should be entered, using red ink, in smell clear 
figures,.and circled. Farm boundaries should be indicated by fine red ink 
lines which will not obscure the natural or fence boundaries shown on the 
photograph. In woodland, swamp, etc., the ferm boundaries need be shown only 
approximately. Field numbers should be entered on the new enlargements in 
small clear uncircled. figures, using blue ink. ier ‘ 


ce Where enlargements have been used in previcus years and the same 
copies are being used. again in 1941 the farm and fielé boundaries should not 
be altered before being taken to the field by the supervisor. The index to 
_.each enlargement,.should be carefully checked, and, where necessary, corrected, 
so that 1941 participating farms and 1941 farm operators will be correctly show. 


3. Listing farms appearing on overlapping photographs. — In listing 
the farms to be checked on each photograph, there should be included those 
for which the larger part of the farm lies within the usable area. In many 
cases, however, it will be advisable to check part of the farm on one photo- 
graph and the other part on the adjoining photograph. In such cases, the 
farm should not be checked wmtil both photographs can be used on the farm at 
the same time. To identify the portion of the farm checked on each adjoining 
photograph, place on the margin of each photograph the farm serial number and 
the number of the adjoining photograph on which the remaining portion of the 
farm is checked. Thus: (Serial No. 572 — Photo No. 15-87). 


| B, Assembly of Materials. - There should be assembled for each partici- 
pating farm, and for other farms for which tobacco allotments are determined in 
1941 or on which tobacco is planted in 1941: . 


ine Form ECR-518 ° . 1 

2. Form ECR-515, if applicable... i 

3. Form ACP-64, (yellow copy), if used as a farm plan instead of Form 
EGR-515 but not as an order for conservation materials. fe 

4, Form ECR-505, if such form was used for checking wheat. |” 

5. Copy of farm map (bluo line print), if available. 


‘The above forms for each farm should be placed in an individual 9 1/2 by 
12-inch envelope so as to guard against loss or confusion with forms for other 
farms. The operator's name, the farm serial number, aerial: photograph number, 
and any other information which would help identify the farm, . should be ‘shown 
on the outside of the envelope. All envelopes pearing the same photograph os 
number should be grouped together. ar 


Form ECR-518 at the county office prior to delivery to the supervisors: 


uw 6 = 
Cs Entries on Porn ECR-518. = The following entries should be made on 


1. State and county code, 1941 farm serial number, photograph number, 
and mame and address of the 1941 overator; “ 


2. The yield per acre of tobacco or wheat in Section III on line 1 for 
farms for which an allotment has been determined; © 


. & Acreage allotments for tobacco or wheat determined should be entered 
in Section III on line 2 (wheat acreage allotments should be prefixed by the 
letter "al"), ‘The "usual" acreages of wheat should be entered for those non- 

_ allotment wheat farms with "usual" acreages of more than ten acres. 


4, The acreages of total cropland, eligible non-crop pasture, and commer- 
cial orchards and the soil-building goal in Section IV, form ECR-511, 


5S. The amount of each kind of conservation material furnished the farm, 
in the spaces provided in Section VI, Both the total amount of the material and 
the amount of material furnished each producer should be entered. For those non- 
allotment farms for which the operator has signified his choice that conservation 
materials received shall be in lieu of any payment earned, the words "Materials 
Only" should be written prominently across Section IV of Form ECR-518. 


6. The letters "iA", following the serial number, in the case of 
total allotment farms. 


7, The letters "N.P.", following the serial number, in the case of 
non-participating farms. 


SECTION V, ~ GENERAL INSTRUCTIONS FOR LOCAL SUPERVISORS 


A. Preparation. - The supervisor will receive from the county office 
the photograph and the envelopes containing forms (and farm maps, if available) 
for the farms on the photographs on which performance is to be checked. This 
set of forms and the map for each farm should be kept in its envelope. 


B. Care and use of photographs. - Photographs should be carried in a 
flat cardboard container which usualiy will be furnished by the county office. 


They must be kept flat, never rolled or creased, and must be protected from 
dirt and moisture. The photograph in use should be fastened to a light but 
rigid board furnished for this purpose. A suitable waterproof material such 
as glider material should be fastened to the edge of the board to protect a 
part of the photograph while in use and to cover the whole photograph while © 
not in use, Oilcloth has been found wneutitabke for this purpose. 


Pencils used on the photographs should be only of a kind designated by 
_ the State office. No notations other than boundary lines and figures shovld 
be made on the photographs. Pencils must be kept sharp. If one end of the 
pencil is sharpened to a chisel point for use on lines much better work can. 
be done, 
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©. Assistance of operator. - If practicable the farm onerntor should 
be notified a day or so before performance is to be checked on his farm. 


_ The assistance of the dpereator or his representative must be obtained 
in checking the farm. Such assistance is of éspetial importance in locating 
(1) subdivisions of fields devoted to special crops, (2) areas on which soil- 
building practices were carried out by each producer, (3) special crops of 
different tenants and the shares of each, (4) areas which have been devoted 
to a ccop which does not. appear on the land, (5) whether the farm or field 
boundaries have been chanzed since performance was checked in 1940, (6) other 
information called for in Forms ECR-518, and (7) on farms being checked the 
first time by use of photographs, the farm boundaries. 


The supervisor should not go on any farm for the purpose of checking 
performance if the operator objects, if the operator refuses to pernit the 
supervisor to check performance on the farm, a note to the effect should be” 
entered on Form ECR-518 for such farm and should be followed by the signature 
of the supervisor, the date of the refusal, and if possible the signature of 
the operator. : fs 


D. Plotting on photographs. - Utmost care should be exercised by the 
supervisor in locating points and in plotting farm, field and subdivision 
lines on the enlargement as the accuracy of these will later affect the 
accuracy of determining acreages. ~ Bvery effort should be made to hold to 
a minimum the marks made on the photograph. A record of measurements and 
notations (on the farm map, if aveilable) should be submitted to the county 
office in cases where it is necessary to plot lines which the supervisor 
cannot locate accurately on the enlargement. 


The. supervisor must carefully distinguish between permanent field 
boundaries and temporary or crop subdivision lines since farm maps will be 
made or revised on the basis of the farm and field boundaries as he shows . 
them and only permanent boundaries are to be shovm on the mans. sits 


Farm boundaries will be shown on photographs by a dashed red pencil 
line. Field boundaries will be shown by a dashed blue pencil line. Sub- 
division boundaries will be shown by a solid blue pencil line. Pencils must 
be kept sharp, in order than the lines will not be so wide as to affect 
accuracy of acreage determination. Maat | 


In locating points or scaling in lines on the enlargements the super- 
visor must know the scale of the enlargement or of that portion OLert an 
which the point is to be located or the line is to be placed. Some of the 
enlargements will be "ratioed" on the back. Others will be "general", that 
is, two and one-half (2 1/2) times the size of the negative. : 


1. Zoned enlargements. - Both ratioed and general enlargements may be 


divided into zones of different-scales due to tilt of the camera when the: 


photograph was teken or to differences in elevation of the ground. 


2. Correction factors. - General enlargements and zones on both ratioed 
and general enlargements will have indicated in the margin applicable factors 


ea 


which must be epplied to planimeter readings in order to obtain acreages. | 

These are called area correction factors.. They are not applicable to lineal 
measurements but a linear factor, in each case, may be obtained by extract- 7 
ing the square root of the area factors. : . 


Examples: yi a ee , 
Photograph number Area factor Linear factor 
ABKX - 6 - 97 914 «956 
ACC -11 - 29 1.990 1.044 


3. Use of linear factors. - To obtain the correct distance between 
two points in a zone on the enlargement, the distance between the points may 
be measured with an engineer's scale and this measured distance multiplied 
by the linear factor. For example, scaled distance equais 0.4 inches, or 
4 chains. Correct Cistance equals 4 times 0.956, equals 3.824 chains. To 
locate a point on the enlargement by scaling, divide the distance measured 
on the ground by the linear factor. For exampie, distance measured on ground 
equals 4 chains. Distance to scale on enlargement equals 4 divided by 0.956, 
equals 4,184 chains, . 


4, Use of conversion tables. - The "Table for Conversion of Chained 
Distance on Ground to Inches on Enlargement" on the next two pages will be 
found very convenient in plotting chained distances on zoned enlargements. 
The distance chained on the ground should be found in the first column. 
Inches to be plotted on the enlargement will be found on the same line under 
the appropriate area correction factor. Area correction factors are listed 
on the table at three per cent intervals from area factor .610 to area factor 
1.420. For chained distances, it will be necessary to determine separately 
the inches to be plotted for whole chains and for tenths of chains, and add 
these together to get the correct distance in inches to be plotted on the 
enlargement. 


H, Small Areas. - The following will apply to areas too small: or 
too narrow to be measured accurately from the photographs. 


1. Small subdivisions. - Any subdivision devoted in 1941 to a special 
crop, which appears to be less than one-half acre or an average width of less 
than one-half chain, should be measured by the supervisor by ground measure- 
ments and the measurements shown on the farm map or if such map is not avail- 
able, in field notes. In the case of long, narrow areas, the supervisor may 
determine the narrow dimension by ground measurements, the length by scaling 
on the enlargement, and indicate these dimensions in-field notes or in Column 
D of Form ECR-518. For Example: "2.20 x 0.45", 


2. Deductions. - In determining the acreage of any field or subdivision 
devoted to tobacco or to wheat, deduction may be made for areas not devoted *f 
to such crop, provided each such area contains three hundredths (0.03) acre . 
or more, All deductions from row crons shall be determined from the middles, 
not from the rows. In all cases the area in the plot deducted must be a full 
three hundredths (0.03) acre or more. Care should ve taken to properly classify 


TABLE FOR CONVERSION OF CHAINED OISTANCE ON GROUND TO INCHES ON ENLARGEMENT 
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as cropland or non-cropland all deductions mace, Deduction-areas should be: 


reated as follows: ° 


a. Non-cropland deductions if not already shown should, b indicated on 


the farm map-or photograph and measured or chained ina manner s 
1 above. These may be designated W. or Wa, on the photograph. 


s 
imilar to 


b. Cropland deductions in fields or subdivisions devoted to. .wheat 


which is to be shown on the enlargement and tobacco chould be indicated. on 


the photograph and measured ar chained in a manner similer to 1 above. ° 


SECTION VI, - PROCEDURE FOR LOCAL SUPERVISORS 


The farm map and the photograph will be used by 


ON GROUP I FARMS, 


the supervisor in check- 


ing performance on Group I farms in accordance with the procedure outlined 


below. The farm map will show the correct acreage for 


each field with permanent 


boundaries and the total cropland in the farm to the best knowledge and belief 
of the county office. Each field will carry a number wiich will be the permanent 
designation of the field. The supervisor should use the farm map to the fullest 
possible extent in reducing the time required in checking the farm. 


A. Inspection of Fields. - The supervisor must 


carefully inspect each 


of the following fields and subdivisions sufficiently to determine the boundaries, 


the crops grown thereon, the deductions, if any,. te be 


made, and, on parti- 


Ccipating farms, the pracvices carried out during the 1941 Program year. No 
other fields need be insvected. The work of any supervisor who fails to make 


a proper inspection of fields wili be unsatisfactory. 


tos 


a. Tobacco» 
b. Wheat, if not previously measured, 
for any purpose. 


1. Participating farms. - Fields and subdivisions devoted in 1941 


harvested at maturity 


‘e. General soil-depleting crops on total allotment farms, 

d. Soil-building practices, except that on farms for which 
Form ECR-518 is marked "materials only", only those fields 
on which soil-building practices have been performed by the 


use of conservation materials need 


be inspected. . 


e. Corn in Berkely, Jefferson and Morgan counties. 


2. Non-participating farms. - Fisalds and sutdivisions devoted to 


tobacco. 


Ent¢res will be made on Form ECR-518 for only those fields and sub- 
divisions devoted to the uses named atove. Before visiting any fields, the 
supervisor should carefully consult with the farm operator as to the special. 
crops grown and the practices carried out on the farm in order that it may be 


definitely determined which fields should be inspected. 


obtained should be verified by observations made by the supervisor in the .. 


course of inspecting the farm. 


The information ‘thus 


as 


“4 12- 


B, Farm and field boundaries, - The supervisor sould check his copy 
of the farm map with the photograph before starting to inspect fields, noting 
_the farm bnd field lines as shown on the farm map. As he inspects fields he 

will note whether the 1941 boundaries of fields which are to be inspected are 
correctly shown on the map. He will also note whether there has been any 
change in the farm boundaries since performance was checked in 1940. 


1. Altered boundaries. - The supervisors will place the symbol_~ 
through eny lines shown on the photograph or the farm map which do not éor- 
recily indicate the 1941 farm boundary, or the 1941 field boundary of a field 
which is to be inspected, and will determine the correct location of the 
boundary from features that can be identified on the nhotograph or farm map. 
The correct boundary should be sketched in, in its ap»oroximate location, on 
the faria map and scaled in, in the correct location on the enlargement. 


; When corrections are made to farm boundaries because land nas been 
added to or subtracted from the ferm, explanatory notes shotild be Made on the 
farm map so that the county office may correctly revise the farm map. It may 
in some cases be necessary to indicate on the enlargement the boundaries of 
new fields and assign field numbers to such fields. 


2, Unchanged field boundaries. - When a crop or soil~building practice 
is found to take up an entire field, as outlined on the farm map, the supervisor 
will enter a check mark in the field on the farm map, and will enter the acreage 
from the farm map in Column C of Form BCR-518. : 


C. Subdivisions. 


1. Subdivision designations. - Zach subdivision which is to be inspected 
will be designated by a letter prefixed by the field number for the field of 
which the subdivision is a part, as 1A, 1B, etc. 


Be Subdivision boundaries to be plotted on the enlargement. 
Boundaries of subdivisions devoted in 1941 to the Dl biG crops will be plotted 
on the enlargement: 


(a) Tobacco, 

(bd) Wheat harvested at maturity on non-wheat-allotment farms if it 
appears that the 1941 acreage of such wheat is in excess of the 
larger of eight (8.0) acres or eighty percent (80%) of the usual 
acreage of wheat established for the farm. 


The boundaries of such subdivisions should be determined by the super- 
visor from features that can be identified on the »hotogranh, and sketched in, 
in their approximate location, on the farm map, and scaled in; in their correct 
ene a on the enlargement, Cases of the following type need not be Blowsed 

the i baer nd but boundaries should be shown on the i mani 


a. Small sc abadeesaawe - Any such subdivision which appears to be less 
than one-half acre or an average width of less than one-half chain should be 
measured by the supervisor by ground measurements, and the measurements made 
shown on the farm map. 


Ss a 


ps 


while if a map were enlarged to the scale of exac 


Rats = 


i 


b. Exceptional cases. + In those exceptional cases where, because of 
lack of identifiable features on the photograph, it is easier to accurately 
determine acreage from ground measurements than from plotting on the photo- 
graoh, ground measurements procedure may be used for subdivisions larger than 
0.5 acre. In such cases the measurements made shouldbe shown.on the farm 
Mape 


3, Other subdivisions which are to be inspected. - Boundaries of in- 
spected subdivisions other than those listed in 2 moove should be sketched in, 
in their approximate location, on the farm map, and the acreage, as carefully 
estimated, entered in Column B of Form ECR-518. 

4, Estimating acreages of subdivisions from farm maps. - Most farm maps 
are to the same scale as the enlargements, but a few have been enlarged. The 
supervisor should not be misled in estimating acreages from these enlarged maps. 
Photographs to the scale of 660 feet per inch show ten acres per square inch, 

liv 330 feet per inch a square 
xr 


2Se 


inch on it would equal two and one-half (2 i/2) ac 


SECTION VII. - PROCEDURE FOR LOCAL SUPERVISORS CN GROUP II Paais 


4. Identification of farms. - The supervisor will identify those farms 


‘on which performance is to be checked but which were no* identified on the 
enlargement when receives. by him, He will enter the farm serial number, in 


red pencil on the enlargement near the farm buildings or center of the farm 


in small clear figures, circled. He will also write the farm serial number 


and name of the owner or 1941 operator on the margin of the enlargement. 


B, Farm boundaries. - The supervisor will accurately indicate the 
farm boundaries on the enlargement by a dashed red pencil line. In woodland, 


swamp, etc., farm boundaries need be shown only in approximate location. 


CG. Inspection of fields.-The supervisor mist carefully inspect each 
of the following fields sufficientiy to determine the boundaries, the crops 
grown thereon, the ceductions, if any, to be made, and, on participating farms, 
the practices carried out under the 1941 program year. The work of any super- 


visor who fails to do this properly will be unsatisfactory. 
1. Particivating farms. - 


a. Every field, and 
b. Each subdivision which is to be shown on the enlargement, or for 
which acreage is to be determined by careful estimate. 


2, Non-particivating farms. - Field and subdivisions devoted in 1941 
to tobacco. A 


D. Fields and subdivisions to be shown on enlargement, - The boundaries 
of the following fields and subdivisions and only these, will be accurately 
entered by the supervisor on the enlargement. : 


t 


ae Participating far EHS SON GE ee 


af Fields. - The permanent boundaries of: each: fiele will be accurately 
“indicated on the enlargement by a dashed blue Benes line. : eogias 


db. Subdivisions in special crops. - Boundsviee wil o noe hela 
indicated on the enlargement. by a solid blue pencil line for each portion of 
a field devoted to: © 


(1) Tobacco. 

(2) Wheat harvested ae ma surity on non-wheat-allotment farms if. it 
eppears that the 1941 acreage of such wheat on the farm is in excess of the 
larger of eight (8.0) acres or eighty percent (80%) of the usual acreege 
established for the farn. 

2. Non-participating farms. - Fields and subdivisions devoted ‘to 


peste eh ance act ln ene D> LED TER oS 
tobacco. 


-B, Other subdivisions on participating farms. —- Boundaries for subdivisions 
caused by reasons other than the crops listed above: will not be shown on photo- 
graphs. ‘The supervisor will make entries on Form BCR-518, but will not place 
peerage on photographs, for subdivisions on participating ferms slash to: 


1. Wheat harvested at mat turity on. “non-wheat-allotinent Pannier af it 
appears that the acreage of such wheat on the farm is not in excess of the 
larger of eight (8) acres or eighty percent (80%) ‘of. the usual acreage. estab- 
lished for the farm. 


2. General soil-depleting crops on total. allotment farms. 


3. Soil-building Pacer eee except that on farms for which Form 50R-518 
has been marked "materials only", entries will be imei for only those practices 
carried out with conservation natertalan 


H,. Identification of fields. - The supervisor will. ‘dened fm each field 
which is to be inspected, assigning to it a permanent number.1, 2, 3, etc. Such 
numbers should bé in a puatena Pe: arrangement for the farm since they will be 
used in succeeding years. Field numbers should be place? on the enlargement 
in neat blue pencil Wea upright, not circled. 


G. Order of checking fields. - Fields should'be:chécked and entries made 


on form ECR-518 in the orcer of tne. correct field numbers. 


H, - Subdivision designations. - Each subdivision which is to be inspected 
will be designated vy a letter “prefixed py the field number for the field of 
which the subdivision is a part, as 1A, 1B, etc. Subdivision: designations will 
be placed on photographs for only those subdivisions for which subdivision 


<¥ 


boundaries are entered on the photograph. o: a 


. 5 ;: 4 at 
for only those fields and subdivisions which are to be inspect 
t 


mw 1B a 


SECTION VIII - EXECUTION OF FORM: ECR-518 

Erasures should not be made on Forn FOR-518. In the event of error 
the etroneous material’should be lined out with a single line so that the 
original entry may be read. All corrections should, te initialed by the per-— 
son making them at the time they are made. 


518). - Entries will be made 
ed, in accordance 
on should de 


A. Farm field report (Sec. I of Form ZOR- 


with the procedure outlined in preceding sections. ‘This se 


e g 
filled in by the supervisor as he goes over the ferm. The entriss for each 


field should be made in the course of inspecting the field. - 


1. Column A, - The supervisor should enter =n Solumn A, for fields 


that are inspected, the proper field or subdivision designation as shown on the 


photograph or farm map. 


For Groun, II farms, in order that there may be prover place in Column C 
to record the total acreage of subdivided fielcs, 44 will be necessary for the 
supervisor to make entry of a field number for eacn field that has been sub- 
divided. Thus, if field mumber 5 is subdivided into three inspected subdivisions, 
successive entries should be made in Column A as follows: 5, 54, 5B, 50. 

The field numbers and subdivision letters. entered in Column’ A should 
agree with those shown on the farm map or photugrap. for special crops, and 
should agree with those shown on the farm map for other subdivisions inspected 
on Group I farms. : ee i 1 


2. Column B. - Column B will be used.for careful estimates, as agreed 
upon by the supervisor and the operator or his. representative, of ereas for 
which the supervisor does not have a record of the measured acreage. An entry 
will not be made in Column B if the measured acreage is available, unless the 
operator or his representative or the supervisor thinks that such acreage is 
incorrect and wants it remeasured, in which-event his estimate will bé entered 
in Column B as an indication to the county office that the area is to be re- 
determined. ; 7 | 


3. Column C. - On Group I farms, if « record of the measured acreage 18 


available, the supervisor will. enter the acreage in-Column CC. An entry will ‘not 


be made.in Column: for a subdivision, unless it-is definitely known that it. is 
identical to the subdivision for which the measured acreage is available. 


This column will not be used by the supervisor for Group vr taruses 


4. Column D. - The supervisor will make entries in Column D as follows: 


———_» 


: a. Crop and land use information.- The name of each of the following 
crops to which any field or sudvdivision is devoted should be entered: 


Ci) eetObACcOs «a, flo. A ‘2 ts 
(2) wheat if not previously measured, harvested at maturity for any 
purpose, 


a 16 « 


(3) General depleting crops on total. allotment. farms. 
(4) Com in Berkeley Jefferson and Morgan Counties. 


If any of the above crops appear on land ciel el tivation for the first 
time in 1941, the words "new ground" should be. entered in this column. bei y: 
cf 
Hor Group If farms for each field inspected shat is not devoted to any 
of the crops specified above the land use classification of the field should be 
entered as (1) "cropland", (2) "crops on new ground", (3) "commercial orchard", 
or (4) "noncrop pasture". For each field of open non-crop pasture the super- 
visor also will enter the acreage which is fenced and will carry one animal 
unit for each five acres. 


od. Soil-building practice description. - The supervisor will also enter 
in Column D a description of each soil-building practice including the month in 
which carried out. When the area on which a soil-building practice was carried 
out coincides with an area devoted to one of the crops named above to be listed 
in the column, the description of the practice should be entered on additional 
lines immediately below the name of the crop. 


In the case of the application of fertilizing materials such as super- 
phosphate or ‘potash, the crop or crops to which such application was made and 
the analysis of the fertilizer should be clearly indicated in the description 
of the practice. For exemple: "20% phos. on alf. Apr." 


Superphosphate and potash ha to grasses or legumes in connection 
with soil-depleting crops will not qualify for credit and should not be shown, 
except that the manner in which conservation materials furnished by the A.A, A. 
are used should always be shown and: the letters AAA should precede the descrip- 
tion. In case any such material is used so as not to qualify for credit, the 
supervisor will clearly indicate this fact on Form ECR- DLSe 


In the case of a mixed fertilizer which is used in such manner as’ to 
qualify for a soil- ‘building practice,the supervisor should enter the total quan- 
tity and analysis of the material in Column D and the. county office shee con— 
pute the equivalent of superphosphate and potash. 

a 

The total quantity of the materials used in connection with each practice, 
such as pounds of seed used in seeding practices, or the total pounds of lime or 
superphosphate or potash applied, should be recorded in the "materials" sub- 
‘column of Column D. All pr2cticable means sucn as invoices, etc., should be 
used to verify the practices reported as carried out. If the supervisor has any 
doubt as to whether a practice reported was carried out, he should so indicate 
on Form ECR-518 for the information of the county committee. a 


5. Column #. - No entries will be made by thé supervisor in Column E, 


‘ 
, 
TB Column F. - The dimensions of deduction areas measured by the super- a 
visor will be entered in Column F. Cropland deductions should be identified 
by the letters "CL". WNon-cropland deductions should be identified by the 
letters "NC", ae 


in the spaces provided in Section wren 


- ]7 = 


For Group I farms the areas of hon-cropland deductions that either are 
scaled in on the photographs or for which acreages are shown on the farm map 
are not included in the acreage of cropiend in the field which the supervisor 
has entered in Column ©, Entries should not ve made in Column f for such non- 
cropland deductions, sisi . ek Gabe 


7. Columns Gand H; The supervisor will make no entries in these 
columns. 


8. Columns I, J, and XK. The names and -adfaresses of the producers who 
share in each field or subdivision of special crops °F practices will be entered 
“The number preceding the line for the name 
of the producer (11, 12, 14, etc.), will serve as a code to indicate reference 
to such producer in Column i of Section I and other places on the Form ZCR-518. 
The code numbers inGicating each producer interested +n the 1942: special crop 
or practice should be entereG in Column I. The share of each tn ‘the special 
crop should be indicated by a fraction in Column J WORRIES, 


If two or more producers contributed to @ practice, the letters PIB ay” 
denoting practice share, should be shown in Column K opnosite their code num- 
bers-in Column I. Where a practice was earried outs by one person, the word 
NAIL" should be shown in Column K opposite his code number in Column I. If 
the operator receives all the crops and. carried out all the practices, the 
words "All Crops and Practices" should be entered vertically in Column I. 


In determining whether a perscn contributed to the carrying out. of a 
soil-building practice which would ensitle him to share in the payment therefor, 


consideration should be given to cash expenditures made in carrying out the 
practice (as in purchasing seed, fertilizer, or other materials or employing 
labor) and to labor performed without compensation. 


In the event (1) e special crop for which an allotment has been determinec 
for the farm is not grown in i041 oF (2) in the event of complete or partial 


ie 


failure of such crop, the supervisor will show iy, ftela: notes the cause and 
extent of such failure and the share to which each procucer vould have been 


—— 


such crop been hervested. 


o 


entitled had the full _ acresge ot 


B. Other farms in which an} sroducer on the farm has an interest 
(Sec. Vil of Form BCR-518). - The supervisor should jaentify carefully other 
farms in the county in which any procucer on the farm has an interest and should 
indicate clearly: the producers who are so intereste*. Farm serial numbers or 
descriptions may be aged... Similar information for faras in each other county 
and State in which any producer on the farm has an anterest. should be shown, 
together with the nunber of such farms and the county and State in which each 


ig located. If this information is not available for any pr ducer, a notation 


to that effect should be entered by the supervisor. In case no producer on 
the farm has an interest in any other farm, the word "None" should be written 
in this section. | 

C, Wheat data, Section Il of Form ECR-513. - The supervisor will enter, 
for non-wheat allotment farms, the number of families on the farm in 1941 and 
the number of bushels of wheat sold or to be sold from the 1941 wheat crop. 


Lig . 


D. Operator: on Seetion. XI, - The supervisor should read the 
Operator's Certificate, Section KI; t6 the operator or his representative, ex- 
plain what it means and obtain He’ signature after the Form ECR-518 has been 
filled in (with the exception of the entries which require computations by the 
county office) and after the operator or his representative has reviewed the data 
entered thereon. The supervisor: should sign and dave ane ea ck in, ., the. spaces 
provided. 


SECTION IX, ~- CHECKING SUPERVISOR'S eg il! se OFFICE 


Each supervisor should be given one dud eeeeean: ditt! as shionue turn 
in to the county office as soon as he has completed five farms. He then 
should be issued two photographs with instructions to work ‘one-Nalf of the 
week on one and the other half on the other. On completion of the above. _ E 
arrangements the supervisor should be given another photograph ‘which he may~ 
work to completion, reporting to the county office at least once a. week. 


In this manner three photographs per supervisor are made available 
within the first ten days for use by the county office and State Kea ieee 


The supervisor! s york should be checked as promptly as ona eae: at, she 
county office. The results of this checking should be made available: immedi- 
ately to the person in the office responsible for the work of the local super- 


visors. The checking of a supervisor's report will include a determination 
that -- 


(1) The farm is properly identified on the photograph; 

(2) All field boundaries are plain, well defined and closed; 

(3) Permanent and temporary boundaries are Breas distingeenone 
on the photograph or farm map; 

(4) All fields are numbered and necessary Suber Eons properly 

_. lettered; 

(5) Where farm lies on more than one ‘photograph, proper identification 
and location of farm is on each form and photograph; 

(6) Where two or more separate tracts of land are included in a farm, 
the tracts are properly identified such as No. 1 of three | 
tracts, No. 2 of three tracts, or No. 3 of three tracts; 

C2)r9 APD symbols and numbers on photograph or farm mep de ae to 
symbols and numbers as listed on Form ECR-518; 

(38) Where deductions are indicated the necessary data are shown on 
Form HCOR-518, field notes, farm map or photograph; 

(9) No field number. or symbol is “omitted from the photograph; 

(10) All notes and field forms have the farm serial number and photo- 
graph number recorded on each sheet; 

(11) Information in Column D, Form ECR-518, is provided correctly for 

the farm checked; é 

(12) Description of practices is complete; 

(13) Disposition of ell conservation materials is clearly indicated; 

(14) Division of crops and practices is shown: 

(15) Other farms are shown in Section VII, or the word "none" is entered; 

(15) Operator's signature, supervisor! s signature, and date of check 
of performance are on the report; 


419 - 


(17) If all farms on the phatbgraph have not been visited the reason 
is indicated; and . | 
(18) All other necess4ry data are correctly entered. 


‘The supervisor should. be shown any errors he has made and should be 


instructed to make any necessary corrections and obtain information missing 


from his report. Promptness in checking the report with the supervisor will 


save much time and make for accuracy of reports. © 


SECTION X.-— RECHECKING 


Not more. than one check should be madé’on a farm other than at the pro- 


ducet's request. or to check the disposition of excess tobacco or wheat. 


Rechecks will de entered with red pencil on the same copy of the Form ECR- 


518 as was used to check the farm originally and will be signed end: dated by the 


recheck supervisor. 


A. Rechecking acreages at farmer's request. = Upon application of any 


‘producer for a recheck of acreages, such recheck should be vrovided by the county 


office upon deposit with the treasurer of the county association of an. amount 
specified by the State committee, which is deemed to be sufficient to defray the 


estimated cost of such recheck to the county essocietion. This amount shall be 


returned to the producer if the recheck shows tnat errors were made in the first 
check of performance on the farm in excess of limits specified by the State 
committee. Deposits will not be required in connection with the rechecking of 


the work of supervisors who have been disqualified. 


Rechecks of performance determinations alleged by the producer to be in 


error should in no case be made by the supervisor who originally checked. the farm, 


and in all cases should be made by the best qualified supervisors. Anyv necessary 
rechecks of field acreages in the county office’ should be made by a fully com- 
petent acreage computer and special care should be taken to see that entirely ac- 
curate and unbiased determinations are obtained. 


B. Checking disposition of excess acreage. - The classification of excess 


 acreages of tobacco and, under certain conditions, of wheat may be changed by 


acceptable disposition of the excess, provided such disposition is made before 
harvest in the case of tobacco and before May 15 in the'case of wheat. If, 

after the acreage of such crops has been determined, the producer notifies the 
county office that excess is to be disposed of, a supervisor will determine 

the acreage disposed of, and the method of disposition, ‘The area disposed of 
will be plotted on the photograph except in cases where it is less than 0.5 acre, 
In all cases the area and the measurements made will be shown on the farm map, 

or if such map is not available, on a sketch. Such sketch will be on or attached 
to Form ECR-518. Where a portion of the field is disposed of, that portion shoul¢ 
be indicated by a subdivision letter. 


Disposition of other crops will not be checked since the classification 
Cannot be changed by the disposition of excess acreage. ty 


° orchards, 


* 30 - 


SECTION XI - DESCRIPTION FOR RECORDING SOIL-BUILDING PRACTICES 


' Statement of Practice ~ 


piiiemiionsha te pense aeons in: 


to, or in connection with the seed- 
ing of, green manure crops in or- 
chards, 
perennial grasses, winter legumes, 
ple rey or peranst pes res 


" AAA sibeibHsupHWes be dided ss 
in connection with soil-depleting 


crops) to or in connection with the 
séeding of, green manure crops in 
perennial or biennial 
legumes, perennial grasses, winter 
legumes, lespedeza, or permanent 
‘pasture, 


Potash applied (except in connection 
with soil~depleting crops) to, or in 
connection with the seeding of, 
perennial or biennial legumes, per- 
ennial grasses, winter legumes, les- 
' pedeza, or pcdiaty hm pasture, 


Ground Tndeterne or eqaitenent ap 
plied to farm land, 


AAA Ground Limestone = ee to farm 
land, 


Seeding approved varieties of ee 
domestic or Canadian abfalfas ' ; 


Seeding crimson clover or veGee as 
winter cover BrOp es 


Seeding annual iseneaeede. aay ee 


Seeding sericea, approved red clover, 
alsike clover, sweet clover, white 

clover, or mixtures containing any © 
such legume. 


a Ht OT 


connection with soil-depleting crops) : gTass nee 


perennial or biennial legumes, 


‘AAA triple phos.:onay 


‘clover ives ahecaetd og 


: Example of deserine 
‘tion ‘to. be ientered by- 
i Sddemel on BOR-GL6 


20g eae on bine’ ws 


‘noncrop pasture 

(Apr. ) 

; = OT) So.ome : 
‘AAA 20% phos. on non- 


‘erop panies sce et 


spaiaate on alfalfa 
at Mar. ) f 


‘Limestone (May) 
om OF ao” 


‘Burned Lime ead 


iAAA limestone on al<vo) 
falta. (Mar. ys: 


‘Seeding alfalfa (apr. ) 


Seating aan 


‘Seeding coe. red 


- teao tha, ne 


7 ge 2 aaah 


$150 lbs. of te 
Poe neater ee 


:(See ECR-501— 
tt We: as } 


‘Seeding LespesieDen fie 


a-teeecuseoen 


" 
de 


Amount 
Sow oh will 
:count ‘one. unit | 


20% material 
‘ail material: 


i W. Vas) 


‘Bach acre 

‘Hach acre 

‘tach four 
acres 


Each two 
~ gores.:! 


Ae ee sot oa gto 


dtrtphecus ~assides 
‘material 
9 Bite _: Or =— : 
$240 lbs. of i 


(See Bon-sol— {+ 


ha rs 

= a 
aan mmr amen n es 

4 ea a 


nae. 
™ ~) 


mae 
1) 


Statement of Practice 


Winter cover crops: + Leaving on the 
land, a good stand and good growth 


of wheat on a non-wheat—allotment 


a Bla 


to be entered by 


supervisor on ECR-518 


‘Bye left 


farm, barley, rye or mixtures of these 


Crops, from which seed is not har- 
vested by mechanical means. 


Green Manure. - Plowing or discing 
under a good stand and good growth of 
crimson clover, vetch, sweet-clover 
rye, winter oats, winter barley, 
winter wheat or mixtures of these 
Crops. 


Contour stripcropping (establishment 
or maintenance) , upon prior approval 
of the county conn tte, 


Planting approved species of forest 
trees or shrubs beneficial to wild- 
life. 


Planting black walnuts. 


Improving stand of forest trees, 
with prior approval of Le county 
committee. 


Orchard mulch, - Applying air-dry 
straw or equivalent mulching material 
(excludiag barnyard and stable 
manure) in orchards. 


Apple tree removal. 


Sweetclover mulch in orchard. 


7 


Rye turned (May) 


eee eee ene arene eesteeserseerser ane 


‘Stripcropping (Give 
‘full description of 


jerops and system used) ; 


‘Planting white pines 
‘(Apr.) 


‘Walnuts planted 
(Jan. ) 


‘tmprovine forest 
‘stand (Feb.-Mar.) 


. 
‘ 


‘Mulching orchard 
(Nov. ) 


‘Apple trees removed 
(Details as to number 
and size of trees 
‘should be shown) 


Sweetclover left in 
orchard 


4 
: 


‘Example of description : 


_ Amount 
thhich will 


‘count one unit! 


‘Each acre 


news eeerane 


Each acre 


‘Hach five 
i acres 


; daewtheed acre ; 


wane eee 


: One-half acre 


‘One-half acre 


:2 tons air-dry : 
weight 


seen eeren ant weeaere 


dies BCR-501—-. 
W. Va.) 


wenmesovenseuncane 


‘Each acre 


4 


eemnr sen eeneesees 


‘Code 


wee 


ape ceed pen paling ne 


Lette orale tina lh care nAigiiaegdt on. < it omens Al RAR AS ; 


vy ctaia, 
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UNITED STATES DEPARTMZNT OF AGRICULTURE Vs Sasa | Tee 

AGRICULTURAL ADJUSTMENT ADMINISTRATION % MAY15 i84i ' 

a.) EAS! CENTRAL DIVISION . REN i 
7 ! * won, US, Depattment of grouture | 
; | 1941 AGRICULTURAL CONSERVATION PROGRAM sant ORTH CAROLINA 


PART II - PROCEDURE FOR DETEBMINAVION OF PERFORMANCZ BY GROUND MZASUREMBNTS 


These instructions outline the method of establishing proof of performance 
in accordance with the provisions of the 1941 Agricultural Conservation Program 
including 1941 crop acreages and the soil-building practices carried out under 
the progran, ; sl a Lars cole 


SECTION I, - DEFINITIONS 


- As used in these instructions the following words and phrases have the 
following meanings: ; 


1. Sketch or sketch map, - An approximate map of a farm or a field prepared 
by a supervisor from observations and measurements (chained or paced). 


2.. Measured acreage. - Acreage determined by figuring. from measurements mare, 


3. Careful estimate. - An acreage determined by the supervisor by using some 
simple method, such as pacing, 


4, Participating farm. ~ A farm for which the owner or operator indicated 
on or before April 15, 1941, that such farm is taking part in the 1941 Agricul- 
tural Conservation Program, 


5, Non-participating farm. - A farm for which the owner or operator did not 
indicate on or before April 15, 1941, that such farm is taking part in the 1941 


Agricultural Conservation Program, 


: 6. Allotment farm, - A farm for ‘which -a special crop (tobacco or wheat) 
4 acreage allotment has been determined, - eae 


: 7, WNon-allotment farm, - A farm for which no special crop acreage allotments 
, have been determined, 


‘ 


‘ao, SECTION II, - CONDUCT OF WORK 
) . on ee ees. 
Inasmuch as the purpose of checking performance is the accurate determina- 
tion of the acreages of crops and soil-building practices carried out under the 


program, it is important that all work be performed so as to accurately and ef- 
fectively accomplish this objective. . 


\ A. Responsibility f county committee, - County committees must exercise 
sufficient supervision ‘to insure accurate and satisfactory work on the part of 


local supervisors, computers, and other persons engaged in the preparation of 


i weR =: 


Forms BCR-518 and ZCR-520. A aeuieisted person in the county office should spot 
check the work of computers and of others engaged in the completion of Form 
ECR-518 and in preparation of Form ECR-520 at least once each week and more ae 
quently if required by the State office. 


The chief clerk will be responsible to the county committee for coordination 
of field and office work, the office operations incident to performance checking, 
and the completion of Forms ECR-518. A specified clerk should be responsible for 
the distribution of ma Seria to supervisors, for the preparation of progress re- 
ports, and for audi Pees orms ZCR-518 as received frou’ superviscrs. 


B. Supervision by State office.- State supervisors will check. tvo or 
more farms reported by each locai supervisor, at least 2 percent of the farms on 
which performance is checked and at least 2 farms which have been rechecked by each 
recheck supervisor in connection with the disposition of excess acreage or at the 
request of the farm operator. At least one-half of the reports which are checked 
in each county will be selected at random. <A report on Form ZCR-529 for each farm 
checked OY a ae stip pervisos will be filed in the couaty office and a copy will be 


State office representatives will make a complete and careful audit of 
Forms ECR-518 and 520 for at least 2 percent of the farms in each county. ‘The 
results of this audit will be reported on Form ECR-534. One copy of this report 
will be filed in the State office and one copy in the county office. 


SECTION III, -— ASSEMBLY OF MATERIALS IN COUNTY OFFICE 


A. There anouic be assembled for each participating farm and for ets 
farms for which tobacco or cotton allotments are determined for 1941 or such crops 
are praneed in 1941; 


we es BCR-518 

2. Form ECR-505, if such form was used for checking wheat on the farm, 

3. Form ECR-217, 1940 Farm Sketch Map, as ORG CUM GE in connection with 
the 1940 program, if desired. 

4, Form BCR-418, as prepared for the farm in 1940, if aeeirean “he Te 


The above forms for each farm should be placed in an individual 9-1/2 by 
12-inch envelope so as to guard against loss or confusion with forms for other: 
farms. The operator's name, the farm serial number, and any other information 
to help identify the farm, should be shown on the outside of the envelove, 


B, The following entries should be meee on Form SCR-518 in the county office 


prior to delivery, to the supervisors: 


iN State and. county code, 1941 farm serial number, and the name and address 
of the 1941 pperator. . 
2. The amount and description of me kind of Gonservetida material 
furnished to the farm by the A.A,A, ; ‘ 
S, The following from Form ECR-507 or Form ECR-811}3 “Rotal cropland, 
non-cropland pasture, and commercial orchard in Section VI; 


« 


i i 


. specihl Reap. niLotmenseiddid art oda An. Section VIII; and the — 
soil-building goal in Section IX, 

4, The letters "N.P." should be entered in a conspictious place on 
the form in the, case of: nonparticipating farms. 


-SEOTION IV, ~ PROCEDURE FOR LOCAL SUPERVISORS 


A. Pome ar - ‘The abo a will. receive. from he county office 
forms for such number of farms as can be visited and checked for performance . 
within a reasonable eta of ae The forms for each farm should be kept in 
its a OPCs ; 


Ly eee eee of operator. - If practicable the farm operator should be 
notified a day or so before performance is to be checked on his farm. 


The assistance of the operator or his representative wwii be ‘obtained in 
checking the farm. Whenever possible, the supervisor should obtain (on Form 
ECR-518) the operator's designation of a representative, if the operator himself 
is unable to accompany the supervisor, For example, "I hereby designate John 
Smith to approve the report of performance on my farn, " signed "John Jones." 
The assistance of the operator or his representative is of special importance in | 
locating (1) areas planted to special crops, (2) areas on which soil-building _ 
practices are carried out by each producer, (3) crops of different tenants and 
the share of each,. (4) areas which have been devoted to a crop which. does ‘not 
appear on the land, and (5) other information called for in Form ECR-518, 


The supervisor should not go on any farm for the purpose of checking per- 
formance if the operator objects. If the operator refuses to permit tho super- 
visor to check performance on the farm, a note to that effect should be entered 
on Form 2CR-518 for such farm and should be followed by the signature of the 
supervisor, the date of the refusal, and if possible the signature of the opera- 
tor, i 


C. Inspection of fields and determination of acreages. - The supervisor 


must inspect each field for which the acreage is to be measured or estimated, as 
specified. in 1 and 2 below, sufficiently to determine the boundaries, the crops 
grown, the area deductions, if any, to be made and, on participating farms, the 
practices carried out during the 1941 program year. The work of any supervisor 


who fails to do this properly will be unsatisfactory. 


1. Participating farms. - For each farm participating in the 1941 program 
t the supervisor will: 


a. Measure tobacco and cotton. 

b. Carefully estimate the acreage: of wheat harvested at maturity on 
non-wheat-allotment farms if it appears that, the 1941 acreage of such wheat on 
the farm is 80 percent or less of the permitted acreage; measure the acreage of 
such wheat if it appears to be in excess of 80 percent of the permitted acreage. 

c, Carefully estimate the acreage on which each soil-building practice 
was carried out, unless such acreage is measured in connection with the determi- 
nation of the acreage of special crops. —> 


ib ait 


2, Non-participating farms. - For farms not particinating in the 1941 
agricultural conservation program but on which tobacco or cotton is grown the “ 
supervisof® will: bet. 


a. Measure the acreages of tobacco and cotton. gif ae 

b. If the acreage of cotton is within the cotton allotment, carefully 
estimate the acreage of wheat harvested at maturity if it appears that the 1941 
acreave of such wheat is 80 percent or less of the permitted acreage; or measure 
the acreage of such wheat if it appears to be in excess of 80 percent of the 
permitted acreage. 


D. Preparation of sketches. ~ The supervisor must make a sketch of each > 
area measured, Sketches should show actual shape of fields as nearly as possible, 
and measurenents made should be recorded thereon. Hach area should be identified 
by a number: 1, 2, 3, etc. These should be assigned in consecutive order beginn- 
ing with 1, for the farm. 


E, Sxecution of Form ECR-518 - 


1. The farm field report (Sec. I of Form BOR-518) will be filled in through 
Column K by the supervisor as he goes over the farm. The entires for each field 
should be made in the course of inspecting the field. fe 


a. Column A. The designation of each field devoted to a special crop or — 
a practice should be entered in Column A, The designation for each special crop 
should agree with the sketch for such crop. 


b. Column B, Column B will be used for careful estimates, as agreed upon 
by the supervisor and the operator or his representative, of areas devoted to 
practices on participating farms. 


c. Column C, The supervisor will make no entry inthis column. 


d. Column D. The supervisor will make an entry in Column D for each 
special crop (including failure) or practice to which a field is devoted in the 
1941 program year. Crops seeded or planted after October 31, 1941 should not be 
shown, a 


Commercial vegetables planted in the fall of 1940 for harvest in 1941 should 
be shown. The width of rows of commercial vegetables and commercial potatoes 
interplanted or planted in rows wider than the normal width should be shown. 
Vegetables for home use should be entered only in connection with home garden or 
food and feed practice. i ; 


If the operator states that any part of the cotton grown on the farm in 
1941 is a certified pure strain of Sea Island, or American-Egyptian cotton, the 
supervisor should make a separate entry for such cotton and should make the a 
notation "operator states Sea Island" or "operator states Am.-Zgypt." in Column 
D of such entry, © 


Where two or more crovs are grown on land at the same time regardless of 
whether seeded or harvested together or separately they should be listed on the 


owe az 


same line of Column D,. The method of interplanting soybeans should always ve 
shown, for example: "corn and broadcast soybeans", "corn and soybeans, alternate 
rows", "corn and soybeans, alternate hills", — ; " 


If two or more crops are grown in succession in the same field the 
supervisor will enter such crops preceded by number indicating the order in which 
the crops occupied the land; for example: : 


_ (1) "Crimson clover turned" 
(2) "Corn and crimson clover seeded" » 


The quantities of materials and seeds used and the lineal feet of terraces 
constructed should be shown in the "Materials" sub-column of Column D, In the 
Case of the application of fertilizing materials such as superphosphate, basic 
slag, or potash, the crop or crops to which such application was made. and the © 
analysis of the fertilizer should be clearly indicated in the description of the 
practice. For examplé: “20% Phos. on alfalfa", | 


Superphosphate, potash, and basic slag applied to grasses or legumes in 
connection with soil-depleting crops will not qualify for credit and should not 
be shown except that the manner in which conservation materials furnished by..the 
AAA are used should always be shown and the letters AAA should precede ‘the descrip- 
tion. In case any such material is used so as not to qualify for credit, the 
supervisor will clearly indicate this fact on Form HOR-518,. © 


In the case of a mixed fertilizer which is used in such manner as. to 
qualify for a soil-building practice, the supervisor should enter the total 
quantity and analysis of the material in Column D and the county office will 
compute the equivalent of superphosphate and potash, © ™: 


- All practicable means, such as invoices for materials purchased, etc,, 
should be used to verify the practices reported.as carried out. If the super- 
visor has any doubt as to whether a practice reported was carried out, he should 
so indicate on Form ECR-518 for the information of the county committee, 


e. Column BE, This column will be used only in aerial counties. 


, f. Column F, G, and H. The supervisor will make no entries in these 
columns, : 


z, Columns I, J, and K. These columns will be used only in the case of 
farms on which there is a share-tenant or a share-cropper, who has a share in a 
special crop, or who has contributed to the carrying out of a practice ona 
participating farm. If a share-tenant or share-cropper has a share in sucha 
crop or contributed to the carrying out of a practice, these columns will be used 
for the fields or subdivisions on which is grown the special crop or on which the 
practice was carried out. In the event (1) a special crop for which an allotment 
has been determined for the farm is not grown in 1941, or (2) in the event of 
complete or partial failure of such crop, or (3) failure to plant at least 80 per- 
cent of the cotton allotment, the supervisor will show the cause and extent of 
such failure and the share to which each producer would have been entitled had the 
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full acreage of such crop been harvested. 


(1). Column I, - The correct name and address of the tenant or 
share-cropper should be entered in this column, In case both a tenant and a share- 
cropper share in the crop, the name and address of the tenant should be entered on 
the upper half of the line, and the name and address of the share-cropper should 
be listed on the lower half of the line, If there is no share-tenant or share= _ 
cropper on the farm the words "no tenants" should be entered, The landlord's name 
will not be listed in this column, 7 . . : se 


(2) Column J. - The supervisor will’ enter in’Column J for 
each field, or subdivision of a field, the fractional share of each special crop 
(or the proceeds thereof) to which the share-tenant or share-cropper is entitled. 
If there are tenants on the farm, an "0" should be entered in this column for 
those fields to be credited entirely to the landlord. The supervisor will not 
show the landlord's share on the form, but it will be determined in the office 
by subtracting the tenants' shares from the whole. , . 


(3) Column K, - Where two or more producers shared in carry- 
ing out any practice, the letters PS (denoting "practice share") should be entered 
opposite the name of the share-tenant or share-cYropper, or both, in Column K to 
indicate that a share of the practice is to be credited. In cases where the land- 
lord should get. full credit for a practice and other practices on the farm are 
shared in by tenants, an "0" should be entered in this column. In cases where a. 
tenant or share-cropper is to receive all practices carried out on a farm the super- 
visor should enter "All" in this column opposite his name; if the landlord is to 
receive all practices on the farm the word "None" should be written vertically in 
this column. The landlord's share will be determined in the county office accord- 
ing to the entry in Column K, Fractions will never be entered in this column, 


3 In determining whether a person contributed to the carrying © 
outof 4 soil-building practice which would entitle him to share in the payment there- 
for, consideration should be given to cash expenditures made in carrying out the 
practice (as in purchasing seed, fertilizer, or other materials or employing labor) 
and to labor performed without compensation, oe : 


h. Columns L, i, N, and 0, - The supervisor will make no entries in these | 
columns. | 


2, Other farms in which any producer on the farm has an interest (Sec. II 
of Form ECR-518). - The supervisor should identify carefully other farms in the 
county in which any producer on the farm has an interest and should indicate clearly 
the producers who are so interested. Farm serial numbers or descriptions may be 
used. Similar information for farms in each other county and state in which any 
producer on the farm has an interest should be shown, together with the number of 
such farms and the county and state in which each is located, If this information 
is not available for any producer, a notation to that effect should be entered by 
the supervisor. In case no producer on the farm has an interest in any other farn, 
the word "none" should be written in Section II of Form ECR-518, 


4) 
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aiwseks mses (Seo, Ww. “e ee ECR-518). ~ The sinenailaee ttt 
record 1 ates Iv . number of families on non-wheat-allotment farms and. the: 
number of bushels of pee sold from the 1940 crop. 


hey Operator s certificate (Sec, Wt oe Form HCR-518). - The 
Signature of the operator (or his representative) should be obtained at the time 
performance is checked by the supervisor after the Form ECR-518, has been filled 
in (with the exception of the entries which require computations by the county 
office) and after the operator (or his representative) has reviewed the data 
entered OME eae ae aot fos should sign and date the form in the spaces 
PrONSA she ae 5 " Ls 


‘SECTION som CHE BOKING SUPERVISOR! S REPORT IN COUNTY OFFICE 


Supervisors Biould dori ver the first ives to five completed farm reporte: 
to the county office as soon as completed and thereafter as instructed, but at 
least once each week. .|The supervisor's: report should be checked promptly at the 
county office. The checking of the supervisor's report will include a determina- 
tion that. -+ wae. be eh hs | , 


“Ly. Fielas are arontnis numbered; 
2. <All field notes have the serial number recorded on each 
sheet; 
_ f " “« 3,- Where two or more ‘separate tracts of land are included in 
" ° .a farm, tracts are properly identified such as No. 1 of 
3 tracté, No. 2 of 3 tracts, or No..3 of 3 tracts;: «. 
‘4, Descriptions of: practices are complete; 
’5,. Division of.crops and practices is shown; 
6. -Qther farms are ape in ‘section II, or the word none! is 
24 entered; op 
fio > Operator's pahatar é and date of check of performance . are 
,its--on the report; -and 
3. ee other 1 bie woah data are spd snare pe entered, 


The attention of’ ALK shparvisor shoudl be eaded to any errors he has made 
and. he should be instructed. to make any necessary corrections and obtain informa- 
tion missing from his report. Promptness in checking the report with the super- 
visor will save much time and make for accuracy of reports. 


SECTION VI + RECHECKING 


In Beearais not. more than one visit should be made to a farm other than 
at: the producer's request, to check late practices or the disposition of excess 
topacoco or cotton. 


Rechecks will be entered with red pencil on the same copy of the Form 
ECR-518 as was used to check the farm originally and will be signed and dated by 
the recheck supervisor, 


A. Rechecking acreages at farmer's request. - Upon application of any 
producer for a recheck of acreages, such recheck should be provided by the county 


ihe 


office upon deposit with the treasurer of the county asséciatién of an amount 
sufficient to defray the estimated cost of stich recheck to the county association 
in accordarice with the following schedule: _ . 1% 


Acreage To Be Remeasured Deposit 

4,0 acres or less Caney, | $1.00 

4,1 acres to 10.0 acres ite .25 per acre - 
10.1 acres to 20.0 acres .20 per acre 
20.1 acres and over . .15 per acre 


This amount shall be returned to the producer if the recheck shows | 
that an error amounting to 0.1 acre or more was made in the first check of per- 
formance on the farm. Rechecks of all farms originally checked by supervisors 
who since have been disqualified shall be made at the expense of the county 
association, : 


Rechecks of performance determinations alleged by the producer to be 
in error, should in no case be made by the supervisor who originally checked the 
farm, and in all cases should be made by the best qualified supervisors. Any 
necessary rechecks of field acreages in the county office should be made by a 
fully competent acreage computer and special care should be taken to see that 
entirely accurate and unbiased determinations are obtained. 


B, Checking disposition of excess acreage. - The classification of excess 
acreages of tobacco, and cotton may be changed by acceptable disposition of the 


excess, provided such disposition is made before formation of the bolls in the 
case of cotton, or within 15 days after date of mailing of the notice of excess 
in the case of cotton or tobacco. If the producer notifies the county 

office within the 15-day period that an excess has been disposed of, a supervisor 
will determine the acreage of such crop(s) disposed of, and the method of dis- 
position. In all cases, the area and the measurements made will be shown on a 
sketch. Such sketch will be on or attached to Form ECR-518, 


No entries will be made by the supervisor in Columns B and C, of 
Form HCR-518, The words "tobacco disced", "cotton plowed", or other appropriate 
entries will be made in Column D to indicate the disposition which has been made 
of the excess. 


When the supervisor's recheck report has been completed, the county 
office will compute and enter in Column C the acreage disposed of, subtract it 
from the entry for the field in Column G, strike through the entry in Column G 
and enter the correct figure above it. All entries and corrections on the report, 
both by the recheck supervisor and the county office will be made in red. Such 
corrections should be initialed. ‘ 


Disposition of special crops other than cotton, or tobacco, will not 
be checked since the classification cannot be changed by the disposition of excess 
acreage, 


©) 


{3 


t) 


a) 


a a 


C, Checking late practices. - In cases where the soil-building allowance 
has not been earned when the farm is checked and the operator notified the county 
office that additional practices have been carried out the county office should 
provide for checking the late practices. If practicable all such rechecking in 
the county should be deferred until the close of the program year in order that 
the supervisor's time may be utilized to the greatest advantage in making the re- 
quired rechecks. If the practice units earned appear to be less than or about 
equal to the soil-building goal, indicating that there may be a consequent loss of 
special crop payment amounting to $5.00 or more, it will be permissable to de- 


termine the accurate acreage devoted to practices instead of using an estimated 
acreage. 
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ik | 1941 AGRICULTURAL OONSERVATION PROGRAM  WMST VERGINEA, of Agricoture | 
/ | : PART II, - PROCEDURE FOR DETERMINATION OF PERE a 
BY GROUND mSASUREMENTS 


These instructions outline the method of establishing proof of performance 
in accordance with the provisions of the 1941 Agricultural Conservation Frogram 
including 1941 crop acreages and the soil-building practices carried out under 
the program. 


SECTION I, - DEFINITIONS 


As used in these instructions the following words and phrases have the 
following meanings: 


1. Sketch or sketch map. — An approximate map of a form or 2. field prepared 
by a supervisor from observations end measurements (chained or paced). 


2, wWeasured acreage. - Acreege determined by figuring from measurements 
made. 


3. Careful estimate. - An acreage determined by the supervisor by using 
some simple method, such as pacing. 


4, Participating farm. - A farm for wnich the owner or operator indicated 
on or before April 15, 1941, that such farm is teking part in the 1941 Agricultural 
Gonservation Program. 


5, Non-participating farm. — A farm for which the owner or operator did not 
indicate on or before April 15, 1941, that such farm is taking part in the 1941 
Agricultural Gonservation Progrem. 


6. Allotment farm. - A farm for which a special crop (tobacco or wheat) 
acreage allotment has been determined. 


”, Won-allotment farm. - 4 farm for which no special crop acressge allotments 
have been determined. . 


8, Total allotment ferm. - A participating allotment farm with more than 
20 acres of cropland and a total depleting allotment. 


” SECTION II, — CONDUCT OF WORK 


Inasmuch -s the purpose of checking performance is the accurate determina- 
tion of the acreages of crops and gsoil-building practices carried out under the 
program, it is important that all work be performed so as to accurately and ef- 
fectively accomplish this objective. 


weal 


A. Responsibility of county committee. - County dommittees must exercise 
sufficient supervision to insure accurate and satisfactory work on the part of 
local supervisors, computers, and other persons engaged in the preparation of 
Forms ECR-518 end ECR-520. A designated person in the county office should spot 
check the work of computers and of others engaged in the completion of Form 
ECR-518 and in preparation of Form EGR-520 at least once each week and more fre- 


quently if required by the State office. 


The chief clerk will be responsible to the county committee for coordination 
of field and office work, the office operations incident to performance checking, 
and the completion of Forms BCR-518. A specified. clerk should be responsidle for 
the distribution of materials to supervisors, for the preparation of progress 
reports, end for auditing Forms ECR-518 as received from supervisors. 


B. Supervision by State office. — State supervisors will check two or more 
farms reported by each local supervisor, at least 2 percent of the farms on which 
performance is checked end at least 2 farms which have been rechecked by each’ * 
recheck. supervisor in connection with the disposition of excess acreage Or at the 
request of the farm operator. At least one-hal2 of the reports which are checked 
in each county will be selected at rendom. A report on Form BOR-529 for each farm 
checked by a State supervisor will be filed in the county office and & copy will 
be filed in the State office. 


State office representatives will make a complete and careful audit of 
Forms ECR-518 and 520 for at least 2 percent of the farms in each county. ‘The 
results of this audit will be reported on Form BCR-5d4.. One covy of this report 
will be filed in the State office and one copy in the county office. 


SECTION III, -— ASSHIBLY OF MATERIALS IN COUNTY OFFICE 


A. There should be assembled for each participating farm and for other 
farms for which tobacco allotments are determined for 1941 or on which tobacco 
is planted in 1941: : 


1, Form =0R=518, 

2, Form BCR-505, if such form was used for checking wheat, 

3. Form ECR-217, 1940 Farm Sketch Map, as executed in connection with the 
1940 orogram, if desired. 

4, Form ECR-515, if applicable, 

5, Form ACP-64 (yellow copy), if used as e farm plen instead of Form 
ECR-515, but not as an order for conservation materials. 


The above forms for each farm should be placed in an individual 9.1/2 by 
12-inch envelope so as to guard against loss or confusion with forms for ‘other 
farms. The operetor's name, the fern serial number, and any other information 
to help identify the farm, should be shown on the outside of the envelope. 


B. The following entries should be made on Form ECR-518 in the county 
office prior to delivery to the supervisors: : 


i 
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Se Bio 
1. State snd county code, 1941 farm serial number, end name and address of 
the 1941 operator; : ‘ 


S. The yield per acre of tobacco or wheat in Section III on line 1 for farms 
for which an allotment has been determined; ! 


3. Acreage allotments for tobacco or wheat determined should be entered in 


Section III on line 2 (wheat «creage allotments should be prefixed by the letter 


tol), "Usual" acreage of wheat should be entered for those non-allotment wheat 
farms with more than ten acres "usual" acreage. 


4, The acresges of total cropland, eligible non-crop pasture, and commercial 
orchards and the soil-building goal in Section 1V, Form ECR-511. - 


5, The amount of each kind of conservation material furnished the farm, in 


the spaces provided in Section VI. Both the total amount of the material and the 


amount of material furnished each producer should de entered, For those non 
allotment farms for which the operator has signified his choice thet conservation 
materials received shall be in lieu of any payment earned, che words "Materials 
Only" should be written prominently across Section IV of Form BCR-518. 


6, The letters "T.A.", following the serial number, in the case of total 
allotment farms. . 


7. The letters "N.P.", following the serial number, in the case of non- 


participating farms. 


SECTION IV, — PROCEDURE FOR LOCAL SUPERVISORS 


A. Preparation. - The supervisor will receive from the county office forms 
for such number of farms as can be visited and checked for performance within a 
reasonable period of time. The forms for each farm should be kept in its envelope. 


B. Assistance of operator. - If practicable the farm operator should be 
notified a day or so before performance is to be checked on his farm. 


The assistance of the operator or his representative must be obtained in 
checking the ferm. Whenever possible, the supervisor should obtain (on Fora 
ECR-518) the operator's designation of a representative, if the operator himself 
is unable to accompany the supervisor. for example, "TI hereby designate John 
Smith to approve the report of performance on ny farn," signed "John Jones." The 
assistance of the operator or his representative is of special importence in locat- 
ing (1) areas planted to special crops, (2) areas on which soil-building practices 
are carried out by each producer, (3) crops of different tenants and the share of 
each, (4) areas which have been devoted to a crop which does not appear on the 
lend, and (5) other information called for in Form ECR-518. 


The supervisor should not go on any farm for the purnose of checking perform— 
ance if the operator objects. If the operator refuses to permit the supervisor 
to check performance on the farm, a note to that effect should be entered on form 
BOR-518 for such farm end should be followed by the signature of the supervisor, 
the date of the refusal, and if possible the signature of the operator, — 
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C. Inspection of fields ead determination of of acreages. - The supervisor 
must inspect each field for which the acreage is to be measured or estimated, as 
specified in 1 and 2 below, sufficiently to determine the boundaries, the crops 
grown, the area deductions, if eny, to be made and, on participating farms, the 
practices carried out during the 1941; program year. Zhe w work of my supervisor 


who fails to do this properly will be unsatisfactory. 


1. Farticipating farms. - For each farm participating in the 1941 program 
the supervisor will: 


a. Measure tobacco 

be. Carefully estimate the acreage of wheat harvested at maturity on 
non-wheat-allotment farms (if not previously checked), if it appears that 
the 1941 screage of such wheat on the farm is 80 percent or less of the 
permitted acreage; measure the ecreaze of such wheat if it appears to be 
in excess of 80 percent of the permitted acreage. 

c. Carefully estimate the acreaze of general crops on total allot- 
ment farms, 

d. Carefully estimate the acreage on which each eoklepiia ane prac- 
tice wes carried out, waless such acreage is measured in connection with 
the determination of the acreage of tobacco or wheat. 


2. Nonparticivating farms. - For farms not participating in the 1941 
agricultural conservation tv .gram but on which tcbacco is grown the supervisor 
will measure the acreages of tobacco, 


D. Preparation of sketches. - The supervisor must make a sketch of each 
area measured, Sketches should show actual shape of fields as nearly as possible, 


and measurements made should be recorded thereon, Hach field should be identified 


by a number: 1, 2, 3, etc. 
SECTION V, — EXECUTION OF FORM SCR-518 


Erasures should not be made on Form HCR-518, In the event of error the 
erroneous material should be lined out with a single line so that the original 
entry may be read, All corrections should be initialed by the person making 
them at the time they are made. 


A, Farm field report (Sec, I of Form BCR-518). - Entries will be made for 
only those areas which are to be inspected, in accordance with the procedure out- 
lined in preceding sections, This section should be filled in by the supervisor 
as he goes over the farm. The entries for each area should be made in the course 
of inspecting it. 


1. Column A. -— The supervisor should enter a field number in column A for 
each area which is inspected, regardless of whether measured or estimated, The 
field numbers for measured areas should agree with those shown on the sketch. 


2. Column B. — Column B will be used for careful estimates, as agreed upon 
by the supervisor and the operator or his representative, of git. areas which 


are not required to be measured, 


% 


8, 
ot 


*% 
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3e Column C. = _ The supervisor ee make no entry in this column, 


4. Colum Dy _ | The Se vin make entries in Column D as follows: 


SouRenipe. = tke 


“gs | Crop: and: tena use alte ENT a - ‘The name of each of the following 
SP BOF which any area is devoted should be entered: 7 


): POndcco 
(2) Wheat if not previously measured, Cyamreayel at maturity for any purpose, 
(3) General GP olen ae crops on total allotment forms, 
if any of- the Pier crops appear on land in iret neon for >éhe first time 
in 1941, the words “new ground" should be entered in this ee 


Dy soil-building practice descri iption - - The supervisor asp: will enter in 
Column D a description of each soil-puilding practice ‘including the month in’ which 
carried out. When the area on which a Soniniacins practice was carried out 
coincides with an area devoted to one of the crops named above to be listed in 
the Golunan, the description of the practice should be entered on additional lines 
immediately below the name of the crop. 


In an case of the application of fertilizing materials such as super- 
phosphate, or potash, the crop or crops to which such application was made and 
the analysis of the fertilizer should be clearly indicated in the description of 
the practice. For example: "20% phos. on alf. Apr." 


Superphosphate and potash applied to grasses or legumes in ReaaecHRen with 
soil-depleting crops will not qualify for credit and should not be shown except 
that the manner in which conservation materials furnished by the A.A.A. are used 
should always be shown and the letters AAA should precede the description. In 
case any such material is used so as not to qualify for credit, the supervisor will 
clearly indicate this fact on Form ECR-518. 


In the case of a mixed fertilizer which is used in such manner as to qualify 
for a soil-building practice, the supervisor should enter the total quantity and 
analysis of the material in Column D and the county office should compute the 
equivalent of superphosphate end-potash, oF 


The total quentity:of the materials used in connection with each oractice 
such as pounds of seed used in seeding practices, the total pounds of lime or 
superphosphate or potash applied, should be recorded in the "materials" subcolumn 
of Column D,. All practicable means such as invoices, etc., should be used to: 
verify the practices reported as carried out. If the supervisor hes any doubt as 
to whether a practice reported was carried out, he should 80 indicete on Form 
oo m Repeal ok information of oe county. committee. . . 


Bb Column 3 ae oo hd entrics will be made by the ap gabe in oe E, 


6, Serta ad This column will be used oly in leis vith: aerial 
photographs. Sa oi ae 


7, Columns G and H. - The supervisor will make no entries in these columns, 


in. ~ 
~6- 


8, Colugns 1, J, mam 4 The names and addresses of the producers who 
share in each field or subdivision of gpecial crops or practices will be entered 
in the spaces provided in Section V. “The number preceding the line for the name 
of the producer (11, 12, 13, etc.), will serve as a ecode to indicate reference to ‘i 
such producer in Column I of Section I and other places on the Form ECR-518. 3 
The code numbers indicating each producer interested in the 1941 special crop or 
practice should be entered in Column I. The share of each in the special crop 
should be indicated by a fraction in Column J, 


If two or more producers contributed to a practice, the letters "Psy," 
denoting practice share, should be shown in Column K opposite their code numbers 
in Column I. Where a practice was carried out by one person, the word "all" 
should be shown in Column K opposite his code number in Column I, If the operator 
receives all the crops amd carried out all the practices, the words "All Crops 
and Practices" should be entered vertically: in Column I. 


In determining whether a person contributed to the carrying out of a soil- 
pbuilding practice which would entitle him to share in the payment therefor, con- 
sideration should be given to cash expenditures made in carrying out the prac- 
tice (as in purchasing seed, fertilizer, or other materials or employing labor) 
and to labor performed without compensation. 


In the event (1) a special crop for which an allotment has been determined 
for the farm is not erown in 1941 or (2) in the event of complete or partial 
failure of such crop, the scpervisor will show in field notes the cause and extent 
of such failure and the share to which each producer would have been entitled had 
the full acrease of such crop been harvested. 

B, Other farms in which eny producer on the farm has an interest 
(Sec. VII of Form ECR-518). - The supervisor should identify carefully other farms 
in the county in which any producer on the farm has an interest and should indic- 
ate clearly the producers who are so interested. Farm serial numbers or descrip- 
tions may be used, Similar information “or farms in each other county and State 
in which any producer on the farm has en interest should be shown, together with 
the number of such farms and the county and State in which each is located. Er 
this information is not aveileble for any producer, a notation to that effect 
should be entered vy the supervisor. In case no producer on the farm has an 
interest in any other ferm, the word "None" should be written in this section, 


GC, Wheat data, Section IT of Form ECR--518. - The supervisor will enter, 
for non-wheat allotment farms, the number of families on the farm in 1941 and 
the number of bushels of wheat sold or to be sold from the 1941 wheat crop. 


D. Operator's certificate, Section XI, - The supervisor should read the 
Operator's Certificate, Section XI, to the operator or his representative, ex- 
plain what it means and obtain his signature after the Form ECR-518 has been 
filled in (with the exception of the entries which require computations by the 
county office) and after the operator or his representative has reviewed the data 
entered thereon. The supervisor should sign and date the form in the spaces pro- / 
vided, yi 


Be? yt 


SECTION VI, - CHECKING SUPERVISOR'S REPORT -IN COUNTY OFFICZ 


Supervisors should deliver the first three to five completed farm reports 
to the county office as soon as completed and thereafter as instructed, but at 
least once each week. The supervisor's. report should be checked promptly at the 
county office. The checking of the supervisor's report will include a determina- 
tion that = Bent ts a Pe Sua 


1. Fields are properly numbered; 

&- All field notes have the serial number recorded on each sheet; 

3. Where two or more separate tracts of land are included in a 
farm, tracts are properly identified such as No. 1 of 3 tracts, 
No. 2 of 3 tracts, or No. 3 of 3 tracts; 

4, Descriptions of practices are compliste; 

5. Division of crops and practices is shown; 

6. Other farms are shown in section II, or the word "none" is entered; 

7. Operator's sisnature and date of check of performance are on the 
report; and ; 

8. All other necessary data are correctly entered, 


The attention of the supervisor should be called to any errors he has made 
and he should be instructed to make any necessary corrections and obtain informa- 
tion missing from his report. Fromptness in checking the report with the super- 
visor will save much time and make for accuracy of reports. 


SECTION VII, — RECHECKING 


Not more than one check should be made on a farm other than at the pro- 
ducer's request or to check the disposition of excess tobacco or wheat, 


Rechecks will be entered with red pencil on the same copy of the Form 
ECR-518 as was used to check the farm originally and will be signed and dated by 
the recheck supervisor, 


A. Hechecking acreages at farmer's request. - Upon application of any pro- 
ducer for a recheck of acreages, such recheck should be provided by the county 
office upon deposit with the treasurer of the county association of an emount 
specified by the State committee, which is Geemed to be sufficient to defray the 
estimated cost of such recheck to the county association, This amount shall be 
returned to the producer if the recheck shows that errors were made in the first 
check of performance on the farm in excess of limits specified by the State com— 
mittee. Deposits will not be required in connection with the rechecking of the 
work of supervisors who have been disqualified, | 


Rechecks of performance determinations alleged by the producer to be in 
error should in no case be made by the supervisor who originally checked the garm, 
and in all cases should be made by the best qualified supervisors. Any necessary 
rechecks of field acreages in the county office should be made by a fully competent 
acreage computer and special care should be taken to see that entirely accurate 
and unbiased determinations are obtained, 


- pes 8 aye 


B. Checking disposition of exdess acreage. —- The classification of excess 
acreages of tobacco and under certain conditions, of wheat, may be changed by 
acceptable disposition of the excess, proviced such disvosition is made before 
harvest in the case of tobacco and before May 15 in the case of wheat. f, after 
the acreage of such crops has been determined, the producer notifies the county 
office that excess is to be disposed of, a supervisor will determine the acreage 
disposed of, and the method of disposition. The ares, disposed of will be measured 
for computation as on original check. In all cases the area end the measurements 
made will be shown on a sketch. Such sketch will be on or attached to Form ECR-518. 
Where a portion of the field is disposed of, that portion should be indicated by 
a subdivision letter thus: 1 A. 


€! 


Disposition of other crops will not be checked since the classification 
cannot be changed by the disposition of excess acreage. 


SECTION VIII, - DESCRIPTIONS FOR RECCRDING SOIL BUILDING PRACTICES 


“lixample of Description : Anount ‘ 
Statement of Practice : to be entered by {; which will ‘Code 


‘supervisor on ECR-518 ‘count one unit: 


— 


Superphosphate applied (except in 20% phos. on blue- 240 1bs546Ciene 
Connection with soil~depleting crops) : grass (Apr.) : 20% material : 


to, or in connection with the seed- : é 
ing of, green manure crops in orch- 
ards, perennial or biennial legumes, 

perennial grasses, winter legumes, 
lespedeza, or permanent pasture. : 


AAA superphosphate applied (except : AAA triple phos, on : 100 lbs, of : 
in connection with soil-depleting : noncrop pasture : triple ma~ 
crops) to or in connection with the : (Apr, ) ' terial : 
seeding of, green manure crops in -or- sci \ gies Gaia 
orchards, perennial or biennial ' AAA 20% phos, on non-: 240 lbs. of : 
legumes, perennial grasses, winter ' erop pasture (Apr.) : 20% material : 
legumes, lespedza, or permanent : : : 
pasture. : : 
Potash apolied (except in connection ‘ Potash on alfalfa ‘150 lbs, of : 
with soil-depleting crops) to, or in ; (Mar.) : 50% material : 
connection with the seeding of, ‘ : 
perennial or biennial legumes, a ; vv 
perennial grasses, winter legumes, ; : : , 
lespedeza, or permanent pasture. : : \ tr 
: : 9 


Ground limestone or equivalent ap- : Limestone (May) anaes (See ECR-501-* 
plied to farm land, - or - + We Vas? : 
: Burned Lime (June) . 


\) 


Statement of Practice 


AAA Ground Limestone applied to 


, farm Land. 


Seeding approved varieties of hardy 
domestic or Canadian alfalfa. 


Seeding crimson clover or vetch as 
winter cover crops. 


Seeding annual lespedeza, 


Seeding sericea, approved red 
clover, alsike clover, sweet clover, 
white clover, or mixtures containing 
any such legume. 


Winter cover crops. - Leaving on 
the land, a good stand and good 


growth of wheat on a non-wheat al- 
lotment farm, barley, rye or nix 
tures of these crops, from which 
seed is not harvested by mechanical 
means. 


Green Manure. -— Plowing or discing 
under a good stand and good growth 
of crimson clover, vetch, sweet- 
clover, rye, winter oets, winter 
barley, winter wheat or mixtures of 
these crops. 


Contour stripcropping, (establish=- 
ment or maintenance) upon prior ap- 
proval of the county comnittee 


Planting approved species of forest 
trees or shrubs beneficial to wild- 


life. 


Planting black walnuts. 
Improving of stands of forest trees 


with prior approvel of the county 
comnittee. 


of 


=~ 


Gal. 


‘Example of Description | 


td 
e 
rT 


to be entered by 


Amount P 
which will ‘Code 


‘supervisor on HCR-518 ‘count one unit: 


‘ 


‘ AKA limestone on al- : (See ECR-501-: 


wenen 


: Rye turned (May). 


falfa (Mar, ) 


Seeding vetch (Sept.) : 
Seeding lesp. (Apr.) « 


Seeding approved red 
clover (Mar. ) 


Rye left. 


: Stripcropping (Give 
‘full description of 
‘crops and system used): 


: Planting white pines 


(Apr. ) 


‘Walnuts planted (Jan. ) 


: Improving forest 


‘ stand (Feb.-iMar. ) 


Seeding alfalfa (Apr. ): Bach acre. 


Hach acre, 


Wa Yau) 


Hach four 


‘Hach two 


, 
. 


acres. 


acres. 


Bach acre. 


Hach acre, 


'Hach five 


acres, 


‘One-third 


acre, 


One-half acre.: 


‘One-half acre,! 


> 
* 


~ 104 


ce ee 


: Example of Description Anount 
Statement of Practice 1 to be entered by which will + Code 
‘supervisor on HOR-518 ‘count one unit: 


a 


Orchard mulch. - Applying air-dry : Mulching orchard | 2 tons air- ees € 
straw or equivalent mulching mater—- : (Nov. ) "gis ESD weight ba 
jal (excluding barnyard and stable o) 


seer eee 


manure) in orchards. 


Apple tree removal. - Apple trees removed (See BCR-501-: 
: (Details as to number: W. at 

: and size of trees ; : 

should be shown). : 

Sweetclover mulch in orchard. : Sweetclover left in Each acre. 


orchard 


stew iat 
RECEIVED 


% JUL 31 1941 *& 


Issued July, 1941 
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hs, 1941 AGRICULTURAL CONSERVATION AND PARITY PROGRAMS EAST CENTRAL REGION 


PROCEDURE FOR COMPLETION OF FORM ECR-518, AND THE PREPARATION OF FOR BCR-520 


PART IV. INSTRUCTIONS FOR COMPLETION OF FOR: ECR-518, 
"PERFORMANCE REPORT 1941" 


Introductory Statement. The instructions below contain the procedure for 
completing those sections of Form ECR-518 which contain the information necessary 
for the preparation of the application for payment, Form ECR-520. The entries 
on Form ECR-518 should be completed currently as the work of the supervisors is 
turned in to the county office. 7 


Applications will be filed and consequently Form BOR-518 will be completed 
in those cases where "conservation materials only" were furnished in lieu of any 
payments, provided (1) any of the conservation material furnished was not prop- 
erly used by the end of the 1941 program year; (2) there is a special crop on 
the farm in 1941 for which a deduction will be computed; (3) any producer on the 
farm who has been furnished conservation materials has an interest in a special 
crop for which a deduction will be computed on another farm or (4) for any other 
reason a deduction will be computed for such producer on this or any other farm. 
Form ECR-518 will not be completed for other "Materials Only" farms. 


I. SECTION III OF FORM EOR-518 -~ SOIL-DEPLETING ALLOTMENTS AiD 194] ACREAGES. 
 COLUMIS B, C, D, B, F, AND G. 


A. COLUM HEADIUGS AND YIELDS. Enter on line 1 of columns 0, D, x, and 
?, from Form SOR-511, the yield for the respective special crops on the farm. 
If it is necessary to change the heading of any column to provide for showing two 
kinds of tobacco, a column not otherwise needed for the farm should be used and 
the heading changed to indicate the crop entered therein. The kind of tobacco 
should be specified in the heading of column C, and in the heading of any other 
column in which it is necessary th change a heading and enter another tind of 

{ tobacco. 


| Gare should be taicen to distinguish between dark fire-cured, dark air-cured, 
and Virginia sun-cured tobacco in the heading of the column as follows: Naf." 
for dart fire-cured, "d.a." for daric air-cured, and "s.c." for Virginia sun-cured. 
1 ‘Then column B is used in counties in which peanuts for market and wheat are 
ne grown, the words "Peanuts or" should be marked out if the column is used for wheat 
and the words "or wheat" should be marked out if the column is used for peanuts. 

4 It will be unnecessary to mark out "corn" or "potatoes" in column F, since the 
commercial corn area and the commercial potato area in the Hast Central Region 


do not overlap. 


- «<5 


| 4 


~ 24 


B. ALLOTMENTS. Unless the entries have already been made, enter on line 
2, in columns C, D, B, F, and G, the respective allotments for the farm, from 
Form ECR-511. No total depleting allotment will be entered in column B in any 
State. | Pek 


If a Group 1-C ("new-grower) cotton permitted acreage was determined for 
a farm, the entry on line 2, column D, will always be zero, but a statement 
should be entered in Section IX (Section VIII of Form BCR-518 Ky.) in order to 
avoid a deduction for the planted acreage not in excess of such permitted acreage, 
for example, "New grower cotton permitted acreage of 1.8 acres determined for 
this farm." Iz the 1941 acreaze of tobacco, peamats or wheat is less than a "new 
erower" allotment which was determined for the farm, the allotment entered in 
line 2 of Form ECR-518 will be reduced to the 1941 acreage. 


Enter the wheat allotment for (1) a non-wheat-allotment farm for which a 
wheat allotment has been determined and on which the 1941 wheat acreage is not in 
excess of the allotment and (2) a wheat dlotment farm. Prefix such allotment 
with the letter "a" as a positive indication that a wheat allotment is shown. For 
a non-wneat-allotment farm having a permitted acreage of more than 10 acres, and 
for which no wheat payment will be made, enter the permitted acreage éhigher of 3 
acres per family, if no wheat is marketed from the farm, or the usual acreage). 

Be careful not to enter the prefix "a" before the permitted acreage entry. 


For farms for which corn allotments ere established, in addition to enter- 
ing the corn allotment in line 2 of column F, also enter the usual acreage for the 
farm in varenthesis at the head of column F immediately above the letter Ses aa ta 
the planted acreage of corn is in excess of 10 acres and is also in excess of the 
corn allotment. 


G6. 1941 ACREAGE. Enter in line 3 of columns C, D, E, F, and G, the total 
of the 1941 acreage of the respective special crops on the farm. (Acres should 
be rounded to the nearest tenth of an acre). 


No entry will be made in line 3, column B, except for applications submitted 
from counties in Tennessee which have not been designated by the Regional Director 
of the East Central Division as "counties in which the production of feed for 
livestock has been seriously reduced by drought." In such counties, the follow- 
ing procedure will be observed for ali farms on which any special allotment (other 
than a commercial vegetable allotment) is determined: 


1. If the acreage of soil-dépleting crops on the farm does exceed 80 per- 


cent of the cropland or 30.0 acres, whichever is larger, the total 
acreage of depleting crops will be entered in line 3, column B,. 


2. If the acreage of soil-depleting crops on the farm does not exceed 
80 percent of the crooland or 50.0 acres, whichever is larger, the 
notation "not over 80%" will be entered in line 3, column B. (If 
the total depleting acreage does exceed 80 percent of the cropland 
but does not exceed 30.0 acres, the notation "not over 80%" will 
nevertheless be used as a symbol denoting that no deduction is 
applicable.) 


ad 
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Enter in line 3, column 6, the acreage of tobacco harvested in 1941 and 
in column D the acreage of cotton planted in 1941. Enter in column E the acre- 
age planted to wheat in 1941 on a wheat allotment farm and on non-wheat-allotment 
farmssfor which payment with respect to wheat will be made. For other non-wheat- 
allotment farms enter in column B the acreage of wheat harvested uniess both the 
permitted acreage and the harvested acreage is 10 acres or less in which case no 
entry is needed. i 


' Enter in column E the acreage of peanuts for market except that on non- 
peanut-allotment farms acreages of one acre or less will not be entered. Peanuts 
for market means (1) all peanuts harvested for nuts on a peanut allotment farm, 
and (2) on any other farm, all peanuts harvested for nuts if (a) any peanuts are 
separated from the vines by mechanical means, and (b) any peanuts are sold to 
persons not living on the farm. (This includes acreage from which peanuts are 
crushed for oil.) If Form ECR-518 is completed before peanuts are harvested, 
enter in column BE the acreaze devoted to peanuts for any purpose except home use.. 
If it is later determined that any of the acreage devoted to peanuts is hogged OLt 
or otherwise not harvested for nuts, the entry in line 3 of column 3 may be cor- 
rected by drawing a line through the original entry and entering, immediately <2 
above, the acreage of peanuts for market. Each such change shall be initialed by 
the person making it. 


Enter in column F the 1941 acreage of potatoes planted on each potato al- 
= s * 
lotment farm, and in commercial potato counties on each other farm on which there 
is an acrease of potatoes for market in excess of 5.0 acres. 


Enter in column G the acreage of annual commercial vegetables plented and 
of perennial commercial vegetables harvested in 1941 on vegetablecallotment farms 
end for each other farm in a commercial vegetable county on which the acreage of 
such commercial vegetables in 1941 is in excess of 3.0 acres. On commercial 
vegetable allotment farms the acreage of tomatoes for processing, snap beans for 
processing and lima beans for processing will not be included as commercial vege- 
tables in line 3 but the total acreaze of such crops will be entered in line 1, 
column G. On non-wegetable allotment farms, such vegetables for processing will 
not be entered on either line 1 or line 3, colvmn G. If the county committee has 
found that the acreage of commercial tegetables plus the acreage of tomatoes, snap 
beans and lima beans for processing on the farm is less than ©O0 percent of the 
allotment because of flood or drought and there is on file with the suyervisor's 
report a record of the facts, the entry "flood" or "drought" whichever is appli- 
cable, should be entered in line 1, column G. 


Enter a zero in line Z for each crop for which the 1941 acreaze is zero 
and an allotment or usual or permitted acreage is entered in line 2. Snter a 
zero in line 2 for each special crop for which there is no allotment or usual 
acreage out a 1941 acreaze figure is entered in lineod. If tobacco was harvested 
in 1941 on a farm for which there is no tobacco allotment, the yield per acre as 
determined by the county committee should be entered in line 1 as the jriela per 
acre for the land covered by the application, and zero should be entered in line 2. 
A similer procedure should be followed in ail other cases where a deduction from 
paynents would result because of growing an excess acreags ofi.a speviai crop for 
which a yield hes not previously heen determined, except of course that no yield 
will be determined for commercial vegetables. 


may tee 
II. SECTION IV OF FORM ECR-£18 -- SOIL-BUILDING PRACTICES AND GOAL. 


A. (COLUMN KE. Enter in column H the code letter of each practice eligible 
for payment on the farm. . 


B. COLUMN IT. Enter in column I the units earned (to nearest tenth of a 
unit) of the respective practices, on the bagb& of the unit equivalents for such 
practices set forth in BCR~501. | 


C. GOLUMN K. Make applicable entries in column K from Form EOR-511 for 
cropland, eligible noncrop pasture and commercial orchards. 


III. SECTION V OF FORM ECR-518 -- NAMES OF PRODUCERS. 


See that all names and addresses entered by the supervisor are clear and 
properly shown in order that the typist may copy them on “orm ECR-520. 


IV. SECTION VI OF FORM ECR-518 -- DIVISION OF PAYMSNT. 


A. ASSICNMENTS. On lines 11d, 12b, 13b, 14b, and 15b, opoosite the names 
of the respective assignors, enter the names and addresses of any assignees and 
the amounts of unpaid assimments, if applicable. If an assignment is reported 
for a producer who, mccording to the county register of indebtedness, is indebted 
to the Farm Credit Administration or the Farm Security Administration, the date 
that the assignment wes filed in the county office should be shown along the name 
of the assignee, thus: "John H. Doe, Assignee -- filed November 12, 1940." 


B, INDEBTEDNESS TO THE UNITED STATSS/ On lines 11d, 1éb, 13b, 14b, and 
15b, opoosite the names of indebted producers, enter a record of any indebtedness 
to the United States which is on the register of indebtedness, as illustrated by 
these examoles: 


"Due FSA, $18.25", _ 

"Due 1940 ACP - 54-099-267, $8.19", 

"Due for FCI — 522-099-938, $12.20", 

"Unpaid 1939 cotton mktg. penalty 63-099-329, $15.24". 


If a producer has been-issued a greater amount of cotton stamp payments 
than a later determination shows he wes entitled to receive, his indebtedness to 
the United Stated will be indicated as follows: 


"Cotton stamps overpayment, 55-083-8899, $6.50." 


C. DIVISION OF SOIL-DEPLETING CROPS; From the summary of crops and prac-— 
tices enter on lines llc, 1éc, 13c, 14c, and 15c, the acreage share of each pro- 
ducer in the respective special crops as of the time of harvest. These entries 
in each column should be added together in order to make certaan that the totals 
of the applicants' shares are equal to the 1941 acreage devoted to the special 
erop as shown in line 3 or the allotment as shown on line 2, if applicable. The 
allotment will be used if (1) any such crop is not grown on the farm in 1941 or 
the acreage of the crop (in the case of commercial vegetables, the acreage of 
commercial vezetables plus the total of the acreages of tomatoes for processing, 


Pa Da 


Snap beans for processing and lima beans for processing) is substantially re- 
duced by flood, hail, drought, insects ov phant b6d diseases, or (2) in the case 
of cotton, if for any reagon the total acreage of cotton on the farm in 1941 is 
less than 80 percent of the cotton allotment and the acreage of cotton which is 
or would have been grown thereon by any tenent or Sharecropper in 1941 is not 
substantially proportionate to the acreage of cotton which such tenant or share~ 
cropper would normally grow thereon, end all the persons who are or would have 
been entitled to receive a share of the proceeds of the cottonagree to the di- 
vision of the allotment as shown by their signatures on the application or a 
separate statement, except that no nroducei's share of the allotment shall be 
less than his acreage of cotton classified as depleting. In the case of item (3) 
a Statement of the facts signed by a county committeeman should accompany the 
application to the State office. In case the acreaze is zero or in the case of 
total or substantial erop failure, the special allotment should be dividéd among 
the producers as it would have been divided if it had veen grown. Unless a de- 
duction is to be made it will not be necessary to show the division (or the 
yield) of wheat if a permitted asrease rather than an allotment is shown. It 
will always be necessary to show the divi 

of corn is 110 percent or more of the allotmen , and does not exceed the lerger 
of 10 acres or the usual acreage. 


Where two successive crops of commercial vegetables are grown on the same 
field, the acreage share o* each producer sharing in each of the individual crops 
will be one half that which would apply if only one croy were grown. ‘here three 
Successive crops are grown on the same field, the acreage share of each producer 
in each of the individual crops will be one third that which would apply if only 
one crop were grown. The total oi the acreage shares of all producers sharing 
in the crops grown on a field will equal the acreage in the field. The total of 
the acreage shares of all persons sharing in the crops show in column G will 
edual the total of the acreazes shorm in lines 1 and 3 of the column, or the 
allotment if the allotment is allocated as provided above. 
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If it is desired to divide the acreage or allotment exactly between two 
or more persons, such 194] acreage or allotment divisions may be expressed in 
hundredths, thousandths or ten-thousendths. In every case where the name of only 
oné producer appears the word "11" or the 1941 crop acreage (or if the crop is 


not grown in 1941, the allotment) must be shown. 


D. DIVISION OF SOIL-BUILDING PRACTICES. From the summary of crops and 
practices, enter the producers! respective shares in the soil-building oractice 
units (to the nearest tenth of a unit) in the column headed "Division of Soil- 
building Units". The sum of the units entered in column H for the producers _ 
Should equal the total number of units of practices carried out on the farm, as 
Shown 4bove in column I. In cases all the soil-building practices were carried 
out by one producer, the word "all" may be entered in lieu of the number of units 
of such practices. One person shovld not be given credit for all practices where 
another producer is shown to have received conservation materials which have been 
used in performing some or all of the practices. 


Each soil-building practice will be divided on the basis of the informa~ 
tion shown in the supervisor's report, except as obherwise provided below. 
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Where the supervisor indicated by the letters PS that more than one pro~ 
ducer incurred expensegin carrying out a soil-building nractice, the practice 
will be divided equally among such producers, unless they establish to the sat- 
isfaction of the county committee that their contributions were not in equal pro- 
portion, in which event the practice should be divided in the proportion which 
the committee determines each such producer contributed thereto. A record of 
the committee's determination in each such case will be filed with the super- 
visor's report. 


£. CONSERVATION MATERIALS. Enter in the headings of the columns headed 
"Conservation Materials" the kinds and amounts of conservation materials fur- 
nished bhe farm by the AAA, and the apolicable deduction rates. If it is neces- 
sary to enter a kind of material other than the kind specified in tne heading of 
a column, the printed entry should be dele#éd. In the heading of any column used 
for superphosphate, enter "Tr." if triple superphosphate was furnished, or "206" 
if 20% superphosphate was furnished. 


The deduction rates should be entered in the forme illustrated by the 
figures below: 


1. For triple superphosphate, enter the rate per pound, namely, .019. 


Pate loxy 20% superphosphate, enter the rate per pound applicable in 
the particular county. In counties where the deduction rate 

is $15 per ton the rete to be entered is .0075. In counties 

where the rate is $16 per ton, the rate to be entered is .008. 


3, For lime, enter the rate per ton which is epplicable for tne 
particular application. Tor example the rate for ground lime- 
v : * as i : 2 2 s mal 
stone to be entered in Webster County, West Virginia, is $3.40. 


4, For seeds, enter the rate per pound applicable in the county 
for the particular kind of seed. For example, the apolicable 
rate for hairy vetch seed in Kentucky is .095, and for Austrian 
winter peas is .O65. 


Enter on lines llc, 12c, 14c, and l5ce the emounts of materials furnished 
(charged to) each producer. The sum of the amounts of the material furnished 
the producers should equal the amount of such material furnished as shown in the 
heading of the column. 


Annotation should be entered in Section IX (Section VIII of Form ECR-518 
Ky.) with respect to any material furnighed which has not been used in such manner 
as to qualify for practice credit. The notation should state the use made of the 
material and the amount of the material so used. The county committee will, in 
accordance with ayplicable instructions, determine whether the material has been 
used in a manner which is not in substahtial accord with the purpose for which 
the material is furnished. A double deduction is necessary for the misuse of 
conservation material. In such cases the recommendation of the county committee 
should be in the following form: "Double deduction recommended - 500 pounds 
triple superphosphate". If more than cne producer was furnished conservation 
material, the amount misused by each mist be show. Wo entry shall be made in 


~ 
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Section IX (Section VIII of Form HOR-518 Ky.) regarding a single deduction. 
(Under certain conditions, a single deduction and no credit may be aoproved -- as 
provided in HCR-AIM-656~-if the material was used in substantial accord with the 
purpose for which furnished, but not as an approved soil-building practice.) 


V. SECTION VII OF FORM ECR-518 ~~ OTHER FARMS IN WHICE ANY PRODUCER ON THIS 
FARM HAS AN INTEREST. 


Properly complete in this section any necessary é6ntries which were not 
completed by the supervisor. If any producer, regardless” of whether landlord, 
share-tenant or sharécropper, hes an interest in any other farm, as landlord, - 
Share-tenant or sharecropper, that fact should be noted on Form EGR-518 as fol- 
lows: 

A, FARMS IN SAME COUNTY. Emter in serial order in the column headed 
"This County", opsosite the identification of each producer who is interested 
in a payment or a deduction for any other farm, the serial number of each farm 
in the county, including the farm covered by this Form ZGR-518, in which such 
producer has an interest. Follow the same procedure for persons other than in- 
dividuals, partnerships, or estates which are eligible for either parity or 
agricultural conservation payments. If more space is required, enter in Section 
Tesection Wer of Form BOR-S1G.Ky.) the ovoducer's nama and the serial numbers 
of other farms on which he is interested in payments or deductions. 


Be FARMS IN OTHER COUNTIES, 


1. INDIVIDUALS, PARTNERSHIPS AND ESTATES, If the producer icwan inds— 
vidual, partnership, or estate end is interested in 2 payment or a deduction for 
any other farm in the State or in any other State, enter in Soction IX (Section 
VIIT of Form ECR-518 Ky.) the producer's name and the name of each county in 
which such farm or farms are located, for oxemple, "John Doe, one farm in Jeffer- 
son County." 


2. PRODUCERS WHICH ARE NOT INDIVIDUALS, PARTWERSHIPS OR ESTATES. If the 
producer is not an individual, a partnership, or an estate and is interested in 
& payment or a deduction for a farm or farms, anywhere in the United States, its 
_ territories, or its possessions, cntor in Section IX (Section VIII of Form ECR. 

518 Ky.) a notation such ag "XYZ Insurance Company is interested in other fears 
in other counties and States." 


3. OFFSETTING PERFORMANCE IN ANOTHER COUNTY. If the county committee 
finds that any producer has carried out farming operations in another county 
which offset performance. rendered, the following notation in addition to the 
reference to the farm in the other county should be entered in Section IX (Sec- 
tion VIII of #orm ECR-518 Ky.); "Multiple provisions recommended." 


VI. SECTION IX OF FORM BCR-518 -- ADDITIONAL COMMITTEE DETERMINATIONS (SECTION 
VIII-OF FORM ECR-51e KY.) 


Enter any additional committee determinations which are to appear on Form 
BOR-520 "Aoplication for Paymont." Special study should be given to the items 
below. | ‘ 
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A, DOUBLE DEDJOTION FOR MISUSH OF CONSERVATION MATERIALS, (See instruc- 
tions under "Conservation Materials, Section IV, subsection 4H, above. ) 


B, APPLICATIONS PILED ON "MATERIALS ONLY" FARMS, If, in accordance with 
the introductory statement of these instructions, it is necessery to file en ap- 
plication for a farm which wag furnished "conservation materials only" in lieu 
of any payments, there should de entered in Saction IX of Form ECR-518, the fol- 
lowing notation: "Materials only farm." In such cases association expense will 
not be deducted since such expense was paid by the producer at the time the ma- 
terials were ordered, 


CG. FARMS NOT OPBRATSD. If a farm on which any special allotment has been 
established is not operated in 1941 under the provisions of ECR-ADM-o76, as anended, 
the notation "Not operated in 1941" shall be entered in Section IX. In addition, 
on any ap»lication on which a special allotment is shown and no acreage is snown 
on line 3 for any special crop (nor for total soil-depleting crops on Tennessee 
applicetions), there shall be entered in Section IX the notation "Operated in 1940" 
or "Not operated in 1941," whichever is applicable. 


D. UNJUSTIFIED CHANGES IN TENURE. If there has been a change in the re- 
lationship between the landlord or onerator and tenants or sharecroppers on a farm 
or a reduction in the number of tenants or sharecroppers and the committee has 
found such change or reduction not justifiod, or only partially justified, a nota- 
tion will be made in the following form: "“Unjustified change in tenure--John Doe 
entitled to only 50% of the 1941 d. f. tobacco payment." (Note the change in the 
form of the statement as compared with 1940 and with the suggested statement in 
ECR-AIM-678. Special study should be given to EOR-AIM-S7& and ECR-AIM-587. ) 


BR. KNOWINGLY OVERPLANTING COTTON. If amy producer shown on the applica- 
tion has knowingly overplanted cotton on any form, a notation should be made in 
Section IX, for example "John Doe knowingly overplanted cotton in 1941 on 
61-053-9998." If an acreage of cotton but no cotton allotment is shown on an 
application, the farm will be considered to be "knowinziy overplanted" unless an 
entry in Section IX statcs' that a "now crover" cotton permitted acreage was dce- 
termined for the farm or unless an accéptabdle explanation by a county committee- _ 
man that the farm was not “knowingly overplanted" is ettached to the anolication. 

¥, FAILURE TO MAINTAIN PRACTICES CARRIED OUT UNDER PREVIOUS PROGRAMS. If 
the county committee determines that there has been a failure to maintain a prac- 
tice carried out under a previous program, as provided in Section III, subsection 
F, of ECR-8S0l1, enter a brief statement of the circumstances, for example, "John 
Doe feiled to maintain 400 linear feet of terraces on which payment was made under 
a previous program" or "John Doe permitted to be grazed 2.0 acres of forest trees 
for which payment was made under a previous program." 


G. PRACTICES WHICH TSND TO DEFEAT FURPOSHS OF PROGRAM. If the county com- 
mittee finds that any producer shown on the application has adopted any practice 
which tends to defeat the purposes of the current or previous agricultural conser- 
vation or parity programs, a statement of the facts should be entered in Section 
IX or on an attached sheet of paper. Special reference should be made to BOR-501, 
Section V, subsection E and to P-1941, Section 5(a). This includes cases where a 
person has misused, or participated in the misuse of, a cotton marketing card or 
failed to.file any. report required by or under the regulations pertaining to cot- 
ton marketing quetas. 
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H. NONPARTICIPATING FARMS. When it is necessary to submit an ie a ctac 
for a nonparticipating farm (soe Form HOR-516 [Part V], introductory statement), 
there should te entered in Section IX of Form HOR-518 on the nonparticipating 
farm a statement as follows: "This is a nonparticipating farm." Soil-building 
practices should not be entered for nonparticipating farms. 


I. IDENTIFICATION 4) PERSON AS ONE NOT INDERTED TO THE UNITED STATS 
In counties where there are two persons having similar names and one of such per- 
sons is indebted to the tnited States, on the application executed by the person 
who is not indebted a notation to that effect should be made in Section IX, Ex 
ample: “John Doe on this aonlication is not the John BH. Doe who is indebted to 
the United States." 


J. $10,000 NATIONAL LIMITATION. If a producer other than an individual, 
a partnership or an estate is affected by the $10,000 national limitation on 
agricultural conservation payments and has elected not to apply for such payments 
in a particular State, but does ap pay for a parity payment on a farm in such 
State, a statement such as the following should be entered in Section IX; "XYZ 


gnsurance Company applying for parity payment only." 


K. NAMS OF PERSON ON APPLICATION BUT NO SHARSS INDICATHD. If the name of 
a person is not shown to have an interest in a special crop or practice or in con- 
servation material, a statement should be entered in Section VII explaining why 
the name of such person was entered on the application. 
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PART V. INSTRUCTIONS FOR PREPARATION OF FORM ECR-520 
APPLICATION FOR PAYMELT 


Introductory Statement. Form EOR-520 and Form ECR-520, Supplement 1, 
will be typed in the county office from Form BOR-518, Performance Report 1941, 
as indicated below. A pencil copy of Form ECR-520 shouic not be prepared, 
since the information from Form BCR-518 will be transferred directly to the 
typed copy of Form ECR-520. 


As in the past, entries made by the county office will be made on dotted 
lines. The application form has been printed in sets of three copies with carbon 
inserts. All entries, signatures, and initials should be entered on the applica- 
tion prior to the removal of the carbons. After the ap lication has been completed, 
the carbons will be removed and one of the yellow copies wiil be retained in the 
county office files, and the original and one yellow copy will be forwarded to 
the State office. 


Form 2CR-520 will be prepared 


(1) on each participating farm 


parity payment may be compute ene 
(bd) for which conservation materials were furnished, except as 
provided in-the introductory statement of Form SCR-516 
(Part IV), in connection with farms which were furnished 
conservation materials only in lieu of any payments, or 
(c) if a producer thereon has an interest in a payment that 
may be couputed for any other farm, and 


(a) for which it appears that en agricultural conservation or 
4 EY] 
veda, 


(2) on each non-participating farm 


(a) if it appears that a parity payment may be computed for 
any producer thereon, or 

(b) if any producer who shares in a special crop thereon has 
an interest in payments or was furnished conservation 
meterials on a participating farm. 


Hach Form HCR-520 will be given the same serial number as the Form BCR-518 
4 : 
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2 
from which it is prepared. Only one serial number will be shown on Form SCR-520. 


The application should be prepared in the county office as soon as possible 
after the form ECR-518 for the farm has been completed, and has been initialed by 
the person checiting it. This can be done as soon as? 


(1) All soil-bvilding practices have been completed for this year, or 
enough have been carried out to equal the soil-building goal and 
there will be no change in the apportionment of the soil~tmilding 
payment among the applicants; 


() 
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(2) The 1941 crop acreages have been definitely and finally determined; 


(3) It is determined that there is no excess acreage of any special crop 
which the producer desires to dispose of s0 as to establish full 
performance; and 


(4) All conservation materials furnished by the A. A. A. have deen 
accounted for. 


BZCTION III OF FORM ECR-520, SOIL-DOPLETING ALLOTMENTS AND 1941 ACREAGES, 


A. COLUMN HEADINGS. Bring the headings of columns ©, D, EH, F, and G, of 
Section III of Form EOR-520 into agreement with the corresponding column 
headings as shown on Form ECR-518. It should be borne in mind that the 
word "dark" is not an acceptable designation of the kind of tobacco. 

The kind should be designated "d. f." for dark fire-cured, "d. a." for 
dark air~dured, and "s. c." for Virginia sun-cured. 


B. YIELDS PER ACRE, ACREAGE ALLOTMENTS AND 1941 ACREAGES. Enter in Sec- 
tion III, lines 1, 2, and 3, columns 6, D, B, and F of Form BCR-520 the 
yields per acre, and in columns ©, D, B, F, and G, the acreage allots 
ments or usual or permitted acreages, the 1941 acreages and other data 
from the corresponding lines and columns of Form BCR-518. If the plant- 
ed acreage of corn on a farm for which a corn allotment is determined 
ig in excess of 10 acres and also in excess of the corn allotment the 
usual acreage will be entered in parentheses at the head of column F 
immediately above the letter F. 


C. EXGESS ACREAGE--ERRONSOUS: ALLOTMENTS. In a limited number of cases, 
where through error in the county or State office the producer was of- 
ficially notified in writing of an acreage allotment for a commodity 
which is larger than the allotment finally approved, and it is found 
by the committee that the producer, acting solely upon the information 
contained in the erroneous notice, planted an acreage to tne commodity 
in excess of the finally approved acreage allotment, deduction for ex- 
cess acreage will be made only with respect to acreage in excess of the 
allotment erroneously issued. ‘The application for payment in such a 
case must show the finally approved acreace allotment and there must 
be attached to the application when submitted for payment the following: 


1. A statement signed by the operator or operators, in which is set 
forth (a) that the operator or operators platted in 1941 the acre- 
age shown on the application for payment as a direct result of 
having received from the county or State office in writing prior 
to completion of planting, an acreage allotment for the farm as 
finally constituted which subsequently proved to be in error; 

(b) that the planting of the crop was completed prior to the date 
on which the finally approved acreage allotment for that commodity 
was received: (c) the date of the erroneous notice; (ad) the date 
of the corrected notice; (e) the date on which the planting of the 
crop was completed. 
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Dies 
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2, The original copy of the erroneovs notice which was mailed to the 
operator or a cony of such notige if original cannot be obtained. 


3. A statement signed by a memter of the county committee which sets 
forth the manner in which the érror occurred and certifies that 


the statenents of the operetor referred to in "1" above are correct. 


The approval or disapproval of a menber of the State committee must be 
indicated on the statement when the application is maleased by the 
State office. 


SOTL-EUILDING PAYMENT. 


The code letters and units of soil-building practices performed will be 
entered in columns H and I of Section IV from information in the corres- 
ponding columns on Form ECR-518. Entries in column K, lines 1, 4, and 
5, will also be made from corresponding entries on Form HCR-516. 


Bach apolication on which practice code Z is entered should be checked to 
determine that: 


(a) a cotton allotment is show for the farm, 

(b) the ecreage planted to cotton is less than the cotton allotment, 

(e) the units of practice code Z is even {divisible by two), and 

(d) the number of producers sharing in the soil-pbuilding vayment 
multiplied by two is not Less than the number of units of prac-~ 


tice 4 performed on the farm. 
SECTION V OF FORM ECR-520. SIGNATURES OF APPLICANTS. 


A. NAMES AND ADDRESSES OF APPLICANTS. Type in lines lic and lec of Sece 
tion V the name of each apslicant who appears on the corresponding line 
of Form ECR-518. If more than T 
ments or deductions computed for the farm, Form ECR-520 Supplement 1 
should be used. Enter the addrass of each producer imnediately below 
his tyned name. The address should be the complete mailing address of 
the applicant, and in every case the name of the State must be shown. 


et 
ae 
gy 
(2) 

a} 
@ 
Mm 
QO 
3 
a 
ity) 
by 
Oo 
fe 
er 
19) 
y 
Q 
tia 
ct 
@ 
joy) 
pHs 
a) 
cr 
Hayy 
40) 

5 

ed 
I 


B. OTHER FARMS. The serial numbers which appear on Form ECR-518'in Sec- 
tion VII with respect to other farms in the county in which an appli-~ 
cant has an interest should be transferred to the column headed "Other 
farms" in Section VY of Form ECR-520. Information relative to other 
farms in other counties or States will be set forth in Section VII of 
Form BGR-520. (See Form ECR-515 [Part IV], Section V, subsection B 1.) 
If the county committee has entered in Section VII ef Form 3CR~520 the 
notation "Multiple provisions recommended", the State committee will 
enter a statement of its findings, for example, "Multiple provisions 
approved" or "Multiple provisions not approved," Such entry will be 
signed by a State Committeeman or a representative of the State com- 
mittee, 


C. SIGNATURES. Signatures of producers should not under any circumstances 
be obtainsd on applications prior to the time all the basic data have 
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been entered thereon. Section VI of this procedure contains detailed 
instructions relative to signatures. 


SECTION VI OF FORM ECR-520. DIVISION OF PAYMENT AMONG APPLICANTS. 


Ce 


DIVISION OF SOIL-DEPLETING CROPS. In lines lle and 12c (spaces headed 
"Share") of columns C, D, B, F, and G of Section VI, enter the data. 
from the corresponding lines and columns of Form ZCR-518. In every 
case where the name of only one applicant appears, the word "All" or 
the 1941 crop acreage or the allotment must be entered. if the 194] 
acreaze is zero, enter the word "All" or the allotment. 


NAMES AND ADDRESSES OF ASSIGNEES. The name and address of the assignee 
and the amout of the unpaid balance of the assignment should be en- 
tered in the spaces designated "Assignment and other deductions" in 
lines lla and 12a, Section VI, from lines 11(b) and 12(b), respectively, 
on Form ECR-518. 


Prior to the submission of ayolications for payment to the State office, 
there should be prepared an original and two copies of the list in nu- 
merical order of unpaid assignments. This list should show (a) the 
serial number of the application on which the name of the assignee ap-— 
pears: (b) the name of the assignee; (c) the name of the assignor, and 
(d) the smount of the unpaid balance. This list should be signed by a 
member of the county committee. One copy should be retained in the 
county office files end the original and one copy forwarded to the State 
office. The State office will forward the original to the Examining 
Section in Vashington, D. C. Forms ACP-69, Assignment, are not to be 
forwarded with the applications to the State office but are to be re- 
tained in the county office files. The amounts of the assignments on 
the anplications need not de in exact agreement with the amounts re- 
ported on the listing where the difference is due to the inclusion of 
accrued interest. 


INDEBTEDNESS TO THE UNITED STATES. Enter on lines lla and lea in the 
spaces designated "Assignments and other deductions" any notations of 
indebtedness of any producer to the United States, as indicated in the 
corresponding spaces on Form ECR-518 or in the county office register 
of indebtedness. The information should be given in the form illustra~ 
ted in Form ECR-516 (Part IV), Section IV, subsection B. If form Jo. 
=S-300 has not been received in the county in connection with any over-~ 
oaynent, the county committee should attach a statement of the facts 

to the application. 


DIVISION OF PRACTICE UNITS. Enter in lines lle and l2c of column 4 
(spaces headed "Share") each producer's interest in the soil-building 
oractices performed. This information will be obtained from the column 
headed "Division of soil-building units" on Form EOR-518. If only one 
producer is interested in the apolication, the word "Al1" or the num- 
ber of units must be entered in column FE (space headed "Share") opposite 
his name. 


E. 
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CONSERVATION MATHRIALS FURNISHED. ‘Transfer the data from the three 
columns headed "Conservation materials" on Form ECR-518 to the cor- 
responding columns on Form EOR-520. If changes in the headings of 
these colwans were made on Form HCR-518, the same changes should be 
made on Form ECR~620. . ‘ 


Vi SHOTIGH VII OF FORM ECR-520. ADDITIONAL COMMITTEE DETERMINATIONS. @) 


In general, entries which are to be made in Section VII of Form ECR- 
50 will have been entered in Section IX of Form ECR-518 (Section 
VIII of Form ECR-518 Ky.): however, some determinations of the county 
committee may be entered directly on Form EGR-~520. Counties are 
strongly urged not to make unnecessary certifications, especially in 
regard to signatures, for instance, in Section VII of Form BCR-520 
and on attached sheets of paper. 


Special reference should be made to instructions in regard to "addi-+ 


tional committee determinations" in Form ECGR-516 (Part IV), Section VI. 


. SIGNATURES OF APPLICANTS. 


A. 


OETAINING SIGNATURES, When the application has been filled in, the 
Signatures of the interested producers should be obtained. Applicants 
should sign in lines 11b and 12b. Printed signatures and signatures 
by mark mast be witnessed by one person who signs his name in his own 
handwriting. An applicant may witness the signature of any other ap- 
plicant. Changes in signatures should never be initialed by anyone 
other than the applicant. Persons obtaining Signatures of producers 
should see when the producer signs that each Signature is correct and 
that it agrees (except for certain variations as illustrated below) 
with the typed name, or that the typed name is corrected properly. 


AUTHORITY FOR AND FORM OF SIGNATURES. The committee must determine 
that each person who.signs an application in a representative or 
fiduciary capacity (as agent, attorney-in-fact, officer of a corpora- 
tion, executor, etc.) is properly authorized to sign in such capacity. 
If the committee does not have knowledge of the fact that such person 
is properly authorized to sign in the capacity indicated, the committee 
should require documentary proof of autonority. Documentary proof of 
aithority in such cases may be returned to the producer or retained in 
tne county office files with the county office copy of the application. 
It should not be forwarded to the State office. 


The following points should be borne in mind in obtaining signatures 
of applicants: l ry 


1. Signatures of Individuals. A signature is acceptable provided it 
is decipherable ta such an extent that when compared with the ap- 
plicant's typed name it may be interpreted as reasonable identifi-~ 
cation of the person to whom payment is to be made. To say it 
another way, an illegible sienature not appearing to be the sig- 
nature of a producer other than the one whose name is typed in 
the appropriate space is acceptable. 


= 


5. Sees 


It is necessary for a married woman to use her own Christian 
name rather than that of her msband. An application signed 


"Mrs. John aoe ell not acceptable, the proper form of signa- 
ture being "Mrs. Mary A. Smith." The only exception to this 


mule is thateifea oe. woman is signing en apolication in 

a fiduciary capacity, she may sign in the same manner that she 
has been designated in the court order or trust agreement, even 
though she is named as "Mrs. John E. Smith, Executrix of the 
Estate of John BE. Smith, Deceased" or ure. Henry A. Doe, 
Trustee for the Heirs of Henry A. Doe, Deceased." 


The general rule with respect to signatures is that the signa- 
ture must agree with the typed name. However, in view of the 
eriler creer of the county committee in Section II of the ap- 
plication to the effect that "each sienabare in Section V hereof 
is that of the producer whose typed nane appears immediately be- 
low the signature," ¢ ertain variations as illustrated below are 
acceptable and special certifications relative to Signatures are 
not to be attached to the apolications nor entered in Section VII. 


Name of Producer as Typed Acceptable Signature 
pes eR Rare tee. ae i a 
John W. Doe J. Doe 

W. Doe 

Gee We Doe 

Join Doe 

Wilson Doe 

John W. Doe 


Jo. Wilson Doe 
John Wilson Doe 


John W. Doe, Jr. John W. Doe, Jr 
(and any form show above 
with "Jr." added) 


Mrs. Mary Doe Mrs. Mary Doe 
Mrs. M 
Mary Doe 
Mrs. M. Doe 


An Individual for Whom an Agent Signs. An agent who signs for a 
producer should repeat in his signature the name of his principal 
in the manner in which it has been typed. The agent should sign 
his owm name immediately neice that of his principal and add the 
word "agent" after his signature. Titles such as "manager" "over. 
seer" and "operator"! cannot be used for the reason that they do 
not indicate that persons acting in such capacity have sufficient 
eee to represent their principals in executing applications 
r payment. The wife of a producer who signs for her husbané may 


ae use the title "wife." She may, however, Sign as "acént" if she 


is so authorized. 
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Name of Producer as Typed | Acctptable Signature 


John W. Doe ae: John W. Doe 
by James Smith, agent | © 


James Smith, agent 
for John W. Doe 0 


John W. Doe 
by Mrs. Mary Doe, agent 


A Partnershiy. A partner in signing for a partnership should ine 
repeat the name of the firm followed by the words "A partnership 
in the manner in which the name has been typed, sign his own name 
immediately below, and add the title "partner" even though his 
name appears in the name of the partnership. A partner should 
not sign "James Jones and Son, A partnership, by William Jones, 
Son" or "Doe Brothers, A partnership, by John Doe, Brother." 


Name of Producer as Typed Acceptable Signature 
John Doe & Son Jonn Doe & Son, 
A partnership | A partnership, 


by John Doe, partner 


John Doe & Son, 

A partnership, 

by George Doe, partner 
John Doe & James Smith John Doe & James Smith, 
A partnership A partnership, 


by John Doe, partner 


John Doe & James Smith, 
A partnership, 
by Wm. Jones, ogent 


John Doe & James Smith, 
A partnership, 

John Doe, partner 
James Smith, partner 


A Corporation. A person signing for a corporation should write 

the name of his principal in the manner in which is is typed and 

Sign his name immediately below following with his title. One 0) 
of the officers, i. e. the president, vice president, secretary, 
or treasurer of a corporation may sign an application for pay- 
ment, and in the case of a banc the cashier or assistant cashier, 
trust officer or assistant trust officer, may sign. A clerk as 
such is not authorized to sign. He may, however, have pawer of 
attorney, in which case he should add to his signature the title 
"agent" but not "clerk." A farm manager may sign for a corpora- 
tion if he is specifically authorized to do so. 


( 
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Name of Producer as Typed 


Doe. wBro sje LG. 


Sole Proprietor. 


Acceptable Signature 


Dee Bros., Inc. 
by John Doe, pres. 


Doe Bros., Inc. 
by James Smith, agent 


Doe Bros., Inc. 
by Henry Doe, treasurer 


Doe; Bros a. LNCs | 
by Geo. Smith, manager 


The signature of a sole proprietor operating 


under a trade name should be affixed as follows; 


Name of Producer as Typed 


Doe Company 


Acceptable Signature 


Doe Company, 
by John Doe, sole ovmer 


Doe Company, 
oy Henry Jones, agent 


Guardian, Executor, Administrator, or other Person Acting Under 


Court Appointment. 


The name of a person appointed by a court 


order should be included in the typed name together with the 


full name of the ward or estate. 


The status of the ward should 


be indicated by including the word "minor" or "incompetent" as 


the case may be. 


Name of Producer as Tyned 


James Smith, Guardian of 
John Doe, incompetent 


Henry Doe, Committse for 
John Doe, incompetent 


Richard Roe, Executor of 
the Estate of John Doe, dec. 


James Smith and Henry Doe 
Administrators of the estate 
of John Smith, dec. 


In the case of an éstate, the full name of the 
deceased person should be shown in both typed name and signature. 


Acceptable Signature 


James Smith, Guardian of 
John Doe, incompetent 


John Doe, incompetent 
by Henry Doe, committee 


Richard Roe, executor of 
the estats of John Doe, dec. 


Estate of John Doe, 
by Richard Roe, executor 


James Smith and Henry Doe, 
Administrators of the estate 
of John Smith, dec. 

by Henry Doe, Do-administrator 
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7. Ustate for Which no Administrator or Bxecutor Has Been Appointed 


ee we 


‘or Where the héministrator or Bxecutor Has Been Discharged. Pro- 
ducers who operate the farm as the heirs of an estate for which 
there has been no administration or the administration has been 
completed may be shown on the application as coproducers. Tn 
cases where one of the heirs or some other person has been ap- 
pointed asent or trustee, the names of the in@ividual heirs need 
not be shown bot they may be designated collectively as "the heirs 


of the estate of John Dos, dec." 


If a person signs as agent for 


the estate of a deceased producer, he should always add the word 
"deceased" in order to distinguish the case from one in which the 


word “estate” appears as a part of a trade name. 


An agent may 


not sign on behalf of a deceased person as contrasted to the heirs 


of a deceased person. 


If the word "estate" appears as part of a 


trade name a notation to thet effect should be made in Section VII 


of the application. 
Name of Producer as Tyned 
(afar seme eee ingeeinenesatiaecie alee caensa ict seceemnensatonatrenaottenesabtii ements 


Heirs of John W. Doe, deceased, 
by James Smith, agent 


William Jones, trustee for 
the heirs of John W. Doe 


8. Agencies of State end County Governments. 
submitted covering a farm owned 


Acceptable Signature 
rd dich dl ce eto. Ci ccbe N 


Heirs of John W. Doe, dec., 
by James Smith, agent 


James Smith, agent for heirs 
of John W. Doe, deceased 


William Jones, trustee for 
the heirs of John W. Doe 


When an application is 
by a State or a county it should 


be clear from the typed name what county or State operates the 


farm. 


If an applicant is shown as "prison farm" or "county farm" 


such showing is not adequate as a check may not be drawn in this 


Manner. 


Name of Producer as Typed 


Brown County Farm 


Acceptable Signature 


Brown County Fa 
by John Doe, Judge, 
Brown County Court 


Brown County Farm 

by Richard Roe, Chairman of 
the Board of County 
Commissioners 


SIGNATURES NOT OBTAINED. I for any reason the signature of a pro- 
ducer who otherwise would share in a payment cannot be obtained to an 
application, a statement of the reason why such producer did not sign 
should be written in the space provided for additional committee de- 


terminations in Section VII. 
"John Doe cannot be located." 


Example; 


"John Doe refused to sign" or 


() 


a Se 
Vit SIGNATURE OF COUNTY COMMITTEE. 


A. DATS OM VEICH APPLICATION WAS FILED IN COUNTY OFFICE, There should be 
entered in the space provided in Section VII of the application the 
date on which the application was signed by at least one of the pro- 

ducers and filed in the county office. The apolication is considered 
to have been filed in the county office even though only one of the 
persons interested in the farming operations has signed. The absence 
of the date will not be cause for suspension unless the application 
is received in the Examining Section after January 31, 1942. 


3B, SIGNATURE OF COUNTY COMMITTEEMAN. A county committeeman having no 
interest in the farm or application, acting for the committee will 
sien the application in Section VII. In addition, the committeeman 
who signs the apvlication for the county committee should initial any 
changed figures or erasures which appear on the application and which 
might have the effect of increasing payment to any producer or of 
changing the name or address of any producer or assignee. Whenever 
practicable, however, the application should be retyped rather than 
contain changed figures or erasures. Before any application is ap- 
proved, careful consideration should be given to the representations 
of the committee in Section II as well as to the entries in Sections 
III, IV, and VI. The committee should also be sure that all applicable 
additional committee determinations have been stated clearly and con- 
cisely in Section VII of the application. 


Vill. SUBMISSION OF APPLICATIONS TO STATS OFFICE. 


A. EOR-OFFICE FORM NO. 12, TRANSMITTAL SHEET, ECR-Office Form No. le, 
"Transmittal Sheet" will be used in transmitting applications for 
payment to the State office in accordance with the instructions set 
forth in ECR-AIM-372 and Su»vlement 1 to EBOR-AIM-87e. Particular care 
should be exercised to see that when applications contain cross-refer- 
ences in Section V, all of the applications in the group are forwarded 
to the State office at the same time, unless Porm ECR-519, Multiple- 
Tarm Report, is submitted along with only a part of the multiple-farm 
applications, as orovided below. In addition to the original and one 
copy of Form BOR-520 there will also be forwarded to the State office 
the original of each Form ACP-64 used as an order for conservation ma- 
serials and Form ACP-119 (when required by the instructions in 
ZCR-ADM-678) . 


B. FORM EOR-519, MULTIPLE-FARM REPORT. 


Form ECGR-519, Multiple-Farm Report, has been approved for use by counties 
on an optional basis. The form was designed to make possible the re- 
lease for payment of applications which have been completed and proper- 
ly signed but which are cross-referenced with one or more applications 
not ready to be moved forward. It is recommended tnat county offices 
cive consideration to tne use of the form if it will facilitate the 
movement of multiple-farm applications. Counties which wish to make 


es 


._ use of the form should order the aporoximate number needed from the 
% State office. When the form is used, the following procedure .should 
" be observed: | 


ie 


Gl 


First, all applications on which the producer could possibly be 
computed a net deduction {because of overplanting or because of 
conservation materials) and all on farms on which any special 
crop was overplanted must be sent forward with the first group 
of applications in which the producer has interest. 


If it is decided that the form will be used, it will be prepared 
as follows: . 


ae Form ECR-519 will be prepared in quadruplicate. The original 
and two carbon copies will be sent to the State office which 
will retain one copy and send the original and one copy to 
the Bxamining Section with the first group of applications in 
which the producer has interest. (The State office copies of 
such forms will be filed, by county, in the alphabetical order 
of the names of the producers.) 


b. The State and county code number and the name and address of 
the producer will be entered on the lines in the upper right 
corner of the form, designated for such entries. 


c. In column B will be entered the serial numbers of all appli- 
cations on which the producer can possibly be computed a net 
deduction because of conservation materials and all on which 
any special allotment has been exceeded by such special crop. 
(In determining whether a producer will be computed a net 
deduction because of conservation material it should be borne 
in mind that the dost of conservation material will be deducted 
from the producer's payment after the increase in small pay- 
ments and after the deduction of association expense.) 


d. In column A will be entered the serial numbers of all other 
applications in which the producer has an interest. 


€. Wo entries will be made by the county office in columns 6 
through G. 


f. In column H will be entered the names or the State and county 
codes of all other counties in the State or in any other State 
in which the producer has an interest, except that if the pro- 
ducer is other than an individual, a partnershipv, or an estate, 
an entry such as the following may be made: "XYZ Insurance 
Comnany has interest in farms in other counties and States,’ 


s, The form will be Signed and dated by a county committeeman. 
When the first group of apolications for a producer (which shall 


include all applications the serial numbers of which are listed 
in column B of Form ECR-519) is transmitted, Form ECR-S19A, 


() 


~ 


pe ee 


Supplemental Multiple-Farm Report, executed in triplicate will be 
prepared by the county office and filed with the remaining appli- 
cations in which the producer has interest. When the remaining 
aoplications are ready to be transmitted the original and one 
carbon copy of Form ECR-519A will be transmitted with such appli- 
cations. If a third transmittal of a part of such multiple appli- 
cations is required, an additional set of Form ECR-519A will be 
prepared. (The State office will send the original of the latter 
form to the Examining Section with the delayed group of multiple 
applications.) 


If the State office determines that a net payment will be computed 
for the producer whose name appears on Form ECR-519 for any appli- 
cation which is listed in column 3, such serial number may be 
Noircled" in column B and then entered in column A. <All applica- 
tions represented by the remaining wncircled serial numbers in 
column B must be included in the first transmittal to the Examin- 
ing Section. 


If either the county or the State office finds that overplanting 
of special crops on certain farms could possibly affect the eligi- 
bility of the applicant for any parity payment or cotton stamp 
payment which might be computed for him on an application which 
was not transmitted with the first group, none of the applications 
should be moved forward until the remaining applications are re- 
ceived, unless it is requested that payments be made to other 
producers but withheld from the producer for whom Form HCR-519 

has been prepared. If the producer is computed a net deduction 
for any reason on the first group of such applications, all 

should be held until remaining applications in which the pro- 
dacer has interest are available, unless it is specifically re- 
quested that the first group be moved forward in order that pay- 
ments may be made to other producers on the applications. 
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